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October 28, 1958 


Mr. John &. Blann, Chairman 
Board of Appeals and Review 
U. S. Civil Service Commission 


Washington 25, D. C. 


" Dear Mr. Blann: 


neference is made to previous correspondence with 
you regarding members of the Performance Rating Board of 
_ Keview for the Federal Bureau of Investigation. WMiy letter to 
you dated September 10, 1958, set forth members of the Board 
at that time, and purpose of this communication is to advise 
you that Pir. W. S(/Tavel has been designated to replace 
Mr. H. L. Sdwards as the Department Representative on the 
Board. The other members of the Board as furnished.to you in 
my letter of September 10, 1956, remain the same, and in 
accordance with previous approval of the Commission they will 
continue to serve for an indefinite period of time. ; 
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riled by: 


Septenber 46, 1856 


Ir. etilion S. Tavel 
Federal Dureau of Investigation 
Loshington, De Cs 


Bear kre Tavels: 


ZI an indeed plecsed to cdvise that 
you have been promoted to the posttion of 
Inspector (Tersonnel Officer), {14,190 per 
oe tn Grade GS 16, effective September 255 


Stineerely yours, 


J. Ddscr Hooves 


John Edgar Hoover 


Director 
il = Hiss Ustlton 
Ll =~ Movement ie 
MAzadh 
(4) 
oo ee ae 
MAILED: 2 LARS Sot Fo, /€ 


SEP 261988 | ON Eas eyes ta ce 
COMM:FBL B oo Py oe ot ae So 

{ 

q é Nod 


STANDARD FORM NO. 64 
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Office Memorandum + ontreD STATES GOVERNMENT 


TO : Mr. Mohr DATE: 9.96-—58 
Tolson 
Boardman — 
FROM : FF. D. Hereford* maga 
Nease 
Parsons 
SUBJECT: SA WILLIAM S, |DAVEL Pea 
Inspector (Personnel Officer) ao 
Administrative Division Tele. Room 
EOD 9-8-41; GS-16, $14,190 Holloman 


Gandy 


Non-Veteran; Non-Reservist 
Not on Probation 


The following is a brief and concise summary of Mr. Tavel's 
record for the Director's use. 


Mr. Tavel entered on duty as an Agent 9-8-41 and was transferred 
to the Seat of Government on 7-9-50 as a Supervisor in the Administrative 
Division. He subsequently served as a Unit Chief and Assistant Personnel 
Officer. From October, 1957, until 9-12- 58 he was assigned to Mr. Mohr's 
Office as his assistant. On 9-12-58 he was designated Personnel Officer 
of the Administrative Division, 


On 9-25-58 the Director saw him when Mr. Tavel called to 
express appreciation for his designation as Personnel Officer and opportuni 
to advance. The Director told him this new assignment was a real challenge 
and that there had been some soft spots in the personnel administration. 
The Director stated he (the Director) wanted to tighten up materially in our 
personnel procedures and policies and to have them firm but fair. The 
Director stated there should be a better procedure for selecting men to 
serve at Washington as Supervisors so that we might make certain in advance 
that they were interested in administrative advancement and had the basic 
personality and qualities for the same. The Director also observed that 
men should not be kept in Washington for many years and then the decision 
reached that they did not have the qualities to become executives. The 
Director also stated in regard to the appointment of new men as Special 
Agents, we should endeavor to tighten our qualifications and no exceptions 
should be made to them. The Director stated in too many instances our 
executives "felt sorry" for a Clerk who had been in the Bureau for some 
time and studying to become an Agént and recommended him favorably even 
though the individual might be lacking in personality and the basic 
qualities to become an effective Agent. ‘The Director also commented upon 
the fact that we should endeavor to break down the strong trend toward 
having each Division become a separate compartment or principality. The 
Director stated that Mr. Tavel made a very good personal impression, seémed 
to be intensely enthusiastic about na ae assignment, and the Director 


desired that he be promoted to Grade 
CRUE etal OT- 2/5 Sn2E 


On 9-26-58 he was advised that he Sasbeen peomspeaa tor @ |positin 
of Inspector (Personnel Officer), $14,190 pe annum SoREGASE-16, ees 
9-25-58, jj cpf © Fo. 
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It is noted, he was last censured by letter of 5-29-58 for 
failure to discover an error that appeared in a letter to Mr. Harold J. 
Walker dated 5-21-58. He was last Commended on 5-22-58 for the splendid 
success of the Fifth Annual FBI Vesper Service, held 5-18-58, at the 
New York Avenue Presbyterian Church. 


His daily average overtime for the past six months was as follows: 
March, 3 hours 12 minutes; April, 2 hours 57 minutes; May, 3 hours 6 
minutes; June, 3 hours 37 minutes; July. 4 hours 44 minutes; August, 2 
hours 22 minutes. 


> 
As of February, 1958, Mr. Tavel listed no offices of preference. 
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UNITED STATES DEPARTMENT OF JUSTICE 
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I certify that I have received the following Government property for official use: 
Edtp Add - 


New Commission Card with case # _/1 
; : Inspector 
RETURNED 
Old Commission Card with case # 2/32 


R 


The Government property which you hereby acknowledge 


is charged to you and you are-responsible for taking 
care of it and returning it when its use has been 
completed. DO NOT MARK OR. WRITE ON IT OR MUTILATE 
IT IN ANY WAY. 


rans yf RECORDED 
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Pes truly Yours, 


fete <7 vel : 


Special Agent 


{of it and return: 
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FEDERAL BUREAU OF INVESTIGATION 
‘UNITED STATES DEPARTMENT OF JUSTICE 


I certify that I have received the following Government.property for official use: 


rerirneax 


Key to Closet 4519 


‘READ 


is charged to y ou are responsible for taking care 


‘when its use has been-completed. 
1] DO NOT MARK ‘OR ‘WRITE ONIT OR MUTILATE IT IN 
ANY WAY, 


The Governmen EG ihe ‘which you hereby -acknowledge_ 
i 


10-9-58 


FILE 


3-M 
2 


Very truly yours, 


creed, Wiliam sf taver_ "~~ 


Signature) 


FD-253 (11-22-54) 
UNITHM@STATES DEPARTMENT OF Mice 
FEDERAL BUREAU OF INVESTIGATION 


In Reply, PI Refer to WASHINGTON 25, D. GC. 
File No. 

Director 

Federal Bureau of Investigation re: sa YWALIAST SS, TAVEL- 

United States Department of Justice (type or print plainly) 


Washington, D. C. 
Dear Sir: 


For inclusion in the fund to be paid to the designated beneficiary of any Special Agent of 
the FBI who has previously contributed to this fund and who dies from any cause except self-destruction 
while employed. as a Special Agent, I am forwarding herewith (by CHECK - MONEY ORDER) the sum of $10, pay- 
able to the Assistant Director, Administrative Division, FBI, to be included in said fund. Payment will 
be made for death by self-destruction after the Agent has been a member of the fund for a continuous period 
of two years. It is understood and agreed that the sum tendered herewith is a voluntary, gratuitous contri- 
bution to said fund which I understand is to be administered in the following manner. 


The Director of the FBI will appoint a committee which shall consider all matters pertaining to 
the acquisition, safe keeping and expending of said fund, which committee will recommend appropriate action 
to the Director in pertinent matters. The Assistant Director of the Administrative Division of the FBI 
shall receive all contributions and account for same to the Director. Upon the death of any Special Agent 
who is a member of said fund the appointed committee will consider the case and submit a recommendation to 
the Director as to its conclusions. Appropriate instructions will then be issued to the Assistant Director 
of the Administrative Division, directing him to pay to the designated beneficiary the sum of $10,000. The 
liability of the fund shall not under any circumstances exceed the amount of monies in the fund at the time 
any liability shall occur. The following person is designated as my beneficiary for FBI Agents! Insurance Fund: 


Nene PHYLLIS E.TAVEL Ro lationship LU0 FE Date Lf 7L8E 
Address LIZ C A“e RA. Ww, BIKING TOW , VA, 


The following person is designated as my beneficiary under the Chas. S. Ross Fund providing $1500 
death benefit to beneficiary of agents killed in the line of duty. 


Nene FYXYLA/S ©, TAVE LK Relationship IIE pate /2/7/ LS 


we 
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as 


- : 

f f tf) Very truly yours, 

A, Ge ts ‘ r r — 
LPO. eciass ee Le Y Javek. 


Special Agent 


UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 4 


Mr. Trotter... 
Mr. W.C.Sulliven | 


In Reply, Please Refer to WASHINGTON 25, D. CG Plo Roan, 


File No. 


seater 


Mr. Holloman. ] 
Siliss Gandy___ 


September 26, 19 


| Mr. John Edgar Hoover 
Director 
Federal Bureau of Investigation 
Washington, D. C. 


Dear Mr. Hoover: 


I have just received your letter advising me of 
my promotion .and designation as Inspector, and I wanted you 
to know how deeply I appreciate this expression of your confi- 
dence in me. I would have enjoyed the privilege of thanking you 
in person, but in view of my discussion with you yesterday and 
knowing ‘your extremely heavy schedule; Ifelt such a request 
would be an imposition upon your time. 


You may be sure that Iam keenly aware of the 
responsibilities of my new position, as well as the sacrifices 
which may be necessary in fulfilling them, and I will devote every 
effort toward carrying out your desires. The Bureau has been my 
life as well as my career, and I look forward to serving many more 
years under your leadership and guidance. 


+ 


Sincerely, 


William ae 
eee eee oe ee eye / 
oh Qygsarnale | | 
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September 25, 1958 


MEMORANDUM FOR Lim. TOLCON 
TiR. RIOKR 


Today I saw Personnel Cificer William sOravel, who was recently 
designated as such and who desired to see meta express his appreciation for 
this designation and opportunity to advance. 


Ltold Mr. Tavel this new assignment was.a real challenge and as — 
he has had opportunity to note on the Screening Committee, upon which he 
serves, there have been some soft spots in the personnel administration. I 
stated I wanted to tighten up materially in our personnel procedures and policies 
and to have them firm but fair. 


I stated that I felt there should be a better procedure for selecting 
men to serve at Washington as. Supervisors so that we might make certain in 
advance that they are interested in administrative advancement and have the 
basic personality and qualities for the same. I also observed that men should 
not be kept in Washington for many years and then the decision reached. that 
they did not have-the qualities to become executives, 


I also stated in regard to the appointment of new men as Epecial 
Agents, we should endeavor to tighten our qualifications and no exceptions 
should be made tothem. I commented upon the factors affecting clerical 
employees who are studying to become Agents and I have been concerned with 
the failures.of the heads of our Divisions at the Seat of Government and the 
Epecial Agents in Charge in the field to make objective selections. I stated in 
foo many instances our executives “felt sorry” for a.Clerk who had been in the 
Bureau for some time and studying to become an Agent and recommended aa 
every even though the individual may be lacking in personality.and the-b 
qu es to. * ae 
qualities to become an effective Agent. ee 87. 2 WE 5AS no) 6° : 

Talso commented upon the fact that we sh uid endeavor to. break, aoa, 
the strong trend toward having each Division become_2 sepatate Compartment, or ' 
principality; that there must be greater coordination and integration.as well as 
an understanding of the problems and procedures of each Division by the others. 
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Memorandum for Messrs. Tolson, Viohr September 25, 1958 


: Mr, Tavel makes a very godd personal impression, seems to he 
intensely eathusiastic about this now assignment, and I desire that he be 
reallocated to Grade GS-16, 


- Very truly yours, 


@. je. vo Fa 


John Gdgar Hoover 
Director 
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STANDARD FORM NO, 64 : a 
_ Office Nea ae UNITED STATES GOVERNMENT 


TO : Mr. Mohr DATE: 9-15-58 
Tolson 
Boardman ____. 
FROM : EB. D. Hereford The eps 
() Nease 
Parsons 
SUBJECT: SA WILLIAM S.VTAVEL Teme 
Personnel Officer as 
Administrative Division . Tele. Room —_ 
EOD. 9-8-41; GS-15, $13,070 Holloman —_ 
Non-Veteran; Not in Reserve ‘ W,., Sullivan 


Not on Probation 


Today Mr. Tavel assumed the duties of Personnel Officer of the 
Administrative Division. The following is a brief, concise summary con- 
cerning his record for the Director's use, 


Mr. Tavel entered on duty as an Agent 9-8-41 and he was trans-— 
ferred to the Seat of Government on 7-9-50 as a Supervisor in the Adminis-— 
trative Division. Mr. Tavel subsequently served as a Unit Chief and 
Assistant Personnel Officer and since October, 1957, he has been assigned 
to Mr. Mohr's Office as his assistant. On 3-31-58 Mr. Mohr rated him 
Excellent. Mr. Tavel was last CENSURED by letter dated 5-29-58 for fail~ . 

sure to discover an error that appeared in a letter to Mr. Harold J. Walker 
dated 5-21-58. He was last COMMENDED on 5-22-58 for the splendid success 
of the Fifth Annual FBI Vesper Service, held 5-18-58, at the New York 
Avenue Presbyterian Church, 


1 The Director last saw Mr. Tavel on 6-30-58 and stated he made an 
excellent personal appearance, seemed to be intensely. interested in his 
work and the Director thought he had potentialities for advancement in the 
Bureau. The Director advised Mr. Tavel he had been impressed with some of 
the interviews. he had been conducting of the supervisory personnel at the 
Seat of Government and for that reason the Director was designating him 
Chairman of a Committee consisting of Messrs. H. L. Edwards, Mr. W. C. . 
Sullivan, Mr. Holloman and Mr. Clayton to screen all of the supervisory 
personnel at the Seat of Government. 


His daily average overtime for the last six months was as fol- 
lows: March, 3 hours 12 minutes; April, 2 hours 57 minutes; May, 3 hours 
6 minutes; june, 3 hours 37 minutes; July, 4 hours 44 minutes; August, 

2 hours 22 minutes. 
nsniarinlemrenennene eet Oe 


As of February, 1958, Mr. Tavel listed no offices of preference. 


“CU GREGORDED - « 150 [7-2/5 ie ye 72 cat Ff “2 /4f 


pe OE ch 


nny Sieh 
oO Yrrbrape 


the a2 L wr iM 


dar (2) \ ad 
Attachment (Permanent Brief) 


Pow | 


a a in eee 


re Po merreanars romrs rere ae rere Cres Sar or aa mre . a a Or a 
s 
) 
& ; eS 


Name: William Pi) ae Title: Special Agent Supervisor 
Payroll #: 12180 Grade: GS-15, $13,070 

EOD: 9/8/41 Not on Probation 

Nonveteran 


Assistant Director Mohr: 


Inspector Malone has requested a personnel write-up on Mr. Tavel. Mr. 
Tavel supervises the Moyement Section, handles matters pertaining to the 
assignment of investigative personnel, the designation of Resident Agents 
and special projects which I might delegate to him from time to time. He 
makes an excellent personal appearance, has an excellent personality, is 
above average in intelligence and is a sincere, loyal, conscientious. Bureau 
employee. He has a tremendous amount of ability and has the capacity for 


eyoRe eo es 


Rating: Excellent 


INSPECTOR seatongf” Dai the inspection Mr. Tayel was. promoted from his 
present assignment in the front office to the position of 
Personnel Officer, 


Mr. Tavel in his asignment in the front office handled numerous 
and varied. responsibilities in a capable fashion, Mr. Tavel has on occasion. 
showed’ considerable initiative as well as a complete understanding of the 
operations, not only of his particular desk, but of the Administrative Division’ 
as awhole, He hasan éxcellent attitude. and: appears capable of handling any: 
assignment afforded him. 


RECOMMENDATION: 


None... . informative. 


ION INSPECTION 
8/19/58 ; 
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Standard Form 50—5 Part oy ; ; : 


Rev. July 1957 


Eromuleated by U8. Civil : NUTIFICATION OF PERSONNEL ACTION ; ; 


‘vice Commission—-FPM-R-1 


1. NAME (LAST [CAPS] —First—Middle—Mr.—Mlss—Mrs.) 2, DATE OF BIRTH 3, IDENTIFICATION (Optional) 
TAVEL, WILLIAW S. (MR) JolZa1S 212180 


4. THIS IS AN OFFICIAL NOTICE OF THE PERSONNEL ACTION DESCRIBED BELOW, WHICH AFFECTS YOUR EMPLOYMENT. GENERAL INFORMATION 
CONCERNING YOUR EMPLOYMENT APPEARS ON THE REVERSE SIDE OF THIS FORM. 


5. NATURE OF ACTION (Stendard Terminology Must be Used) 6. EFFECTIVE 7. CIVIL SERVICE OR OTHER LEGAL AUTHORITY i 
DATE OF ACTION : 


PROMOTION 9-7$<-58 BICEPTED BY LAV 
FROM” Spectal Agent Pup Gases bot Iaspeator (Personnel aff ter r) 


as 15 rsusouse | gg 26 
$13,070 per annum $14,190 per canun 


10, NAME AND 
LOCATION OF 
OFFICE BY 
WHICH 
EMPLOYED 


11. DUTY 
STATION 


12, APPORTIONED = Yes i 
Co eS STATE: =a 


13. VETERAN PREFERENCE .| 14, TENURE GROUP 15. POSITION OCCUPIED IS IN THE: 


10-pt. Disab. Competitive 
Service i 
| 


16. APPROPRIATION 17. PAYROLL DEDUCTIONS 18, DATE OF APPOINTMENT 
From: 5: & E., FBI AFFIDAVITS (accessions only) 


To: SAME 7 

19. REMARKS: ! 
a, Subject to completion of 1 year probationary (or trial) period commencing 
b. Service counting toward career (or permanent) tenure from: 

Separations: Show reasons below, as required. Check, if applicable: fi] c. During probation [=] d. From appointment of 6 months or less : 


Baste for thia positton te Public Law 85~d63, 85th Congress, 
approved 6-20~58. 


20. EMPLOYING DEPARTMENT OR AGENCY : 22. SIGNATURE (or Osher Asthentication) AND TITLE 


U. S. DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


21. OFFICE MAINTAINING OFFICIAL PERSONNEL FOLDER (éf défforent shan) 
item 10, above) FEDERAL BUREAU OF INVESTIGATION 
WASHINGTON 25, D. C. DATE 


Phen Poe eet Secor Yee 


~~ y.S. GOVERNMENT PRINTING OFFICE: 1858—J- 40437 


4. Personnel Folder Copy — 


pees 


Pydte 


DIRECTOR 9/12/58 


CLYDE TOLSON 


I would like to recommend the following personnel 
changes: 


The assignment of Mr. H. L. Edwards, Personnel 
Officer in the Administrative Division, to the position of 
Inspector in my office to replace Edgar R. Clayton. 


The assignment of Mr. William Hee Special 
Agent, now assistant to Mr. Mohr in the Administrative 
Division, to the position of Personnel Officer, Administrative 
Division, to.succeed Mr. Edwards. t 


The assignment of Inspector Edgar R. Clayton, in 
my office, to replace Mr. Tavel as Assistant to Mr. Mohr, 
in the Administrative Division. 


Summaries of the files of the individuals referred to 
are attached. 


CT:DSS 


in 
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@recert FOR GOVERNMENT proery 
FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


9-15-58 = 


I certify that I have received the following Government property for official use: 


Position Classification Manual #118 FE i Ee 


READ 


The Government property which you hereby acknowledge 
-is charged to you and you are responsible for taking care 
of it and returning it when its use has been completed. 


i 

; 
(Written cL) a) eee ude. Lee 
DO NOT MARK OR WRITE ONIT OR MUTILATE IT IN a ae REST 


Signature) 


(Typed 
Signature) 


September 12, 1958 


Myr. William §. i= 
Federal Bureau of Investigation 
Washingtdn, D. C. 


Dear Mr. Tavel: 
. I am happy to advise you that I have approved your 
. veo to the position of Personnel Officer in the Administrative 
Division. 


a 
‘ 


You should. arrange to assume your new duties as 
gsoon.as you can be relieved of the responsibilities of your 


present position. 
Sincerely yours, 
; Je Eagar Hooyer 
ae : 
tow <8 John Edgar Hoover 
GS o VE . 
re a Director 
ax * gm 8 
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RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


JUN 261958 


I certify that I have Tishhda the following Government property for official use: 
d 


FBI Identification Card #S-12180 


— ¥ ee 
rybe 


3-M 
PER (Pen ieee 
Very truly. yours, 


William sf rave. 


READ 


. The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking care 
of it and returning it when its use has been completed. 
DO NOT MARK OR WRITE ONITzOR MUTILATE IT IN 
ANY WAY. [AT ; Pore 


duly 1, 1386 


MSMOGANIUM 29% Kn, TOLSON 

MR. TAVSL 

au, BH, L. SOVAGR 

wa, W. C. SULLIVAN 

iit, HOLLOMAN 

BR, CLAYTON 

Bike Bia ONY 

ME. Revi 

ik, MORE 

Yesterday 1 saw ‘ipeciai Agent Supervisor Willian Lares al the 

Administrative Givision. Mr. Tavei makes an excellent personal appearance, 
seems to be intensely interested in hia work, and I think he has potentialities 
tor ‘advancement ia the Dureas. 


1 edld Ber. Tave) thai I had deen impreased with some ol the interviews 
he had bedn conducting of the supervisory persoanel at the Seat of Goverament 
and ior that reasca 1 was now designating him as Chairnian of a Committes 
to censint ci Mesers. &. i. idwards, kit. W. C. Sullivan, dir. Hellawan, 
end Mr. Clayton to screen ali of the supervisory personnel at the Seat of 
Government. [told bir. Tavel 1 had been aicat diasatiotied with the maaner 


Seat of Goverament ior seven years)aad who was reeummunded iavorably 

by Mesers. Belmont and .iosen aad, in fact, was advanced to Grade GS-14 
now we lind he does not have the makings of an Assistant Special Agent in 

C and, in tact, is not eves interested in becoming the same. I stated 

that this was a typical example of the failure or lack of courage upon the part ol. 

Assistant Directors to face up to the individual shortcominga of the Sapervisors. ) 


. 


; f told 337. Tavel that ac cuperviser should be kept at the Sent of 
Tolecn —Georermment unless he ia an Individual we Wives eres ie Oe 


Belmont Ww >) jt Cc a : . coke 
ven | ‘SENT FROM D. O. 
oe oe i rg 2: SOP _ 
— JH: EDM (13) | | care 2-4. 
‘am 7 Wd BY 


y 
—— MAIL ROoM [_] gv ee reeereyeerd 
ulliver : 


| : | @ 
@ 


daly 2, 1968 


wemorandam for \iessrs. Toleon, Tavel, ti. 1. cdwards, Wi. C. Sullivan, 
Holloman, Clayton, Belmont, Roses, Mobr 


the intialities to go out as an Areistant <pecial Agent in Caarge aad is 
deuieceset pa aivancing ka the service. 1 ptated that if there were any 
Gapervisors who did act {it this particular requiremeat, they should then 
be returned to tha fleld and promptly returned to the Lleld, aad it caould aot 
take us a year, mach less seven years, to find this out. 


T stated I considered the supervising staff at the ieat of Goverament 
Bureau and, 


Ttoid Mr. Tavel that in interviewing individual Sepervisera, 1 wanted 
jective, e, 


affected by whatever recommendations kave previously heen made by other 
officials ai the Burens of the individual fugervisora, and that I wanted a 
frank analysis to be made in ench case so that 1 may have the benefit of 
the same in making selections for advancement ia the service. 


T asked Mr. Tavel to see that a deadline was set for the conclusion of 
these interviews and expressed the hope it would not be iater then sometime 
ia September so that I might have a complete picture of cur aupervising stall. 

Vory truly yours, 

/y c+ Edgar Hoevaz 

Jom Edgar Hoover 
Director 
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RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 
‘UNITED STATES DEPARTMENT OF JUSTICE 


b-fa-) Y 


a 


I certify that I have received the following Government property for official use: 


bah eh/ 
U.S.D.J. Garage Parking Sticker, Space 84 Alt. 
— FILE 
Parking Permit Space 84 Alt. -M 


PER 


READ 


The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking care 
of it and returning it when its use has been completed. 
r|-DO—~NO‘T..MARK.. OR..WRITE ONIT OR MUTILATE IT IN 


PAR RECORDER? 
__ Jan EA iss 


Very truly yours, 


HG (rk 


} | W. S. 0) er 


STANDARD FORM NO, 64 @ @ 


Office Memorandum - UNITED STATES GOVERNMENT * 


TO: MR. MOHR DATE: June 18, 1958 
o1lso 

FROM : W. shaven se ee 
Nease 


SUBJECT: SETTLEMENT OF 
INSURANCE CLAIM 


Clayton 
Tele. Room — 
Holloman 
Gandy 


On 3/29/58 my daughter, ____] received a very serious cut“. Sullvan 1¢ 
on her left wrist when she accidentally put her hand through a glass door panel bic 
¥St. Marks Church, North Glebe Road, Arlington, Virginia, The tendon and 
|: ery were Severed ‘and she has no reshine i in the left thumb as a result of the 
accident. The Church recognizing the danger of having the door unprotected has 
Since installed a metal grill over it. As a result of the accident medical and 
hospital expenses amounted to about $225.00. 


yak 

I have been in contact with tipflondon and Lancaster Insurance ¢ company 
which covers the Church and they have afreed to a settlement of $750.00. eo 
However, since[___lis[_]yea'rs old and a minor it will be necessary for a 
“friendly suit" to be filed against the Church in order that the settlement can 
be approved by a Judge. I have. just been advised by Mr. Whittaker, an attorney 
representing the insurance company that an informal hearing in the Judge's 
chambers will be held on the matter in the next few days at which time it will 
be necessary for me to appear. I do not contemplate any publicity concerning 
the matter or that the Bureau will be involved in any way but felt this matter 
should be placed on record. 


This is submitted for information and record purposes. 
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May 29, 1958 
PERSONAL 


Mr. William S.. Tavel 
Federal Bureau of Investigation 
Yashington, D, C. 


Dear Mr. Tavel: 


You were responsible for the accuracy of a 
letter dated May 21, 195., directed to Mr. Harold J, 
Valker and you did not discover an error that appeared 
in this communication. It is apparent that you did not 
review it with sufficient care. 


Kt will be incumbent upon you in the future 
to give closer attention to detail in reviewing and approv~ 
ing Bureau correspondence so that errors of this type 
may be avoided. 


Very truly yours, 
] iB =F fla Hagar Hoove® 
ark oS U/ 4 J N:pmd pore Jo Edgar Hoover 
a? ne (5) _ ) Director ms 
¢ 2 * ee ‘ 
=S 1 - Mr. Mohr (Personal Attention) 


1 ~ Administrative Division Personnel File -. 
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Office MemMndum ¢ UNITED ae. GOVERNMENT 


TO : Mr. Mohr DATE: 5/26/58 


Tolson — 


Nichols ~~ 
FROM : W. S. Tavel 5 Bednekees 
Belmont 
Mohr 
. Parsons —— 
SUBJECT: WILLIAM sts ‘AVEL ra — > 
amm 
Special Agent Supervisor sbi 
Administrative Division Nease 
Tele. Room — 
Holloman — 


Gandy —___. 


In a letter directed to Mr. Harold J. Walker dated 5/21/58, which 
I roughdrafted and subsequently reviewed, there was an error in the date of the 
referenced letter (May 16, 1958 should have been May 15, 1958), which I failed 
to detect. I regret very much that I overlooked this error and I will do my 
utmost to prevent such a.recurrence in the future. 


RECOMMENDATION: 


In accordance with Bureau policy, it is recommended that a letter of 
censure be directed to me in connection with this error. 


1 ee a 
WST:ake. (e1f “Ue ae : 
(2) al” 


wane mere 


[218 5a% -oa 
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STANDARD: Form Not 64 i 
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Cut ~ 


Office Newlin * UNITED STATES GOVERNMENT 


TO : Me. J. P. MOHR patrE: Hay 19, 1958 


FROM : Mn. WV. s. (raver X 
ce Mr. Tavel 


Ur. Ezell 


SUBJECT: FIFTH ANNUAL FBI VESPER rf Records Gand 
SERVICE (IQanedeore Trotter _____ 
Clayton 
Tele. Room —_ 


Holloman —___ 
Gandy 


I thought the Director would be interested tn learning 
of the highly successful Fifth Annual Vesper Service, held Sunday, 
May 18, 1958, at 4:00 PK at the New York Avenue Presbyterian 
Church, 1313" New York Avenue, N.W., Washington, D. C. The service 
was conducted by Doctor George M. Docherty, Minister, with the ser- 
mon, @ very stirring message being delivered by Dr. Joseph Rk. Sizgoo 
on the topic "The Call to Self-Discipline." Dr. Sizoo is the. Mil- 
bank Professor of Reltgion at George Washington Untuversity. The 
prayer was offered by Reverend Merrill gorennan, former Special 
Agent, now Pastor of the Millian Memorial Methodist Church, Wheaton 
City, Maryland. 


For this service, Dr. Docherty made auatlable~the complete 
facilities of the church, which included a very fine choir. 
Certainly, one of the highlights of the service, from the Bureau en- 
Ployees' standpoint, was the reading of the scripture by Asststant 
Director Belmont. 


Following the service, which lasted approximately an hour, 
a friendly reception was held in the Dr. Peter Marshall room of the 
church. Refreshments were prepared and served by a group of FBI en~ 
piloyees. 


This was indeed a splendid occasion attended by approzi- 
mately 850 Bureau employees, their families ond TbEReSs 
eee ee 


Searehe: 


a re Dap 
° y JU & 96, 
That attached letters go forward—over—the—Dinrectort£s—signa- 
,vture to Dr. Docherty, Dr. Sizoo and Reverend Drennan, thanking them 
9 for thetr participation and fine cooperation extended in this service. 
ny Appropriate letters are being sent by the Vesper Serutce are de to 
vi the other participants. Oy Gey oe der 


apres Wh / a> ne oe a gore A i. . 4 ee ‘if 
(4) a ss 

aes ne A # ——— 
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RECOMMENDATION : eo ME 


- 0-19 (Rev. 10-29-57) 


sermon at Foundty Methodist Churc 


Partly blaming &# prosperity’ 
that has “dulled life's” spiri- 
tual.edge,” Dr. . sll cs: 
Palm@quist said 
ehurches are. 
failing to do- 
their part in. 
preserving the ° 
home. 
+ Every church 2 
the size of 
Foundry in a 
city as large as 
iy shin gton 
should. be 
staffed with D¥ Palmquist 
professional psychiatrists and, 
psychologists to advise married! 
persons, he said. Compatibility 
fests. should be (given. each 
bride and groom,ihe said; and 
the church should not give its 
blessing to any couple unable, 
to meet minimun) psychologi- 
e@al-and medical standards. 

The question, | he ‘said, ‘is. 
where the. money for such a 
project is to come from. 
Mass Is Termed 
“Perfect Sacrifice’ 
| The Rey. Martin W. Chris- 
fopher traced the history 
man’s sacrifices fo a 
sermon at St.’ Mat 
thedral yesterday 

| common, thread 
s for redemptipn 
ather C 


Of U.$. Home Life. 


Yo 
Held at ouls’ 
Speaking at a forum at. All 


‘Souls’ Chureh (Unitarian) yes- 
‘terday on educational and em- 
ployment. problems of Wash- 


ington youth, Acting Superin- 
tendent of Schools Carl F. 
Hansen suggested: a prograle| 
to train some young people 
for “sub-skilled”. occupations: 
instead of forcing them to 
“leave the white-collar atmo- 
sphere of school unprepared.” 
Fred D. Hetzel, Director of 
the District office of the 
United States Employment 
Service, said the number of 
jobs in the city has declined 
by. 22,000 in the last five years, 
compared to.a gain of some) 
40,000. jobs in. neighboring 
eounties-of Virginia and Mary- 
land. / 
f 

Discipline Hailed 

t FBI Service 

| “We will never build a new 
world until-there is’ a fresh 
baptism of discipline among 
us," the Rev. Dr. Joseph BR.) 
Sizoo said at the fifth annual 
interdenominational vesper 
service of FBI employes yes- 


terday at.the New York Ave- 


: 

nue Presbyterian Church. 
_ Dr, Sizod, who is Milbank) 
of Religion at 
| 


pose.” “He contrasted this ’ 
what he ealled the “plat 
unrestraint getting hold of 
ple today,” Pheri t 
selves to what is “comforta 
or convenient... pi 
ing inconvenient consciences, 
“We ate suffering from 
‘character shortage,” Dr, Sizoo. 
said, in an age “seeking des-. 
perately for some sort of ser- 
enity, We. must reeover and 
reassert those: disciplines out 
of the past which have° made, 
us what we are.” : 


Paradox of the Religious 
‘Hollow Men’ Described 


A modern paradex is that 
America is largely peopled by 
“hollow men” who are “very 
religious,” a preacher said yes- 
terday at Washington Cathe- 

al. Oey 
- The Rev. Louis M. Brereton 
of. St. Paul's Episcopal Chure 
Canton, Ohio, said these. hol- 
low men shoud stop thinking 
of God as. an “accessory 
should be devoted to God “J 
because God is,” . Mr, 
ton spoke at the installatio 
the Rev.. Robert A. Geor, 

a Cathedral. canon. 


‘Dean Sayre Salutes 

‘The Faith of Israel 
The Very Rev. Francis 3. 

Sayre Jr., Dean of the Wash- 

ington Cathedral, in a serm 

yesterday commemora 

10th anniv er- ws 

sary of the 

State.of Israel, 

saluted the j 

young nation 

as motivated by | 


Z 


Boardmag 


Holloman 


3 # 
Wash. Post and bof 
Times Herald 
Wash. News 
Wash. Star 
N. Y. Herald 
Tribune 
N. Y. Journal-_ 
American 
N. Y. Mirror ——___._. 
N. Y. Daily News 
N. Y. Times 
Daily Worker 
The Worker 
New Leader 


Date 


é 


ul 
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i 
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May 22, 1558 
PERSONAL 


iy 
Mr. William S..Tavel 
Federal Bureau of investigation 
Washington, D. C. 


Dear Mr. Tavel: 


The splendid success of the Fifth Annual 
FEI Vesper Service, waich was held last Sunday at 
the New York Avenue Presbyterian Church, has been 
most gratifying to note. 


I do not want the occasion to pass without 
extending my sincere appreciation to you as I realize 
the success of this worthwhile endeavor can be aftrib- 
uted to the excellent job you did as Chairman of the 
Vesper Service Committee, 


Sincerely yours, 


Ja Edgar Hooveg 


1 - Mr. Mohr (Personal Attention) 
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Office Memorandum - UNITED STATES GOVERNMENT 


TO : Mr. Mohr DATE: 5.-8-58 


SUBJECT: WILLIAM Si/ TAVEL a 
Special Agent — Supervisor 
(Mr. Mohr's Office) . 
Administrative Division Holloman 
EOD 9~8~-41; GS-15, $11,880 Gandy ____ 
Non-Veteran; Not in Reserves ; VA 
Not on Probation 


RE: INSPECTOR'S AIDE 


On 6-19-56 he was CENSURED for approving a communication dated 5-23-56, 
advising a’ Special Agent that favorable consideration could not be given 

to his transfer at that time notwithstanding that this agent had expressed 
an interest in a transfer to any one of his offices of preference as a re- 
sult of a serious personal problem, In reviewing such communication it 
should have been evident to him that this matter was not properly analyzed 
and that the wrong conclusion was reached. He should have observed that 
sufficient consideration was not given to the above-average work record 

of the agent nor to his. length of Bureau service. Furthermore, in this 
instance there was an inadequate understanding of the personal problem 
confronting this agent as well as a failure to apply pertinent Bureau 
policy with necessary common sense, In this connection the Director 
instructed that he not be used on any inspection assignments. It was noted 
he was approved as an Inspector's Aide on 2-855, 


It is noted that since 6-19-56 he has been CENSURED on 4 occasions, 9-28-56, 
2-27-57, 9~9-57 and 3-20-58 for errors in ee ee a Cea 56 
he has been COMMENDED on three occasions. eae ue oe or ae 

RECORDED « 11: 
His daily average overtime for the past si 2 nod AEHSt as. -as-f£ollows: et fog 
October, 1957, 2 hours 35 minutes; foe cabe Hours. 52 Leeman ecember , 
3 hours 38 minutes; January, 1958, 3 hours 5 manu Gees Fepyuae 2 hours 32 
minutes and March, "3 hours 12 minutes, 958" 


On 3-31-58 Mr. Mohr rated. him EXCELLENT and: “Sackd- neebdigiedl a very impor- 
tant post and one which 'required the exercise of the highest judgment, 
initiative and accuracy. He had demonstrated his ability to handle this 
work in Mr. Mohr's Office in an excellent manner. He made an excellent 
impression as a Bureau representative, was. extremely sincere, conscientious, 
loyal and had demonstrated above-average aptitude for handling his work, 

He worked long hours and made many personal sacrifices in order to get the 
job done, . 


Masse - > AMAY 19 1958782 


(3) 
l - Mr. Tamm 
Enclosure a 


RECOMMENDATION: It is recommended SA Tavel be utilized as an Inspector's 


Alde, } 2 
cae “Cee 
Yi we? 


A PERMANENT BRIEF OF HIS PERSONNEL FILE IS ATTACHED, 


FD-185 (Rev. 12-13-56) 


FEDERAL BUREAU OF INVESTIGATION 


UNITED STATES DEPARTMENT OF JUSTICE ee 
Ae 
REPORT OF PERFORMANCE RATING e / 


Ae 
V/ 


\ 
Name of Employee:. WILLIAM sl TAVEL 


= = 


Where Assigned:__ Administrative : __ Front Office 
(Division) : (Section, Unit) - 


Rating Period: from — April 1 1957 —_ _to__March 31, 1958 


Employee's 
ADJECTIVE RATING__s EXCELLENT nitials 
Outstanding, Excellent, Satisfactory, Unsatisfactory 4#, LT 


Rated by: Assistant Director 3/31/58 
Signature Title Date 
Reviewed by: 


_ a = Lp — oo g le ene 
oe 4 ——-—_ Assistant Director MAY" 6G 1958: 
Rating Approved Of ee - 
Signature Title Date 


TYPE OF REPORT je 


[2 Q15374- B05 


(X) Official ( )y Adutinistratiye, 
(x) Annual ( ) ,60-Day. ” Hee oe ae 
| ) Transfer oe 
) Separation frgmService y.- , 
Don ) Special 


i 


NARRATIVE COMMENTS 


Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. . . 
UNSATISFACTORY ratings must be supported by a statement in waiting stating (1) ae the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO HELP the employee bring his performance up to a 
satisfactory level. 


FD-185a (Rev. 12-13-56) . 
3,8 PRQ-ORMANCE RATING GL@® 
FOR INVESTIGATIVE PERSONNEL 


(For use as attachment to Performance Rating Form No. FD-185) 


__ WILLIAM §. TAVEL_ 


- Title S ecial A ent - > 
Rating Period: fron {1/57 _t0 (31 58 
RATING .GUIDE AND CHECK.LIST — : : 


Note: Galy thor ems having pertinent bearing on employee's performance should be rated. All employees in same salary grade should be compared. 
ate items as follows: : 
+ __ Outstanding (exceeding excellent and deserving of special commendation). 
Eo eae s es 


——4_. Satisfactory.(good or very good). 


Name of Employee 


—>—— Unsatisfactory. 

=o No opportunity to appraise performance during rating period. 

Guide for determining adjective rating: 

1. “Outstanding” adjective rating sequires (A) that all rated elements be “‘-}-" and (B) that each and every rated element be factually justified by narrative detail on 
reverse of Form FD-185. at — 

2. “Excellent,” “Satisfactory” or “Unsatisfactory” adjective ratings will depend upon the composite result of evaluating all rated elements rather than following any 
mechanical formulas; however, for an employee to be rated “Excellent” he must not be rated unsatisfactory on any performance evaluation factors on the rating 
guide and check-list and must be rated “Excellent” or “Outstanding” on the majority of such rating factors. Good judgment must be exercised to insure that 
adjective rating is reasonable in the light of elements rated. 

A. Any element rated “Unsatisfactory” must be supported by narrative comments. 


B. An “official” adjective rating of “Unsatisfactory” must comply with the requirements described on the reverse of form FD-185, 


(1) Personal appearance. 

ae (2) Personality and effectiveness of his personal contacts. 

—=m. (3)-Attitude (including dependability, cooperativeness, loyalty, 
enthusiasm, amenability and willingness to equitably share 
work load). 

ee on (4) Physical fitness (including health, energy, stamina). 

ak (5) Resourcefulness and ingenuity, 

—_E (6) Forcefulness and aggressiveness as required. 

(7) Judgment, including common sense, ability to arrive at proper 
conclusions, ability to define objectives. 

= (8) Initiative and the taking of appropriate action on own 
responsibility. i = 

t. (9) Planning ability and its application to the work. 

a (10) Accuracy and attention to pertinent detail. 

(11) Industry, including energetic, consistent application to duties. 
(12) Productivity, including amount of acceptable work produced 
and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee's control. 
> (13) Knowledge of duties, instructions, rules and regulations, in- 
cluding readiness of comprehension and “know how” of 
application. 
—© (14) Technical or mechanical skills. 
—©&_ (15) Investigative ability and results: 
—&_ (a) Internal security cases 
© __ (b) Criminal or general investigative cases 

(c) Fugitive cases 

—2_ (d) Applicant cases 

2__ (ce) Accounting cases 

-G___ (16) Physical surveillance ability. 


A. Specify general nature of assignment during mast of ratjn 
tor, etc): 


B. Specify employee’s most noteworthy special talents (such as investigator, desk m 
¢ ~ 


oO (17) Firearms ability. 
_-@_ (18) Development of informants and sources of information, 
(19) Reporting ability: 
= (a) Investigative reports 
—@ _ (b) Summary reports 
. (c) Memos, letters, wires 
(Consider: = conciseness; -¥~.clarity; ~& organization; 
se thoroughness;_te_ accuracy; adequacy and perti- 
nency of leads; administrative detail.) 
—&__. (20) Performance as a witness. 
ak. (21) Sie ability: 
: (a) Leadership 
pls ad . Ability to handle personne} 
= c) Planning 
ee tte (d). Making decisions 
"we (ce): Assignment of work 
2. (f) Training subordinates 
—xt (g) Devising procedures 
—& (h) Emotional stability 
: (i) Promoting high morale 
(j) Getting results 
_© __ (22) Ability.on raids and dangerous assignments: 
& (a) As leader 


—S&~_ (b) As participant 
on (23) Organizational interest, such as making of suggestions for 
improvement. 
ts vale (24) Ability to work under pressure. 
> (25) Miscellaneous. Specify and rate: 
: Dictation ability 


C. (1) Is employee available for general assignment wherever needs of service requireYES_ (If answer is not “yes,” explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service requireYES. (If answer is not “yes,” explain in narrative comments.) 


D. 1. Has employee had an abnormal sick leave record during rating period? 


during such period? _22O 


NO _ 2. Has employee used more sick leave during rating period than earned 


(If answer to either question is “Yes,” explain in narrative comments.) 


E. Is employee qualified to operate a motor vehicle incidental to his official duties? Yes{__] No 


« 


If answer is 


*yes," personnel file must reflect the following: (a), Has valid State or local operator's license for type vehicle he is to use. (b) Is 


physically fit to drive. (c) Past safe driving record OK or has passed Bureau road test. 


ADJECTIVE RATING: 


EXCELLENT 


Outstanding, Excellent, Satisfactory, Urisatisfactory 


. EMPLOYEE'S ie, = f. 


WILLIAM S. TAVEL 

Special Agent Supervisor 
Administrative Division 

ANNUAL PERFORMANCE RATING 


From March 31 until October, 1957, Mr. Tavel 
occupied the position of Assistant Personnel Officer of the Bureau. 
From October to the end of the current rating period he has 
functioned as an assistant in my Front Office taking over very 
important duties which were formerly handled by Mr. E. R. Clayton. 
Mr. Tavel, in his present position, occupies a very important post 
and one which requires the exercise of the highest judgment, 
initiative and accuracy. He has demonstrated his ability to handle 
this work in an excellent manner. 


Mr. Tavel makes an excellent impression as a 
Bureau representative, is extremely sincere, conscientious, loyal, 
and has demonstrated above-average aptitude for handling his work. 
He works long hours and makes many personal sacrifices in order 
to get the job done. It is a pleasure to be associated with him and 
it is a pleasure to rate him as an excellent Bureau employee. 


HT. 


Dr. George M. Docherty 

New York Avenue Presbyterian Church 

1813 New York Avenue, Northwest / 
\ - ashington, D, C. ne, 
\ Belay REC 9 74 /--/- off 


, Dear Dr. Docherty: 


‘ 


Special Agent, W. Ss. (ravet nas advised me that he 
heard your excellent sermon, "A Delinquent Culture, '' last Sunday, 
and he also mentioned that he had a most interesting conversation 
with you following the services. 


Tam taking the liberty of enclosing some recent ,, 
articles and statements of mine concerning this serious juvenilg 2 
problem, and I do hope you will find them of value. If your serfyonj> 
*A Delinquent Culture," is published, I would deeply appreciatg 4, 
receiving a copy of it. e 


” 
“. 


= 
ey, %, 
per “EL FBI : Sincerely yours, eS F 


rrr 


Lo Ragar Hooves 
Enclosures (11) 


You Can Help Stop Juvenile Crime 

Modern Boys Need "Chores'' Too 

Juvenile Delinquency. An Unconquered Frontier 
- Punish the Parent? 

Intro#udtion to FBI LEB February, 1957 


ad 


Tolson = _ oo] wt tt st J y; 1956 
Belmont " mom oo March, 1956 

Mobr — —— tt " "W " 1958 : 

veers = — - Let's Wipe Out The Schoolyard 8 Sex Racket! ~ 

Rosen — uyenjle in racuse Law Review oy yt 

(Tamm rs = tak "Annual Toe mr? 

‘Sleyten — = “NOTE: Dr. Docherty is the Dr. Peter Marshall's successor at the New York 
Tele. Room — Avenue Presbyterian: Church. 
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‘Office Memorandum + UNITED STATES GOVERNMENT 


TO: : MR. MOHR — pate: April 22, 1958 


\ Tolson _ 
a) Boardman : 
From W. saver. : yh | =.= 


iy - 
soar & = 
Clayton 
Tele. Room — 
“REQUEST. _— Ve Holloman —— 
DELINQUENCY ; : 
oO 
On Sunday, April 20, 1958, I attended the service at the New York 
Aven t which church the FBI employees vesper service 


Gof —/- COTES AY 


Ce eee tae 


will be held on May 18, 1958. Reverend Docherty delivered an excellent sermon 
on "A delinquent culture" in which he pointed out the problems of teenagers, the 
responsibility of parents for juvenile delinquency and the fact that our present 
culture with its emphasis on the economic aspects of life has contributed to the 
teenage delinquency problem. 


In talking to Reverend Docherty after the sermon, he inquired as 
to whether the FBI was doing anything about juvenile delinquency. He was told 
that this was one of the matters in which the Director was most interested and 
that, of course, the Bureau dealt with juvenile offenses over which we had juris- 
diction and, in addition, our statistics on crime presented a national pieture 
which highlighted the need for additional action with regard to juveniles. He 


’ indicated that he would be very much interested in receiving any material which 


the Bureau has on the subject of juvenile delinquency and stated that in the event 
he publishes the sermon which he delivered on April 20, 1958, he would be 
delighted to send the Director.a-copy:of if. 26 Y 


It is recommended that the Crime Records Section furnish to to “f 


RECOMMENDATION: 


Reverend Docherty material which the Bureau +has che available for dis 
tribution regarding juvenile delinquency. . 


WST:lae | .| - on es Z bg = i Ces ee 
@) - yy ~~ ster 
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April 10, 1958 


= 


Mr, William S.\Tavel 
4736 24th Road North 
Arlington, Virginia. 


Dear Mr. Tavel: 
Iam sorry indeed to learn that you have not 
been feeling well, and I do-hope that this note will find 


you much improved. Let me urge you to take the best 
possible care of yourself. and not try to return to work 


until you are entirely well again. 
Sincérely, é ed 
J. Edgar Hoover v7 ao Se 

CO FD 

Zoo 

1 - Mr. Mohr (Personal_Attention) or 
zy 

oS 

= ON 

bmi) 
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Mr. Tavel is at home with flu, and is not expected 
to return to work this week.. He has been ill since 
last Monday and on sick leave since Tuesday. 


Address obtained from Information and file. 


Clayton —— { ( 

Telé. Room dog 
' Holloman __—. 

Gandy ___=2:, MAIL ROOM Cc 


, - #D-28la (Rev. 2-20-56) 
RECEIPT FOR GOVERNMENT PROPERTY 


FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


ARPeHEHEES 


Alternate Parking Permit Space 84 
RETURNED 
Alternate Parking Permit Space 90 


READ 


The Government property which you hereby acknowledge 
is charged to yo upipd you are responsible for taking care 
of it and retupningwit_when its use has been. completed. 
DO NOT MARK @R°WRITE ON IT OR MUTILATE*ST f 
ANY WAY, i 


I certify that I have received the following Government property for official use: 


Very truly yours, 


Hiaee ig 


(fraver 


2-(§ “SS 


@e 


March 20, 1858 
PEREGNAL 


Mr, William &. Tavel 
Federal Bureau of Investigation 
Washington, D. C. 


Dear wir. Tavel: 


There was an error in a letter dated March i3, 1958, 
prepared by you and directed to a United States Congressman, 
The mistake was corrected at the Bureau; nevertheless, you were 
remiss in permitting it to occur. 


Hereafter, you should review all mail prepared by 
you with greater care and accuracy so. that you will not be respon- 
sible for another error of this type. 


Very truly yours, 46 4 
5) « Ragan Sooyse, = Be 
soba Edgar Hoover 
Director =“ 7 SS 
betel 
1 - Mr. Mohr (Peroonal- Atteatina) = = 
=) ri 
1 - Administrative Division Personnel File a: ey 
poison = Based on memo W. S. Tavel to Mr. Mohr 3/18/58 WST:lae. - va 
Belmont 
| Necne ae -. [f/f \ 


_ Rosen 
| Tamm 
Trotter 


wy ‘4 
ia yo 
Clayton H 
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STANDARD FORM NO, 64 


ai 


Office Memorandum * UNITED STATES GOVERNMENT 


TO 
FROM 


SUBJECT: 


MR. MOHR whee 3/18/58 
airless 
Sank Belmont 
W. S. TAVEL SC tease 
”” Parsons 
Rosen 
[, qrettes 
W. S.UTAVEL Clayton — 
Special Agent Supervisor Holloman 
Administrative Division Gandy . 


In a letter to Honorable Clarence Cannon dated March 13, 1958, 


the middle initial of Special Agent Richard F. McIlwain was incorrectly set 
out as Richard L. MclIlwain. Since this letter was dictated by me,under the 
existing regulations I should receive a letter of censure for this error. 


RE COMMENDATION: 


That I be censured for this error in correspondence. 


ol my 
Shs ve sa senanes Ve Wb Tawehen #5 
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“ FD-253 (11-22-54) 
unrre@srarzs DEPARTMENT OF rusts 
FEDERAL BUREAU OF INVESTIGATION 


In Reply, Please Refer to WASHINGTON 25, D. C 


File No. 


Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. CG. 


Dear Sir: 


For inclusion in the fund to be paid to the designated beneficiary of any Special Agent of 
the FBI who has previously contributed to this fund and who dies from any cause except self-destruction 
while employed as a Special Agent, I am forwarding herewith (by CHECK - MONEY ORDER) the sum of $10, pay- 
able to the Assistant Director, Administrative Division, FBI, to be included in said fund. Payment will 
be made for death by self-destruction after the Agent has been a member of the fund for a continuous period 
of two years. It is understood and agreed that the sum tendered herewith is a voluntary, gratuitous contri- 
bution to said fund which I understand is to be administered in the following manner. 


The Director of the FBI will appoint a committee which shall consider all matters pertaining to 
the acquisition, safe keeping and expending of said fund, which committee will recommend appropriate action 
to the Director in pertinent matters, The Assistant Director of the Administrative Division of the FBI 
shall receive all contributions and account for same to the Director. Upon the death of any Special Agent 
who is a member of said fund the appointed committee will consider the case and submit a recommendation to 
the Director as to its conclusions. Appropriate instructions will then -be issued to the Assistant Director 
of the Administrative Division, directing him to pay to the designated beneficiary the sum of $10,000. The 
liability of the fund shall not under any circumstances exceed the amount of monies in the fund at the time 
any liability shall occur, The following, person is designated as my beneficiary for FBI Agents' Insurance Fund: 


Name LUA Yb bbs Si, LOVES ___Relationship_ W/FE& Date LLANE 
nadress, MIC ah Ra. VN. ARLIN ETON, VAL 


‘The following person is designated as my beneficiary under the Chas. S. Ross Fund providing $1500 


death benefit to beneficiary of agents killed in the line of duty. 
aed Relationship _ W/E Date M4 NE 


De ds — aoe inact cs ae 
ee cd oo 


Wace we Oe aK 


Very truly yours, 
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Special Agerit 
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Office Memoendum ¢ UNITED STATES GOVERNMENT 


— : DIRECTOR, FBI ‘DATE: February 19, 1958 
atte : J. P. MOHR 


SUBJECT: WILLIAM S. TAVEL 


ATTITUDE 


The purpose of this memorandum is to report that the captioned 
employee reported for work on 2-18-58, notwithstanding the extremely 
hazardous travel conditions. In accordance with the Director's instructions 
this is to be made a matter of record in the employee's personnel file and 
considered as a COMMENDATION, 


On Saturday, 2-15-58, the Washington, D. C., area was blanketed 
by fourteen inches. of snow as a result of a storm which the Weather Bureau 
termed the worst that has struck this area in twenty-two years. Thereafter, 
high winds and near zéro temperatures set in for several days making travel 
conditions extremely hazardous. 


On Monday, 2-17-58, in recognition of the hardships and hazards that 
Federal Government employees would face in coming to work, a White House 
announcement was made encouraging such employees to stay home and take 
a day of annual leave. During the late afternoon of 2-17-58, a further official 
announcement emanated from the ‘White House instructing that all Government 
employees who were not considered essential would be excused from work 
on 2-18-58 on Administrative Leave. 


The captioned employee considered .his work and his services to 
the FBI.so essential that in spite of the foregoing announcement he took it 
upon himself to come to work and perform his regularly assigned duties. 
This is-considered a highly exemplary attitude on the part of this employee © 
and his actions in this instance certainly demonstrate his devotion to duty and 
the fact that he places his employment with the FBI above his personal con- 
venience, 


RECOMMENDATION: 


That this memorandum be placed in the employee's personnel file. 


: Boardman 


February 4, 1958 


Mr. William S. ‘Taveél 
Federal Bureau of Investigation 
Washington, D. C. 


Dear Mr. Tavel: 


T have noted with interest the excellent 
‘training document entitled "Principles of Supervision" 
you prepared, which is certainly. worthy of special 
praise. 


This is a most thorough, comprehensive 
document and reflects considerable planning, research Ps 


and study on your part and will be of much benefit through- = a 
out the Bureau. Please accept my thanks for a job well 7 
AS 
Sincerely yours, ee a 
S ~. 
il, Edgar Hoover SY 
i i # ae ee oe 
beep i / ; o we ~SO¢ { 


1 - Mr; Mohr (Parsonel-Attention). 


: Tolson... 
! Nichols — 


LRH:ksr Ler. 
(4) tees : 
\" 67-215528. 
: Mohr . 
; Parsons _ 


et 
Rosen =e eas 
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Tele. Room ——. 

“sGoman ——___. Wd 
. MAIL ROOM (_] eft 7 


| Belmont ___-__. 


TO 3 Ur. Polson 


FROM : - 
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Office Memorandum e UNITED ens GOVERNMENT 


SUBJECT: WILLIAM S. TAVEL SA THOMAS J, HeSHANE 7" Rosen 
SPECIAL AGENT SUPERVISOR NEW YORK OFFICE / Tamm — 
ADMINISTRATIVE DIVISTON EOD 8/4/41 - Juntor/ oe 
EoD 9/8/41; GS-15, $11,880 Crypto grapher om 
NONVETERAN Bop 12/29/42 SA | _—_Htolloman 
NOT ON PROBATION GS-13, $9635 ae 
COMMENDATION MATTER NONVETERAN; NOT ON PROBATION 


COMMENDATION MATTER 


SA McShane submitted a basic manuscript on the subject 
of "Principles of Supervision," portions of which were incorpor- 
ated into the recently published Training Document, "Principles 
of Supervision," prepared by Supervisor WW. S, Tavel., The 
material submitted by McShane and the compiling and writing of 
the material by Mr. Tavel resulted in a thorough, comprehensive 
Training Document on the subject of supervision. It ts apparent 
from the reading of the document that much research, time and 
effort were expended by both Mr. Tavel and SA McShane tn order 
to produce this document. Their work will save many hours of 
research, study and preparation on the part of field police 
tnstructors,. ; —s 

Much of the material in the document will also-:be of.- 
assistance and interest to Bureau Supervisors and potentyol 


Supervisors tn carrying out thetr assignments. fas” Be =. 
eu 

RECOMMENDATION: —s 
om 


That letters of commendation be prepared and sent $0. 
Supervisor William S. Tavel and Thomas J. McShane, oy eee 


ayn 9 LOO ; 
toon : 2-¢-4 F ap hu 


* . & ns a 
VC67=215528 (Personnel file of W. S. Tavel) oe BENE Cao 
67-188409 (Personnel file of T. J. McShane) 


1 - Administrative Division Y~ 


ae we or, _— x4 oho. 4 oD 
(5) ” we i wet or. = oe OF ~_ gg? a 


a 


“a { 
a * | 3- LRit 


Tele. Room — 


~, 


~  ] @ 


| : 
i 
Mr, Mohr COPY: 8h 


FROM ¢: H. L. Edwards DATE: 11/18/57 


SUBJECT: ART EXHIBIT 

(Sponsored by Department of Justice) 

(hii faves 

Mr. Mark“Jennings, President; Department of Justice Recrea- 
tion Association, has announced that the Department of Justice Art 
Exhibition for 1957 will be held from 12/4 through 12/24/57 again in 
the Main Library of the Justice Building. All Departmental employees 
and its various bureau employees have been invited to participate. 
Applications to enter must be submitted to Anne Hoffman, Room 4340, 
Tax Division by this Friday, 11/22/57. Originally the deadline was 
11/20/57 which has been extended by Mrs. Ruth Cunningham of the 
Department's Personnel Section since our notice had not been received 
until late Friday, 11/15/57. Actual art entries will be accepted in 
the Main Library between 5:30 p.m. and 6:30 p.m. on November 25 and 26, 
respectively. Pictures must be framed or matted, with wires attached 
ready for hanging and tables will be furnished for sculptures, wood 
carvings and ceramics. Entries are limited to four per person. Oils, 
Water Colors, Drawings (pen and ink - pencil), Pastels, Tempera, Wood 
Carvings, Sculpture, and Ceramics will be accepted. One does not 
have to belong to the Department of Justice Recreation Association 
to submit their exhibits. 


TO 


oo 


Tt was recommended and approved by the Director in.a memo 
to you 11/8/56 that all Division heads call the 1956 Department's 
art exhibition to the attention of the employees and encourage their 
participation and that our FBIRA, judging from the number who res- 
pond, consider if there are enough Bureau employees to initiate our 
own exhibition some time in the future. Since there were only 16 
Bureau employees (separate list attached) interested in éntering the 
Department's art exhibition in 1956, the small number of entries 
does not warrant such consideration. In 1956 Mrs. Ruth Cunningham 
of the Personnel Section was Chairman of the Departmental art exhibi- 
tion and it is noted that this year the newly formed Department of 
Justice Recreation Association is sponsoring the exhibit. The first 
Government art show was held in the Department of Justice in December, 
1940 and no other art exhibits were held until 1956. 


Enclosures 
WBH: mfj (11) 
iL Mr. Trotter 
= Mr. Tamm 
Mr. Mohr ORIGINAL FILED IN: 62-55047~954 
Mr. Nease * 
Mr. Belmont ~ 
Mr. Rosen 
Mr. Parsons 
Mr. Le Eo Short 1 - Miss Guigon (OVER) 


4, ap 7 Bl ye : : 


ee te ree 


Since 16 of our employees were interested in this activity last year, 
a number of whom won prizes which rewarded their efforts, it appears 
that the same opportunity should be presented to them again this year. 


RECOMMENDATION 


That all division heads bring this to the attention of 
employees and encourage participation. If approved, SAC, WFO will 
be advised by Personnel Section and a sufficient supply of applica- 
tions (sample attached) will be distributed to Divisions. 

I agree ERC 11/19 I agree JPM 11/8 OK. H. Miss Beard notified 
Grant Nana 11/20, W.F.0. WBH 


~2Q 
Enclosure; FBI EMPLOYEES ENTERING ART EXHIBITS 


IN THE 1956 DEPARTMENT OF JUSTICE 
ART EXHIBITION : 


NAME DIVISION 

William S. Tavel Administrative 

Barbara Kimes Smith Records and Communications 
Lois I. Reichert Records and Communications 
Marsha Kathryn Toth Records and Communications 
H. Jane Diven Records and Communications 
Erma L. Luckenbill Records and Communications 
Kathleen McKessor Records and Communications 
Shirley S. Wright Training and Inspection 
Shirley Green Laboratory 

M. Phyllis Monaghan Training and Inspection 
Samuel Noisette Director's Office 

Barbara Lee Jackson Administrative 

Carl Luther Martin (Resigned) 

Rita J. Bahr (Resigned) 

Leonard W. Goss (Resigned) 


Betsy Meyer (Resigned) 
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RECEIPT FOR GOVERNMENT PROPERTY 


FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


poe AY-FT 


I certify that I have seeaivericthe following Government property for official use: 


xed 
returned 


Manual of Rules and Regulations #6) 


READ 


The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking care 


of it and returning~it- ‘when its use as -been completed. 
DO NOT MARK-OR “WRITE ON iv ‘OR -MUTILATE : IN 


, Fhe! ety VE LSOE 


Very truly yours, 


William Sf/Tavel 
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TO +: H, L. EDWARDS if a me pate: 10/21/57 


FROM : Jd. P. MOBHR Nichols 


Boardman _— 

Belmont 

Mohr . 

: Parsons — 

SUBJECT: Rosen 

Tamm 

Trotter — 

Nease 

. Tele. Room — 

‘ : Holloman —— 

For record purposes, Mr. W. s(jravel is being permanently Gandy. 
assigned to my office effective today to replace Mr. Clayton, who-has 


assumed duties in Mr. Tolson's Office. 
JPM:DW 
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RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


_  YaAVvs7 


I certify that I have received the following Government property for official use: 


reyhet 


Manual of Rules and Regulations #8h 


B-h 
"READ pee_ RB 
The Government property which you hereby ‘acknowledge, a Very truly yours 
is charged to you and you are responsible~for taking care : 
of it and returning it when ‘its’ ‘yse<has,’ “been completed. oe ‘ 
UL tain TUR 


DO NOT MARK OR WRITE ON iT OR (MYUTILATE IT IN 
_ ANYWAY. a. 


William (Gene SA 
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MONTHS IN ANY ONE CALENDAR YEAR, AS LISTED UNDER ITEM 10, IT WELL ONLY BE’ NECESSARY FOR 
YOU TO CERTIFY YOUR STATUS BY PLACING A CHECK MARK IN THE "15 YEARS OR OVER*® 80X IN THE 
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Office Memotendum - UNITED STATES GOVERNMENT 
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TO : MR. MOHR DATE: September 3, 1957 

Tolson _— 
reom : E.R. CLAYTON, 4/ ee 
; a ae 

Parsons 
supjecr: WILLIAM Sv Craven jt Rosen 
Assistant Personnel Officer wl! el eam 
Personnel Section Nease—____ 
Administrative Division es 


Holloman —— 
Gandy 


ERRORS IN CORRESPONDENCE 


Since May 2, 1957, Mr. Tavel has initialled ten items of 
correspondence containing typographical or form errors and failed to 
detect these errors. In accordance with present policy, he is being con- 
sidered for a letter of censure. As you are aware, Mr. Tavel has a very 
heavy correspondence desk and generally speaking does an exceptionally 
good job in detecting errors of substance. It appears that he is extremely 
conscientious and anxious to do an excellent job on all occasions. He has 
indicated that he will do everything possible in the future to detect non- 
substantive errors in outgoing correspondence. 


RECOMMENDATION: 


That Mr. Tavel receive a letter of censure for failing to detect 
the nonsubstantive errors in ten items of correspondence. 
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“A pobre BRIEF OF SA TAVEL'S PERSONNEL FILE IS ATTACHED. 


September 5, 1957 


Mr, William 8; { seaves 
Federal Bureau of Investigation 
Washington, D. C. 


Dear Mr, Tavel; 


The Bureau has noted a number of nonsub- 
stantive errors in official correspondence reviewed and 
approved by you since May 2, 1957, which you did not 
detect. Although the mistakes were detected before the 
correspondence left the Bureau, you should have dis- 
covered them and had them -corrected, 


Very truly yours, ae eo ¢ 
a agar: pocres ee fe. 
a 1S wt iO . 1 the, ae 
"John Edgar 8 Hoover sh 2 
~, ‘ a rT 4, ae ) 
Ai cc - Mr. Mohr (Personal Attention) ve nt ¥ 


cc - Administrattve Division Personnel File 


‘| Based on memo E, R. Clayton to Mr. Mohr i ERC: seam 
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RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


I certify that I have received the following Government property for official use: 


Alternate Parking Permit Space 90 
RETURNED 
Alternate Parking Permit Space 88 


ree. 


| OF P 2 ATTREAD 


The Government profiérty pyhich 352 RBeypSeay wledge 


is charged“to=you,and you orettdsyg sible for taking care 


of it and returning it"Whenwjts use has been completed. 
DO NOT MARK OR WRITE ONIT"OR=MUTILATE IT IN 
ANY WAY. 
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7-30-57 
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Very truly. yours, 


W. S 
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RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


returned 


I certify that I have XEKEKIGE the following Government property for official use: 
| e rs 


Operations and Procedures Manual on Personnel Matters # 9 
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The Government property which you ksreby aeiallbded Nery truly yours, 
is charged to ypu and you dre bone gay taking care |- a oh ae! 
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of it and returning? s:.-use has 
DO NOT MARK OR WRITE ONIT OR MUTIPATELLIN 


ANY WAY. 
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UNITED STATES DEPARTMENT OF JUSTICE 


FEDERAL BUREAU OF INVESTIGATION 


In Reply, Please Refer to WASHINGTON 25, D. GC. 
"File No, 


Director 

Federal Bureau of Investigation 

| United States Department of Justice 
Washington, D. C. 


Dear Sir: 


P For inclusion in the fund to be paid to the designated beneficiary of any Special Agent of 
the FBI who has previously contributed to this fund and who dies from any cause except self-destruction 
while employed as a Special Agent, I am forwarding herewith (by CHECK - MONEY ORDER) the sum of $10, pay- 
able to the Assistant Director, Administrative Division, FBI, to be included in said fund. Payment will 
i be made for death by self-destruction after the Agent has been a member of the fund. for a continuous period 
| of two years. It is understood and agreed that the sum tendered herewith is a voluntary, gratuitous contri- 
\ bution to said fund which I understand is to be administered in the following manner. 


The Director of the FBI will appoint a committee which shall consider all matters pertaining to 
the acquisition, safe keeping and expending of said fund, which committee will recommend appropriate action 
to the Director in pertinent matters. The Assistant Director of the Administrative Division of the FBI 
shall receive all contributions and account for same to the Director. Upon the death of any Special Agent 
who is a mefiber of said fund the appointed committee will consider the case and submit a recommendation to 
the Director as to its conclusions. Appropriate instructions: will then be issued to the Assistant Director 
of the Administrative Division, directing him to pay to the designated beneficiary the sum of $10,000. The 
liability of the fund shall not under any circumstances exceed the amount of monies in the fund at the time 
any liability shall occur. The following person is designated as ny Benpesclary for FBI Agents' Insurance Fund: 


OY day ea 2, 7Acek ——Fyletionship__< se Aa _ 2f3f/L9 
- Address 7 4736 28% (AWM, Athushey, CX, 


The following person is designated as my beneficiary under Ans providing $1500 
death benefit to beneficiary of agents killed in the line of duty ’ 
_ 6/3/65 SZ 


ve 


Nene KAylice E, Taek, - 
Web 2e® i hi ' 


Address 

Very truly yours, / 

Shitleciu Tah. 
“Special Agent 
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: ; he ra = a KL. eee ails 

AS you Know, we have just completed a major adjustment in °™ 
if the space occupicd by several units of the Personnel Section on the 7th and 4th 


solution of a-preblentof considerable magnitude wherein certain of the units were over- 
crowded to thn,point of diminishing efficiency and it was possible by shifting some £f the 


i of theJusticesBuilding. This was a major move and resulted in the successful 
aiiaits ae a the space without acquiring any more physical ar 


Le Tk¢ move reczired extensive preliminary planning im order to devise 

| the most workable adjustment which would contribute a maximum amount tgthe improve- 
ment of the working conditions of approximately 100 employees, make the bést utifiza- 
tion of available space and at the same time involve the absolute minimum ef expeipe. 
All of these objectives were successfully achieved and now that the move has begn.com- 
‘pleted and has functioned for several days, I have ascertained that no problems grist and 
 aikcs asad seems to be completely happy with the new 

i 


LUD sseeeereenetteeicrins mite nen 
G7 ff 44: st 

The success of this move was. s.pri ilyattnibutable to ‘se¥eral cae 

f idteesie the section who were either assigned the respongibility for certain phases of 
~ the move or-yolunteered on their own initiative or had certain phases of it as a ‘part ‘of 

fame Bre r egular responsibilities. These employees are being named ix this Weémorandum 


-”~ 


with a brief statement of their part in it and. the recommendation is being made that their 
above-average. » performance be recognized by vane letters - Se tert ee 


set oa 


1. Special Agent Supervisor! ve aitave| 


As Assistant nee Chief is primarily responsible for sy matters. 
oy > Fortected the final plans for th more ene and after approval of same he ed alk 
essary details including tho (anh thanes, securing the laborers, setting 


cekedule in proper gt hepa br overseeing the actual move itself. Much of the | 


23 Gone on his own time at nicht and for the greater part of one maal, ny oe, 8 ys 
| a Inox. — 1+ 4 
3) ¢ 3 MAY 17 1857 : 
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RECORD D3 = 


2. Special Agent Supervisor James B. Adams 


He volunteered on his own initiative to compile data showing which desks 
had to be moved and where; successfully negotiated exchanges of desks to prevent 
moving more desks than necessary; assisted Tavel the greater part of one Saturday 
in making floor plan and survey of space. On moving day he supervised all operations 
on 7th floor. He did excellent job of trouble-shooting and as supervisor of the largest 
unit moved, he ironed out all potential problems before they occurred and kept com- 


plaints to a minimum. 


3. Robert Marsden 
Clerical Supervisor, Storage Unit 


Mr. Marsden was outstanding in cooperation and stayed with the moving 
crew of six laborers constantly during the move except for a necessary dental appoint- 
ment. His performance particularly noteworthy because his wife was on verge of 
having baby. Marsden made it possible to complete the major physical move in one 
day despite one freight elevator being out of order with consequent delay caused by 


congestion in other elevator. 


4. G. Speights McMichael 
Assistant Clerical Supervisor 
Property Management Unit 


He did an outstanding job, being personally present during much of the 
move, solved numerous problems on the spot such as arranging for electrical work due 
to last minute changes off desk positions, expediting elevator service as much as pos- 
sible, arranging for additional carts to move supplies and carrying on essential on-the- 
spot liaison with Building Superintendent, GSA, and telephone workers to prevent bottle 
necks in the move. McMichael demonstrated the exceHNent Haison which his section has 
built up with these outside groups and those with whom he dealt were observed to have 


the utmost respect for and confidence in him. 


5. Tommy Nichols and James Murray 
Clerks in the Agent Physical Unit 


These boys worked very hard all day moving work boxes, supplies, 
Cock lamps and cther small items in mail buggies and carts, assisting ct:er units as 
well as their own. They were constantly available to help the girls move portable 
things too heavy for the girls to carry. They were outstanding in their ‘willingxcss, 


cheerfulness and seeing things to be done without having to be asked. 


-2- 


6. Robert W. Bannon 
Clerical Supervisor 
Agent Physical Unit 


Mr. Bannon was assigned the task in the planning stages of the move of 
compiling essential data concerning the several alternative moves in order to permit 
Mr. Tavel and me to analyze the problems and formulate the best solution which 
culminated in the present move. Mr. Bannon's absolute willingness to subordinate his 
personal interests to those of any. assignment given him was demonstrated in an out- 
standing manner. He voluntarily worked the greater part of one Saturday without any 
thought of claiming compensatory leave in order to have material ready for action the 
first thing Monday morning. 


RECOMMENDATION: 
That approval be given to recognizing the outstanding spirit of coopera- 


tion and the unusual efforts expended by the individuals listed herein by means of 
individual letters. 


q 


May 14, 1957 


Mr. William fitavet 
Federal Bureau of Investigation 
Washington, D. C. 


Dear Mr. Tavel: 


I want you to know of my appreciation 
for your fine work in connection with the move of 
various units of the Personnel Section. 


I am aware of the vast amount of - 
planning and preparation demanded in an adjustment 
rm of this nature and the splendid fashion in which you . 
perfected the final plans for the move and handled 
all the necessary details certainly deserves recog- 


nition. It is a pleasure to commend you. Wo 
D~ Se 
Sincerely yours, __- $1 ei 5 =. 
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FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


REPORT OF PERFORMANCE RATING 


Name of Employee:. i WILLIAM 8. _TAVEL 


Where Assigned:_ Administrative Division _ Personnel 
(Division) 


(Section, Unit) 
Official Position Title: Special Agent Supervisor ——— 


Rating Period: from — 4/ 1/ 56 : to 8/81/57 


Exe Mean” a 
ADJECTIVE ‘RATING: = Initials | 
Outstanding, Excellent, Satisfactory, Unsatisfactory 


mois 


Rated by: Ys Personnel Officer _ PSL ZL. . 
Signature Title Date 
Reviewed by: 


Signature _ Title : Date 
Rating Approved AP Fat—he. OF PAZ 


Signature Title + 


ue OF oe iS — = 55: 25- 193 rE 
lM \ 


(X) Official LD 
(X) Annual 


i) Administrative - « 
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. ; NARRATIVE COMMENTS, 


Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. ae Bes ; 
UNSATISFACTORY ratings must be supported by a statement in writin panne Q) WHERE the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO“HELP the employee bring his performance up to a 
satisfactory level. 


: FD-185a (Rev. 12-13-56) _ | " 4 
- BR oRMANCE RATING ou. 
FOR INVESTIGATIVE PERSONNEL 


(For use as attachment to Performance Rating Form No. FD-185) 


WILLIAM 8. TAVEL 


Name of Employee 


Tite Special Agent Supervisor 


Rating Period: from 4) 1/ 56 to 3/ 31/ 57 


RATING GUIDE AND CHECK-LIST 
Note: Only those items having pertinent bearing on employee’s performance should be rated. All employees in same salary grade should be compared, 
Rate items as follows: 
ae putsiadding (exceeding excellent-and deserving of special commendation). 
—&_. Excellent. 
__.. Satisfactory (good or very good). 


— =~ Unsatisfactory. 

ok No opportunity to appraise performance during rating period. 

Guide for determining adjective rating: . 

1, “Outstanding” adjective rating requires (A) that all rated elements be “-}"” and (B) that each and every rated element be factually justified by narrative detail on 
reverse of Form FD-185. = Sra aaa 

2. “Excellent,” “Satisfactory” or “Unsatisfactory” adjective ratings will depend upon the composite result of evaluating all rated elements rather than following any 
mechanical formulas; however, for an employee to be rated “Excellent” he must not be rated unsatisfactory on any performance evaluation factors on the rating 
guide and checklist and must be rated “Excellent” or “Outstanding” on the majority of such rating factors. Good judgment must be exercised to insure that 
adjective rating is reasonable in the light of elements rated. 

A. Any element rated “Unsatisfactory” must be supported by narrative comments. 


. 


—&_ (1) Personal appearance. 
Fr (2) Personality and effectiveness of his personal contacts. 
ES oe (3) Attitude (including dependability, cooperativeness, loyalty, 
: ig a 
enthusiasm,-amenability and willingness to equitably share 
work load). 
(4) Physical fitness (including health, energy, stamina). 
(5) Resourcefulness and ingenuity. 
.. (6) Forcefulness and aggressiveness as required, 
: (7) Judgment, including common sense, ability to arrive at proper 
7 conclusions, ability to define objectives. : 
- (8) Initiative and the taking of appropriate action on own 
responsibility, i 
(9) Planning ability and its application to the work. 
—~— (10) Accuracy and attention to pertinent detail. 
(11) Industry, including etiergetic, consistent application to duties. 
—— (12) Productivity, including amount of acceptable work produced 
and rate of progress on or completion of assignments. Also 
consider adherence-to deadlines unless failure to meet is 
a attributable to-causes.beyond employee's control. 
7. (13) Knowledge of duties, instructions, rules and regulations, in- 
cluding readiness of comprehension and “know how” of 
+ application. 
(14) Technical or mechanical skills, 
ic: (15) Investigative ability and results: 
—. (a) Internal security cases 
———. (b) Criminal or general investigative cases 
(c) Fugitive cases 
—t_ (d) Applicant cases: G4A«L clic: Cang 
(e) Accounting cases 


——— (16) Physical surveillance ability. 


- 


tor, etc.): 


during such period? 


ExXtll¥- 


ADJECTIVE RATING: — 


- Outstanding, Excellent, Satisfactory, Unsatisfactory 


B. An “official” adjective rating of “Unsatisfactory” must comply with the requirements described on.the reverse of form FD-185. 


A. Specify general nature of assignment during most of rating period (such as security, criminal, applicant squad, or-as Residént Agent, supervisor, instruc- 


C. (1) Is employee available for general assignment wherever needs of service require? Yesur answer is not “yes,” explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? Y CS(if answer is not “yes,” explain in narrative comments.) 


D. 1. Has employee had an abnormal sick leave record during rating period? _No_ 2..Has employee used more sick leave during rating period than earned 
(If answer to either question is “Yes,” explain in narrative comments.) 


E. Is employee qualified to operate a motor vehicle incidental to his official duties? esL__] No : : : 
If answer is “yes,” personnel file must reflect the following: (a) Has valid State or local operator's license for type vehicle he is to use. (b) Is 
physically fit to drive. (c) Past safe.driving record OK or has passed Bureau road test. 


—£ (17) Firearms ability. 
0 (18) Development of informants and sources of information. 
(19) Reporting ability: 
—-~. (a) Investigative reports 
—__ (b) Summary reports 
(c) Memos, letters, wires 
(Consider:___conciseness;___clarity;__organization; 
——_thoroughness;___accuracy;____ adequacy and perti- 
nency of leads; ____administrative detail.) 
ee (20) Performance as a witness. 
fe. (21) Executive ability: 
_.— (a) «Leadership 
—___ (b). Ability to handle personnel 
—— -(c) Planning 
——— (d) Making decisions 


é) Assignment of work 
(f) Training subordinates 
=. (g)- Devising procedures 
——— (h) Emotional stability 
a ti} Promoting high morale 
—___._ (j) Getting results 
_O __ (22) Ability on raids and dangerous assignments: 
~.. (a) As leader 
(b) As participant 
i ae) (23) Organizational interest, such as making of suggestions for 
improvement. 
pli ae (24) Ability to work under pressure. 
ee ee (25) Miscellaneous. Specify and rate: 
a Dictation ability 


oe 


si 


‘EMPLOYEE'S INITIALS 


§ 


WILLIAM S. TAVEL 
Special Agent (Assistant Personnel Officer) 
EOD 9-8-41 

GS 15 - $11, 610 


PART I. GENERAL COMMENTS 


During the entire rating period Mr. Tavel has been in Grade GS 15 to 
which he was allocated 2~26-56 and he has continued as the Bureau's Assistant 
Personnel Officer and as No. 1 Man to the Chief of the Personnel Section. He has 
primary responsibility for all section operational matters (as distinguished from policy 
matters) and in this capacity reviews thé major part of the outgoing signature mail, 
supervises the section's stenographic staff, is primarily responsible for the day to 
day adequacy of personnel, checking on delinquencies, adequacy of space, and equitable 
distribution of the work load.) He is responsible for running the section in the absence 
of the section chief. ie has regular lecture assignments, scheduling and programming 
the semiannual divisional conferences and discharges. numerous research and policy 
matters as assigned. He fréquently serves as relief on the desk of Mr. Clayton who 
handles numerous assignments dealing primarily with Special Agent personnel under the 
Assistant Director's immediate supervision.) ° 


Mr. Tavel constantly presents an excellent appearance, has an outstand~ 
ing personality, disposition and attitude particularly suitable for the numerous and 
varied problems constantly arising in personnel work. (He is absolutely loyal, coopera- 
tive to the nth degree and is an outstanding teamworker,) He is in splendid physical 
condition and strives to maintain.the abundant reserve of energy and vitality which the 
pressures of the work demand. He was given his complete annual fitness-for-duty 
physical examination 9-19-56. During the rating period the has continued to "grow" in 
the job and has demonstrated a consistent ability to take new and additional responsibili- 
ties in his stride. He has been alert to the numerous problems confronting the Bureau, 
particularly in efforts to streamline and improve the accuracy of the work, to effect 
economies, to comply with all of the Director's désires in the personnel management 
program and in general, to make the program progressively better.) His voluntary 
overtime record has remained at a consistently high level. 


Mr. Tavel attended in-service training during the rating period. He was 
commended by letter from the Director 5-21-56 for excellent services in coordinating 
the Bureau's savings bond campaign. He has made numerous valuable suggestions 
during the rating period which are not spelled out in his file because they have been in-~ 
cidental to the excellent handling of his work. 


ad 


PART I. SPECIFIC COMMENTS 


1. Justification for Any Minus Ratings Given 
Not applicable 
2. Experience and Ability as Inspector's Aide 


Trained and qualified as inspector's aide but has had no inspection. 
assignments during the rating period and since 6~19-56 when he was censured for 
improper judgment in reviewing and approving a communication for the section 
involving a transfer request on the part of an agent of many years of service, the 

“ Director instructed that he be removed from the inspector's aide active list. 


3. Participation in Informant Programs 
Not applicable 
4. Testifying Experience‘and Ability 


Not applicable, although his ability to handle himself in conferences 
and related appearances would indicate that he is completely satisfactory and in 
fact, excellent in this regard. 


5. Disciplinary Action 


Censured 9-8-56 and 2-27-57 for ten errors during each of two 
correspondence reyiew periods under the Bureau's error program at that time. 
Censured 6~19-56 for improper judgment in reviewing and approving for the section 
a communication in connection with a transfer request on the part of an agent of 
many years' experience and as indicated above, was removed at the Director's 
instructions from use on. inspection assignments. These censures have all been 
taken into consideration in preparing this report. The first two were primarily 
attributable to the fact that Mr. Tavel daily reviews such a volume of correspond- 
ence and although not advanced as any excuse, it is evident that he is subjected to 
much greater than average risk. He has accomplished much during the rating 
period to cut down the number of errors. The other censure was purely one of 
judgment and not indicative of any lack of knowledge of existing policy or 
procedures. 


6. Accounting Information. 


Not applicable 


@ 9 


7%. Police Instruction 

Not applicable 
8. Sound Training 

Not applicable 
9. Potentiality for and Interest in Administrative Advancement 

(He is completely available, interested and qualified for long-range 

advancement. He would have no difficulty in handling any ASAC assignment or 
most SAC assignments.. Since he is in Grade GS 15 and doing an excellent and 
rather highly specialized job in his present assignment, I feel that any advance- 
ment for which he is considered should be in the nature of a promotion to at 


least an.equal or higher grade and one Which would be considered as being of 
at least equal or greater service to the organization. 
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ORIGINAL FILED IN /, 


MR. MOHR 4/1/57 


W. 5S. Gaver 


CONSTITUTION PARTY OF THE 


UNITED STATES -- B. M, MILLER 
INFORMATION CONCERNING 


My wife, Phyllis E. Tavel, received through the mail two pamphlets . 
which are attached, one on the Platform of the Constitution Party of the United States, 
the other on the Aims and Purposes of the Constitution Party of Virginia. The latter — 
pamphlet is indicated as being published by the Miller Welding Supply Co., Arlington, 
Virginia, B. M. Miller, owner. . 


Neither my wife nor Ibayeheard of the-Constitution Party and I have no idea 
where Mr. Miller received her name except that we reside in Arlington County and 
these may have been circulated to many property owners there. 


In examining the pamphlets, I noted that the Director is quoted in the pamphle 
on the Platform of the Constitution Party and although there is no direct statement to 
that effect, the inference is certainly strongly made that the Director is in favor of the 
Party or supports it in some way. 


A check of the files reflects that there is a closed Internal Security - °° 
Miscellaneous file[____} on the Constitution Party USA which indicates that °’~ 
it is a legally constituted political party in a number of siates and.appears to be anti- 
Communist. The attached literature, however, would indicate that the Party does 
advocate some rather extreme measures, such as the repeal. of all Federal income tax 
laws, and strongly favors states rights. It also favors suspension of all relations 


Nations and discontinuance of all foreign economic aid. 


RECORDED - 149° 
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in the public schools. The files also reflect that B M. Miller was hai —— 
Americans for America, which while apparently anti-Communist. Fogtesk O the - 
United Nations: a soalit SUGEOE AF GYESTIGATION — - \ 
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Memo to Mohr from W.S. Tavel 

Re: CONSTITUTION PARTY OF THE 
UNITED STATES -- B.M. Miller 
INFORMATION CONCERNING 


RECOMMENDATION: , 


That this be referred to the Domestic Intelligence Division for its 
information and that consideration be given as to the advisability of contacting 
B. M. Miller to protest the use of a quotation by the Director in this political 
leaflet which might leave the inference that the Director was in favor of this Party. 
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February 27, 1957 


( 


t 
Mx. William 8. Tavel 
Federal Bureau of Iavestigation 
Washiagton, D. C. 


Dear Mr. Tavel: 


In connection with efforts being made to 
eliminate nonsubstantive errors in official corre- -. 
spondence, attention has been called to the fact that 
since November 14, 1956, a number of such errors have. 
been detected in correspondence that was reviewed 
and approved by you, Evea though these errors were 
corrected before the cor ny, page in aeentton Left 
the Bureau, you were at fauit for failing to observe 
the errors "and for failing to have then corrected.: 


It is realized that in the course of oar “as 
official duties you are required to review a large: ..:¢ 
volume of mail; however, the Bureau must insist. that | 
you exercise greater efforts ia this important? phase — 
of your assigaumest. 


Bo a e Very truly yours, 
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FEE 2% 4 1957 - 3. Edgar Hoover nS » 
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STANDARD FORM NO. 64 8 @& 


Office Memorandu 


¢ UNITED STATES GOVERNMENT 


“\ 
To : MR, TOLSON/ > DATE: February 20, 1957 
= ‘ otson 
Nichols __— 
FROM : J. P. MOHR Baloo — 
Mohr —_ 
i cys tb holy Parsons ——— 
susject: WILLIAM S.VTAVEL Ce Cee fone 
Assistant Personnel Officer ie | Trotter —_— 
Administrative Division f ( Nease——— 
Tele. Room — 
ERRORS IN CORRESPONDENCE Rolloman — 


Gandy —_ 


Since November 14, 1956, Mr. Tavel has initialled ten items of 
correspondence containing typographical or form errors and failed to 
detect these errors. He has responsibility for reviewing and approving a 
heavy volume of correspondence on a daily basis; however, I feel that he 
should have detected some or all of the errors. He has assured me that 
he fully understands the importance. of being accurate and he will do 
everything possible in the future to detect errors in correspondence. 


RECOMMENDATION: 


That Mr. Tavel receive a letter of censure for being scored with 
ten errors in outgoing correspondence. 
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A PERMANENT BRIEF OF MR. TAVEL'S PERSONNEL FILE IS ATTACHED. 
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Winterrowd — 
Tele. Room — 
‘Holloman —_ 
Gandy 


cet SA William S. Tavel 


YR, MOHR 11/21/56 


DIRECTOR; FBI 


aid 


a 
WILLIAM S, TAVEL . 
IN-SERVICE TRAINING 
11/5 = 16/56 


The above-named Special Agent attended the 
above In-Service Training Course at the Seat of Govern- 
ment and attained the following grades: 


Hotebdok EX 
Examination 95 
Double Action Course 96 
Practical Pistol Course 87 
Shotgun (Skeet) 1/25 
«30 Rifle 93 
Mechine. Gun 100 


The firearms grades with the exception of the 
Shotgun Course. have been entered on his field firearns 
training record. 


This employee should bé credited with 17 hours 


and 30 minutes of overtime earned on 5 calendar days. 
during the above period in November, 


Administrative Division 


eg ae 


September 28, 1956 


fi 


4 Myr. William 3. Yavel 
a uN Federal Bureau of Investigation 
Washington, D, C. 


Dear Mr. Tavel: 


it has been called to the attention of the Eurcau 
that in the recent past a number of nonsubstantive errors were 
detected in official correspondence that had been reviewed and 
approved by you. If you had reviewed this mail more closely 
you could have detected these errors and you. could have taken 
the necessary steps to have them corrected. 


As you know all Bureau correspondence mustibe = 
free from error and hereafter you will be expected to redguble> 
your efforts in this regard so that similar errors will note 
chargeable to you. ws 


9 
gg. W490 V 


Véry truly yours, 2 
=) 
% Edgar Hooveg' il 
John Edgar Loover “ 
ie Director, .. mye jo. 
Lei ne 
TIN: bak (5) “ 
- Mr. Mohr (Personal Attention) a im a a A 


Administrative Division Personnel, | 


ae id erry 


to Mr. Mohr, 9/6) 6, BRE: ake ae 


Based on memo from Mr. _Clayto 
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Office “Mem S@ndum - UNITED STATES GOVERNMENT : 


TO : Mr. Mohr pate: September 26, 1956 
Tolson 3 
FROM : E, R, mie Soden 
/ Belmont —— 
Mason —__+__ 
SUBJECT: W. SAXBY TAVEL ie cranes 
Assistant Personnel Officer 74 Reet 
Personnel Section Nease ———_ 
Administrative Division a 
Holloman —— 
ERRORS IN CORRESPONDENCE oe 


Since May 10, 1956, Mr. Tavel has initialed ten items of corre- 
spondence containing typographical or form errors and failed to detect the 
errors. He handles a very heavy volume of correspondence on a daily basis; 
however, it appears that he should have detected some or all of these errors. 
Mr. Tavel is very consciéhtious in performing his duties and has assured me 
that he will redouble his efforts to do a better job in the future. 


RECOMMENDATION: 


In accordance with current policy, it is recommended that SA Tavel 
receive a letter of censure for failing to detect the errors referred to above. 
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, FD-281a (Rev. 2-20-56) 


‘a RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


I certify that I have received the following Government property for official use: 
seturrred 


INSPECTOR'S MANUAL # 66 { 


(issued 8-15-56) - LL Ee 


RETURNED dof Ih 2-M 
deatiry dh Pdf | 
INSPECTOR'S MANUAL #71 . PER... 
(issued 4-7-52) 


READ 


_The Government property which you hereby acknowledge Very truly yours, 
is charged to you and you are responsible for taking care 


of it and returning it when ithhifse has been completed. ttcard Yl. Vers 
“rh William S.-Tavel 


DO NOT MARK OR eZ: OR MUTILATE IT IN& 


. Bee og 


ANY WAY. 


TO : MR. ‘TOLSON 


FROM. : : 
J. P. MOBR 2 —_ 
Set a Sa 
SUBJECT: W. GEORGE LD 
Special Agent 
Washington Field Office —— 
KOD 2/24/41 - Clerk Tele Rew 
~ 4/49/43, Special Agent Hollomaa ~~ 


GS-18, $9420 per annum 


Geady - 
Non-Veteran Vi Cerensnghe 
Not on Probation 
Resigning Effective 6/22/56 
~ “4 
a PXMoAnK 
In connection with my memorandum of June 13, 1956, concerning the 
. transfer request of SA Goold on May 17, 1956, you and the Director raised a 
~, number of questions which will be answered and explained hereafter. My 
‘., memorandum pointed out that we had made an error on the yellow copy of the 
letter to SA Goold dated May 23, 1956, concerning the notation as to where 


». SA Goold's name appeared on the San Francisco Office of Preference list. You 
., asked who made this-error. 


The notation on the yellow stated that SA Goold'g nage apps aped sixth ~~ 
on the San Francisco list. In reviewing this matter I noted jhig,na ye 

thirtieth on the Los Angeles. list:and this caused me to che 
difficult to reach the top of the San Francisco list than the 


3 Angele 


te . 
found that actually SA.Goold's name appeared fifty-fourth inett@iit bint and. wscSTIGATION |. 
so stated in my memorandum. I cannot fix responsibility for error @ “| 


time. Supervisor L. D. Hunzeker who pre t Goold telephonically 
checked with a secretary in my outer ohics, Mrs. Alice a “Coumbe, as tq: er 
SA Goold's name appearéd on the list for the offices he desired. Hunzeker was - 
given some figures by. Mrs. Coumbe and at this date he cannot state just what | 
those figures were although he is inclined to believe that the figures plac&@¢ on-the 
yellow of the outgoing letter were those furnished by Mrs. Coumbe. I ‘like 
to point out that it appeats almost impossible for Mrs. Coumbe to have firnighed 
Hunseker the information‘that SA Goold appeared sixth on the list when she actually 
had to go all the way to > fifth page of the list to find his name. The list is very 
clear and the agent's number on the list appears directly in front of his name. In the 
future supervisors will be required to personally check the list so that this type 
of error will not recur. This will be no hardship and will result in eliminating future 
errors of this type. We maintain only one set of books on the Office of Preference 
and it would be too e nsive to main more than one. 
WB he JM 
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Memo to Mr. Tolson (continued) 


You noted that this matter was very badly handled by Supervisor 
Hunzeker and stated that he should be censured. In this connection the Director 
noted, 'Yes, but where does Hunzeker fit in. H."" The Director also noted, 
"It was atrociously handled Apparently consideration is not given to one's 
outstanding record and length of service when he has a real problem. There 
certainly must be in 8. F. & L.A. men with much shorter service and by 
no means such fine records as Goold had. H." 


SA L. D. Hunzeker is assigned to the Personnel Section of the 
Administrative Division and made the f SA Goold's letter 


d tter to SA Goold referred to abo By way of 
explanation, SA Hunzeker advised me today e carefully reviewed SA Goold's 


letter and concluded that his request was in the nature of an Office of Preference 
transfer and was not based upon a pressing personal problem. Hunzeker pointed 
out that in his letter SA Goold stated that his Mother had had a stroke but that 
her condition had measyrably improved. In addition, SA Goold specifically 
pointed out that he did not intend that his letter be a request for a transfer due 


Fe any particular hardship. Inthe past and in accordance with policy set forth 
in SAC Letter #54-63 dated 11/9/54, requests of this nature have been hz 


C Letter #$4- ve been handled 
in the that Hunzeker handled instant cage. Hunzeker ascertained that 
Goold's name did not acpeat Gn The Wop of anyor t the offices he listed and 
erefore, he prepared the outgoing letter and did not prepare a cover memorandum. 
rocedure has been in effect ae the at eg of th ve iy soe d SAC 


_- Se ete MUNA 

Kol pa cy on handling these matters, the SAC Letter 4, 
referred to pointed out that the Bureau had noted a growing trend to request 
hardship transfers, particularly on the part of newer Agents in the service 
based upon problems that do not appear to be extremely serious and others based 
on problems "such as aging parents which are common to almost all Agents." 
The SAC Letter further pointed out for the information of all Agents that the 
maintenance of hardship transfer list had been abandoned and "hereafter, when 
such requests are received, the office or offices requested will simply be 

listed as the Agent's offices of preference."" As you are aware, we have made 

a number of exceptions to this rule, particularly in the case of Agents having 
various personal problems such as serious illnesses in the immediate family, 
illnesses on the part of Agents, polio cases, meningitis cases and a number of 
other serious situations. Agents having serious problems have been transferred 
to their office of preference irregardless to where their names appear on the 
Office of Preference list; however, these have been very serious cases. 


‘Memo to Mr. Tolson (continued) 


Agents attending In-Service Training are reminded. of the Bureau's 
policy and are in full accord with the policy. We have. received numerous 
commendatory statements from Agents throughout the service and at the 
Seat of Government concerning the Bureau's present policy on transferring 
Agents to their office of preference. Many of the Agents we have turned down 
on hardship transfer requests have stated in letters and during interview 
after the situation was explained to them that they fully understood and they 
appreciated the Bureau's policy. Every Agent attending In-Service who is not 
in an office of preference makes it a point to check the office of preference 
list to see just where he stands. In addition, many of the Agents bring in 
additional names of Agents to be checked on the list. We receive numerous 
communications from the Field concerning the Office of Preference list. 

I honestly feel that our present policy has been a big boost to the morale of a 
vast m jority fe) oii through t fhe service. * ~ 


Pages to SA Goold of 23, 1956, was read and approved by 
a number aE Supervisors and officialsT It was initially approved by Unit 
Chief F. D. Hereford and by way of explanation, Mr. Hereford stated that 


he felt the letter was responsive and for the reasons noted by Mr. Hunzeker, 
\Hereford felt it was_h; died in accordance with existing policy. 


It was then read and approved by Assistant Personnel Officer W. S. 
Tavel. Mr. Tavel has advised that he reviewed this matter very carefully 


and concluded that the action penne taken was in.conformance with existing 
Bureau policy and instructions in the above-mentioned SAC Letter and con- 
sequently, approved it for the Personnel Section. 


Mr. Callahan approved the communication for the Administrative 
Division in my absence and stated that upon reviewing the background material 


available at the time, felt that the action being recommended was consistent 
with existing Bureau policy. 


The communication was read and approved in Mr. Tolson's Office by 


Inspector Nease. Mr. Nease advises that he regrets that he did not properly 


evaluate Agent Goold's Jettey, particularly so as he was familiar with his — 
Bureatr record. Nease states it had been called to his attention previously 
that Goold might be interested in administrative advancement, then again 

that he might want to.get back to the Laboratory; that while Goold had previously 
been assigned to the Laboratory, he had expressed a desire to get back into 


amhim of June 13th, SA Gooid's letter was construed 
to be a request for a future transfer when vacancies occurred 
of preference and 
| taken S 


sme 550. | 
wrong: conclusion 
s case and further, it is also obvious that a memorandum : 
should have been prepared so that you and the Director could have had an , 
opportunity to review all the facts in this matter. I am extremely sorry that we 

did not use better judgment and foresight in making our analysis of this 

situation. I can assure. you that in the future all transfer requests regardless .~ 

of the seriousness of the situation will be handled by appropriate memorandum, 

a brief of the Agent's file and a recommendation for appropriate action by this 
Division. In addition, I will personally review all such memoranda unless I z 


i 


am out of the office and unavailable. As you have instructed, these matters 
‘will be referred to you personally in the future. ‘ 


_RE COMMENDATIONS 


In view of the manner in which this matter was handled, I recommend 
the following: 


l. That Supervisor L. oX unzeker who prepared the letter be 


censured. ' 
a, ee Qe wand 


2. That Unit Chief F. D {Hereford who approved mne 1dr be censured. 


‘Menio to Mr. Tolson (continued) 


3. That Assistant Personnel Officer W. stave who approved the 
letter for the Personnel Section be censured; 


4 
| ew ; -A 
4. That Inspector N. P.ACallahan who appr mmunication™ * ° 


for the Administrative Division. ured; 
a 


.AXNease he: 


5. That Inspéctor Nease who approved the letter for Mr: Tolson 
be censured. ‘ 


eee 


eae I be"censured because of My responsibility for the operations 
of this Division. 


PERMANENT BRIEFS OF THE FILES OF HUNZEKER, TAVEL, HEREFORD 
CALLAHAN AND NEASE ARE ATTACHED, 


June 19, 1956 


; 
L. 
Mr. Fillies $. Tavel 


Federal Bureau of Investigation 
Washington, De Ce 


Dear Mr. Tavels 


es 
The Bureau has noted that you reviewed and “De 
approved « communication dated May 23, 1956, adutsing tt £ 
a Snecial Agent that yYavorable constderation could not par 
be otven te his transfer at ti:ta time notwithstanding that 3 
thia agent hed expressed an interest tn «@ transfer to any = 
one of hia offices of preference as o result of a sertous 
personal problem. In reviewing such conaunicatton it 

Should have been evident to you that this matter was not 
properly enalyzed and thet the wrong concluston was reached. 
Specifically, you should have observed that suffictent 
consideration was not given to the above-averaze work record 
of this agent nor to hts length of Bureau service. Further- 
more, tn this tastence there was an inadequate understanding 
of the personal vroblem confronting this agent as well as 


a fatlure to apply pertinent Bureau policy with necessary 
cComnon Senses 


io: 


JUN 2 0 1956 


You will be expected in the future to carry out 


your dutiea with better judgnent and with greater regord 
» for the best tnterests of the Burecue 


‘Very truly yours, y 
} ase Udgar Soave: - j 


~~: 


= | 
pichols———_ IJNebok 1° 
Belmont 5. 

Mason 


| i fius Lirector tN 
‘ a 
Peraonai—attention) | ey ie 
Pessai ; Up, Mason (Persona2—Attention) 
Tena —~ |Addendu 
a 


John Edgar Hoover vb 


n 

Tame In the future SA Tavel wio te an Inapector's Aide 
eee ane not he used on any tnapection assignnents. 

Tele. Room — i 

Holloman —— 


Gedy Ba8ec on nemo from Mohr to Tolson, 6/15/56, ERC:gt. 


i ps ‘Mssrandon ‘irae STATES Gov /ERNMENT Pia 
rm (Mr. Mobr -: pam May 16, 1986 a 


eo! . 7 { 
mom : H. L. Rawardst{{h/ 


 “supmcr: RESULTS OF FIELD AND SOG 
1966 SAVINGS BOND CAMPAIGN 


ee 


3 ° ; 

This is to report that, as arresult of all the employees inthe _ allman Sah 

>. bureau beiag canvassed in connection. ‘with the government-wide Savings Bond a ae ae 

{ Cathpaign, the Bureau has has achieved chieved 48. 0% eiployse par participation. ~ - ni 5 

‘| f ‘ = 


Ag of 5-15-56 there were ‘13, 592 ‘employees on the rolls, of which 6, 529 ire ‘ 

 havigg deductions made from their salaries for United Statés Savings Bonds, ‘which .. 

‘ane ents 48.0% employee: participation. ‘There: -are 2,523 employees out of the 4, 47 ; 
®asigned to the 90G participating in the Savings Bond plan, or a percentage of 53. Moe 

fhere are 8, 845 employees assigned to the field, of which 4,006 are participating ins. 

Sthe Savings Bond plan, or a percentage of 45.3. There is attached a tabulation whigh 

{ teflects the empleyee participation by division, including ne sec : ’ 8 mae 


ee Pusoaint to the eequeet of’ the Department, there is attached a letter to the - 
Ag Deputy Attorney General Rogers, in order that thay may be in a position to report the | a 
- over-all eraployee participation in the Department; You will recall that prior to the, cS x" 
1956 campaign the Bureau had a percentage of 32. 9 employee participation. As are 
-‘Sult of the current campaign:we have increaged by‘15.1%. Our goal for this ree eee ie 

- was 50%, which is the over-all government average; however, wa 2% to reach 
uae of 50%. ‘ ‘ 


Hie 4 It ig unfortunate that the over-all fteld office average pul led the Bureau's}:,. = 
-. total average down below 50%. . The Seat. of Government had'a total average of 53. 44 wth 
, Sily one division falling below 50%. Thee were 27 field offices which fell below i see 

,&9me of them being as low as 23. ” y Dearer), 28.1% ee and 28. 8% (Butte). n “ 


Aacommnenba ions : 


\ 


h 


‘ —— 


l. That the attached letter to Deputy isrnes General Rogers be approved, x. i 
| advising him of the results of the 1956 Savings Pend Campaign. “% 


er : : i> . 7 yea, 
Se agtneg in 5 ed hb Se ee oe . ‘ 
A ? “8 . e 
\ ° . : “ “ % Py 


2. Thet Specia! Agent Surervisor W. 8. Tavel be commerced necause 4 
i43 excellant jo of coordinating the entire Savings Bone Campaign urcer your super - 
sizion a: the Assistant Director who served as Savings Sond Campaign Chairman fer 
“ye Bureau. Mr. Tavel held several meetinge of Seat of Government and key personel, 
4. ibited the Savings Bond films to ali employees in the Justice Building and Old Post 
Cffice Building and spoke to each group of them, attended meetings in ths Depax tment, 
#>opareé the SAC letter and handled numerous cther details. 


There were, of course, key people in every division who did a fine job 


but I don’t believe it would be practicable to commend them because of the large 
aumbers both at the i of Government and those field offices where they exceeded 


4 : Os nie ~* Wn bh 


eal 


Way 21, 1956 


Personal—and Confidential 


Ur. Willtem S. favel 
Federai Jureau of Investigation 
Fashtngton, D. Ce 


Dear ur. Tavel: 


i an taking thie meane to exzpreas 
my personal comaendation to you for the er- 
ceptionally fine job you dtd tn coordinating 
the receat Savings 3ond caxpatgn. 


Your enthustaan and forcefulness 
tn thta matter did much to encourage other 
Bureau employees to partictpate. I an aware 
of the nuaeroua detatlse pertaining to the 
campaign whitch you handled with noteworthy 
effeattveness and want you to know Aow nuch 


I appreotate your excellent work tn thie = & = 
reapect. i tee SS 
13 Bag SF 
Sincerely yours, 2 = os 
Je Edgar Hoover = a €& 2 
ete: 
CC: Mr. Mohr (Personei—attention) : § = 
\ J its by 5 2 ast 
ms va ae te 
MOL: j8 wi Sh Lf baa ast 
67-215528 vats i, bk a 
(4) 


Based on memo Bdwards to tent 5/16/50 RWB:MAH. 


ao Kw pnt We 


i. ye : 


Poor vision in one or both eyes 
Eye disease 

Poor hearing in one or both ears 

Diabetes 

Palpitation, chest pain or shortness of breath 
Dizziness or fainting spells 

Frequent or severe headaches 

High or low blood pressure 

Drug or narcotic habit 


Arthritis, rheumatism, swollen or painful joints 

Loss of hand, arm, foot, or leg 

Deformity of hand, arm, foot, or leg 
LZ Nervous or mental trouble of any kind 
Blackouts or epilepsy 

|) | | Sugar or albumin in urine 

|__| “| Excessive drinking habit (ALCOHOL) 

paae Other serious defects or diseases 

7. IF YOUR ANSWER IS ‘‘YES"' TO ONE OR MORE OF THE ABOVE arastonceic am FULLY IN THIS SPACE: 


As far as Z knew vision +igha- Sys wormel, near vision lef syed 
Jot guile” Aormial La MrVBtew? prpsisn 2A» & beet of ny forrew ledge, 


8. (A):DO You WEAR GLasses? [Yes [_] No 
(C) DO YOU WEAR A HEARING AID? [] yes [No te 2) de et 

I certify:that my answers above are full and true, and I understand that a false statement or dishonest answer to any 

question may be 

SIGNATURE 


HH 


7] ves — 


REVIEW AND CERTIFICATION BY DESIGNATED OFFICIAL 


I certify that I have reviewed this physical fitness inquiry -form and other available information regarding the physical 
ee applicant, and that I have made the following determination: 


“| There is no information on this form or otherwise available to indicate that the applicant should be referred for 
physical examination. 


(] On the basis of items checked on this form or other information, this applicant must be referred for physical 
examination before he is authorized to operate a Government-owned motor vehicle or his current authoriza- 
tion is renewed. » 

02 

‘LD Items checked on this form or otherwise available do not warrant referral for medical’ examination because of 

the following facts: ‘ 


}/ 
AL MAY 9,8 1856 


U. S. GOVERNMENT PRINTING OFFICE : 1956—O-371081 


Pas 


s 


TO BE ‘FILLED. IN BY REVIEWING OFFICIAL 


TO BE FILLED IM BY OPERATOR 


” 
PD-289 (3-28-58) 


7 1g 
ane e 


PAST SAFE DRIVING RECORD CERTIFICATION 


NAME UF OPERATOR (PRINT = LAST, FIRST, MIOOLE INITIAL) — 
TRAVEL ywythtshgrr Ss, 


DIVISTON AND ‘SECTION ASSIGNED POSITION TITLE 
BOMMISTICATIVE DI), PERSONNEL SECTIOW SECNL. AOEWT 


THIS 1S TO CERTIFY THAT | PRESENTLY ‘TE HOLD [C1 do NOT HOLO A VALID MOTOR VEHICLE OPERATOR'S PERMIT OR 


DRIVER'S LICENSE. 


PERMIT ISSUED BY: * | PERMIT NUMBER ‘PERMIT EXPIRES. 


“Sossession, vistarcry §  YVEGHV14 6G - 98 


THIS 1S AN UNRESTRICTED ( PERMIT. (IF RESTRICTED, EXPLAIN BELOW) 
(STRIKE OUT ONE) . 


THIS FURTHER “CERTIFLES: THAT DUR THE PAST THREE YEARS I HAVE DRIVEN A MOTOR vEnicLe isofERuweNt OR PERSON~ 
ALLY OWNED) APPROXIMATELY _#™, C©° MILES. ORING THIS TIME (A) 1 CUT HAVE HAVE NOT RECEIVED A 
TRAFFIC VIOLATION TICKET; (6) | E—3 HAVE HAVE NOT BEEN HELD AT FAULT* AS THE DRIVER OF A MOTOR VEHICLE 
INVOLVED {N A TRAFFIC ACCIDENT. IF AFFIRMATIVE ANSWER, PLEASE EXPLAIN IN ADJACENT SPACE GIVING NUMBER AND 


. DATES OF OFFENSES. 


* "AT FAULT" MEANS ANY CASE IN WHICH RESPONSIBILITY 
1S CONCEDED 8Y EMPLOYEE OR HIS INSURANCE COMPANY 
OR LIABILITY 1S FIXED BY DULY CONSTITUTED AUTHORITY. 


NAME OF REVIEWING OFFI tint © LAST, FI TT 
SS, Cc LES _ |Sfecrae FACE 


DATE 
£~2 Kot 


THE PERSONNEL FILE OF THIS EMPLOYEE HAS BEEN REVIEWED ‘AND REFLECTS THE FOLLOWING INFORMATION CONCERNING. THE 


OPERATION OF A MOTOR VEHICLE ON OFFICJAL ‘BUSINESS DURING THE PAST THREE YEARS:. 


[EA cowr invous SAFE DRIVING RECORD 


|] INVOLVED IN TRAFFIC ACCIDENT AND FOUND AT FAULT ** 
“CERTIFY THAT THIS EMPLOYEE 1S: 


[Ep eat e120 ow “THe BASIS OF HIS SAFE DRIVING RECORD TO OPERATE MOTOR VEHICLES ON 
OFFICIAL -BUSINESS. 


NOT QUALIFIED ANO MUST DEMONSTRATE HIS QUALIFICATIONS BY SATISFACTORILY PASSING 
A- ROAD TEST EXAMINATION BEFORE OPERATING A MOTOR VEHICLE ON OFFICIAL BUSINESS, 


REMARKS: 


*K HAT FAULT" MEANS ANY CASE IN WHICH THE BUREAU HAS , , 
TAKEN DISCIPLINARY ADMINISTRATIVE ACTION AGAINST 
THE EMPLOYEE. — —_ SIGN ATU EO lalaletlans 


, : ‘ FD-185 
&, 
@ ie a ae 


FEDERAL BUREAU OF INVESTIGATION | 
UNITED STATES DEPARTMENT OF JUSTICE ; e 


a» ) He) 


REPORT OF PERFORMANCE RATING ge 


6 
\ 


Name of Employee: WILLIAM S. TAVEL 


Where Assigned: Administrative Division Personnel 
(Division) (Section, Unit) 
Payroll Title: j ervisor 
Rating Period: from _ 4-1 “55 to 3-31-56 
Employee’s 
ADJECTIVE RATING:_____ SATISFACTORY Initials 


Outstanding, Satisfactory, Unsatisfactory si 


Rated by: 10h herras cS ____ Personnel Otticer — AQ 


oe Date 


ASL S56 


Reviewed by: 


ad ~Signa ure > a : 
LE Y “SA —— eee ae MAY 1? 1956 
Rating approved by:¢ 
Signature Title Date 


) Transfer 


i 
(1 ' 
} 1956 = ) Separdtion ffroni skibice RES a : 


):< Special iat Se Sah cs a 
h, 


NARRATIVE COMMENTS 


Note: ‘The regulations require that OUTSTANDING ratings be supported by a statement in wiiting setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 
UNSATISFACTORY ratings must be supported by a statement in writin stating Q) WHEREIN the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING; and (3) the efforts made AFTER THE WARNING TO ‘HELP the employee bring his performance up to a 


satisfactory level. . 


G@PRFORMANCE RATING ,GUG® 
FOR INVESTIGATIVE PERSONNEL 


(For use as attachment to Performance Rating Form No. FD-185) 


WILLIAM 8. TAVEL 


Name of Employee 


zi Special Agent Supervisor 
4-1-55 3-31-56 


Rating Period: from 


RATING GUIDE AND’ CHECK-LIST 


Note: Only those items having pertinent bearing on employee’s performance should be rated. All employees in same salary grade should be compared. 


+ Rate items as follows: 


Unsatisfactory. 
No opportunity to appraise performance during rating period. 
Guide for determining adjective rating: 


Outstanding (exceeding excellent and deserving special commendation). 
Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). : : 


An ‘Outstanding’ rating cannot be justified unless all elements rated are ‘plus’, and in addition, of course, supporting comments must comply with the requirements 


as set out below. 


So far as ‘Satisfactory’ and ‘Unsatisfactory’ ratings are concerned, it is impossible to provide a mechanical formula for Gombubne ie various ‘plus’, ‘check’, and ‘minus’ 
marks because such would presume equal weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
light of the elements rated. All minus marks must be supported by narrative detail, and of course, all ‘Unsatisfactory’ ratings must comply with the requirements as 


set out below. 


ie (1) Personal appearance. 
ik’. (2) Personality and effectiveness of his personal contacts. 
ik (3) Attitude (including dependability, cooperativeness, loyalty, 
enthusiasm, amenability and willingness to equitably. 
share work load). 
gets (4) Physical fitness (including health, energy, stamina). 
= aa (5) Resourcefulness and ingenuity. 
tt (6) Forcefulness and aggressiveness as required. 
~ (7) Judgment, including common sense, ability to arrive at proper 
conclusions; ability to define objectives. 
~___ (8) Initiative and the taking of appropriate action on own 
responsibility. 
_. (9) Platining ability and its application to the work. 
—¥___. (10) Accuracy-and attention to pertinent detail. 
AM) Industry, including energetic consistent application to duties. 
—*— (12) Productivity. including amount of acceptable work produced 
and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee’s control. 
_t_13) Knowledge of duties, instructions, rules and regulations, in- 
. cluding readiness of comprehension and ‘know how’ of 
application. 


—te_ (14) Technical or-meehanieat skills. 


—_ (15) Investigative ability and results: 
—— (a) Internal security cases 
—— (b) Criminal or general investigative cases 
—— (c) Fugitive cases 
—— (d) Applicant cases 


(e) Agcounting ases _ 
fr. r= Feqetyowt 
~O._ (16) P ystcal Mttennel bags ree 


v (17) Firearms ability. 
© _ (18) Development of informants and sources of information. 


= (19) Reporting ability: 


—— (a) Investigative reports 
——. (b) Summary reports 
—_.. (c) Memos, letters, wires . 
(Consider: ___ conciseness; —_ clarity; organization; 
—— thoroughness; ___ accuracy; —. adequacy and perti- 
nency of leads; administrative detail.) 
© __ (20) Performance as a witness, 


—_ (21) Executive ability: 
—— (a) Leadership 
—— (b) Ability to handle personnel 
—— (c) Planning 
~— (d) Making decisions 
—— (e) Assignment of work 
— (f) Training subordinates 
—— (g) Devising procedures 
_—_— (h) Eniotional stability 
—— (i) Promoting high morale 
—— (j) Getting results 
—O__.. (22) Ability on raids and dangerous assignments: 
—— (a) As leader 
—~ (b) As participant 
_7__ (23) Organizational interest, such as making of suggestions for 
. improvement. 
i. (24) Ability to work under pressure. 
—¥ _. (25) Miscellaneous. Specify and rate: 
ut Digda ¥en 


A. Specify general nature of assignment during most of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 


tor, etc.): 


Supervisor ssistan ersonne 1cer ; ; 


B. Specify employee's mast noteworthy special talents (such as investigator, desk man, rese rch, instructor, speaker): 
Administrative supervisory, executive 


C. (1) Is employee available for general assignment wherever needs of service require 
(2) Is employee available for special assignment wherever needs of service require? 


D. Has employee had any abnormal sick leave record during rating period? 


ADJECTIVE RATING:______ SATISFACTORY 


» ve 


rent answer is not ‘yes’, explain in narrative comments.) 
(If answer is not ‘yes’, explain in narrative comments.) 


(If so, explain in narrative comments.) 


Outstanding, Satisfactory, Unsatisfactory - 


Ss 


- J emg vr 
© . © 


WILLIAM S. TAVEL 

ASSISTANT PERSONNEL. OFFICER 
EOD 9-8-41 

GS 15 -$11, 610 


PART I. GENERAL COMMENTS 


Mr. Tavel has continued as the Bureau's Assistant Personnel Officer 
in which capacity he acts as No. 1 Man to the Chief of the Personnel Section 
with primary responsibility for all section operational matters (as distin- 
guished from policy matters) and in this capacity he reviews the bulk of the 
outgoing signature mail, supervises the section's stenographic pool, acts 
during the absence of the section chief and regularly handles lecture assign- 
ments, semiannual divisional conferences and research and policy matters 
as assignéd. In addition to the foregoing, Mr. Tavel has frequently served 
as relief on the desk of Mr. Clayton who handles numerous assignments 
under the immediate ‘supervision of the Assistant Director in charge of the 
Administrative Division. 


He was promoted from GS 14 to GS 15 effective February 26, 1956. 
In considering him for this promotion an.administrative performance rating 
was submitted covering the bulk of the rating period from April 1, 1955, to 
January 13, 1956, and all of those comments covering his performance in 
GS 14 apply and. will not be detailed herein. 


For the remainder of the rating period, Mr. Tavel has continued to 
perform his duties in a highly capable manner and has evidenced the willingness 
and capacity to constantly assume more and more responsibility, both on his 
initiative and through special assignments. 


Mr. Tavel was seen by the Director February 16, 1956, in connection 
with his promotion and the Director commented upon his excellent personal 
appearance and interest in his work. Mr. Tavel is in excellent health, has: 
no physical limitations and he continues to perform an above~average amount 
of voluntary overtime which is essential in handling the heavy work load of 
this section. He actively participates in the sectional, divisional and biweekly 
conferences and he has actively followed the work load, operations and_ . 
adeduacy of personnel in the section. He is definitely performing a completely 
satisfactory and far above average job, is unquestionably serving the Bureau 
best in this specialized capacity because of the numerous problems confronting 
the section caused by recruitment, new and pending legislation, new regulations 
and rapidly changing personnel policies, 


Si 


PART I. SPECIFIC COMMENTS 
l. Justification for Any Minus Ratings Given 

Not applicable 
2. _ Experience and Ability as Inspector's Aide 


Not applicable. Trained and qualified but no inspection assignments 
during rating period. 


3. Participation in Informant Programs 

Not applicable 
4. Testifying Experience and Ability 

Not applicable 
5. Disciplinary Action 

In addition to the two instances of censure dated April 18, 1955, and 
October 3, 1955, in connection with the Bureau's policy for errors in review 
of correspondence, Mr. Tavel was censured by letter of March 1, 1956, for 
the same reason. These have been taken into consideration in preparation of 
this report, it being pointed out that he reviews a tremendous volume of mail 
daily and has certainly made conscientious efforts to achieve maximum accuracy. 
6. Accounting Information 

Not applicable 
7. Police Instruction 

Not applicable 
8. Sound Training 

Not applicable 


9. Potentiality for and Interest in Administrative Advancement 


He is completely available, interested and qualified for long range ad- 
vahcement.b¢ since he was so recently advanced in his present capacity and 


-2- 


lam ¢ 


Lo fins 
a, 
‘ ‘ 
‘ a 


is serving the best interests of the Bureau in this assignment for reasons 


indicated above, I feel the Bureau should be permitted to benefit from his 
talent through continuing him in this assignment unless, of course, some. 
promotional opportunity beyond his present position should arise. He could 
easily handle any ASAC assignment and most SAC assignments with only a 
reasonable field. brush-up. 


ae 


eel ) S - §) Prot 


Office Memorandum - UNITED STATES GOVERNMENT 


Tolson . 
TO : ER. TOLSON DATE:February 28, ania aes 
1956, ) —— 


FROM ? J. P. HMOHR 


Ly Rosen _———__— 

é) j 7 Tanm-_. 2 

: Sizoo —_—_-—— 

SUBJECT: VILLIAH S, TAVEL ff neds Vinterrowd —— 


. : Tele. Room — 
Assistant Personnel Officer oliccen 
Administrative Division Ss 


During the past 15 weeks ur. Tavel has initialed ten items 
of correspondence containing ty aa ag ae or form errors. In 
accordance with current policy, favel is being considered for 
a letter of censure, 


ur.. Tavel has the responstbility of reutewing and approving 
a large Guat ey of mail prepared in the Personnel Section of the 
Administrative Yiviston, He has assured me that he fully understands 
the importance of having error-free correspondence and is doing 
everything possible to eliminate or detect any errors. 


Although these errors were not errors of substance, I feel 
that 4r. Tavel should have detected some of these errors and have so 
advised hin, 


RECOMMENDATION s 


That Ur. Tavel receive a letter of censure for failing to 
detect ten étrors in correspondence during this 15-week period. 


x POF td Pim 


} ohare , 

. ul pete? apo. 
at aon) F / (or 
prt ERS ; LyYv . 
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A PERMANENT BRIEF OF UR TAVEL'S PILE Fikgoeme’ (G2. 
< 


YS 


Seren week a Garesenenn ars cwaeeree { 


4 
y Dia bao ae 
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< oe - s Do hed 
2 | & Q oe ~# “ahate ne ag Ct: Af eh reg 


nelosur com a ae 
am amy 1956 
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Marek 1, 1956 


Hr. William 3. Tavel 
Federal Bureau of Investigation 
Pashington, D. C. 


Dear Mr. Tavels 


It has deen deternutned that since Fovenber 14, 
1955, you reviewed and approved a number of ttens of 
cerrespendence later found te contains errers of @ RoR~ 
substantive nature which you did aot detect, 


It is realized your duties requtre you te re- 
view @ large velume of mail dstly; ot the same time, your | 
attention is being called to the need for the utmost 
accuracy in all of our eperations and particularily wt th 
respect to Bureau correspondence. In the future you should 
devote greater care to this tapertent phase of-sycur assign- 


nent. = ut 2 
: Very truly yours ‘a eat 
IADR 1953 | EiRages never 3s 
MAILED 26 John Eiger Hoover = ° 
7 Director 

(. 4) 3 = 


» : 
co = lr. Mohr (Fersomal-—atig@ion) =» -, 3B 
| eS 13 Boag - 1¢1 


‘ 7 > 
Ae Based on memo from J. P. Mohr to Mr. Tolbon, da¥8Y (26/56, a ‘ 
t es oi ‘ae OS A - 
+ o |e. ee ate 


ERC sake. 


wat, 4 
= 6MAR7 1956 
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Office Memorandum * UNITED STATES GOVERNMENT 


TO : Mr. Mohr DATE: 2-16-56 
en Tolson —_ 
FROM : #. Le Eadwa rash Beariese oS 
Belmont 
SUBJECT: $A WILLIAM SAXBY ‘PAVEL Parseas 
Assistant Personnel Officer Been: 
Administrative Division Stes 
EOD 9-8-4]; GS-14, $10,535 oS 
’ Non-Veteran; Not on Probation Helicaad <= 


Gandy __-. 


By letter dated 2-15-56 Mr. Tavel was advised of his reallocation 
to Grade GS-15, $11,610 per annum, to be effective 2-26-56. The following” 
ts a brief, concise summary regarding the services of this employee for 
the Director's use in the event he should see hin. 


Hr. Tavel has been assigned to the Administrative Division since 
7-9-50 and has been serving in his present assignment as Assistant Person- 
nel Officer since 5-13-54, His over-all performance has been considered 
highly satisfactory. 


different occasions as the result of his reviewing and approving corres-+ 


During the calendar year . 1955 SA Tavel was GENSURED on four 
pondence containing errors which he did not detect. 


gram which he planned for the Semiannual Clerical Conference of the Admin- 
istrative Division which was held on 12-6-55, Particularly favorable 
comments were made on the tape recording which he had made which simulated . 
the various air raid alarms and included a clear-cut commentary to explain 
the different signals. Special mention was aiso made of the very interest- 
ing and timely film on safety which he arranged to have borrowed from one 
of the Federal departments. It is noted that by letter dated 4-15-55 
APPRECIATION was expressed to him for a suggestion dealing with airtels 
which he was advised had been adopted, 


| By letter dated 12-7-55 he was GOMURNDED for the splendid pro- 


In April, 1955 Mr. H. Le Edwards submitted his name in connection 
with the Bureau's .Advancement Program and stated he was completely inter-_., 
ested in, available for, and qualified for long-range advancement. Alth ougi 
it was believed - he was serving the Bureau's best interests in his present 
assignment, he was, nevertheless, capable of assu tag adc Litto angel Ons it- 
bility. if EE boat ee = 10 

BGG IE oe 

During the recent inspection of the Administrative Div Fon in 
January, 1956 Assistant Director Tamm stated Mr. Favel made @ U Ty Aout 
able impression, He was businesslike and sire ign aie tn ts ma ner 
His wide experience in the Administrative Division and his aby uty had e him 
well qualified for his present assignment and his agicude wae ezaeitenty 


Coed Bat 


He was interested i ate @ ita and was available. for.dSSignmendndiywhere . 


e no pro ens, 
Yo X: 36 rep 24 gag pe ay 


Teoerneit (Permanent Brief’ 


ela 


The Director last saw Mr. Tavel on 7~15-53, at which time he 
Stated Mr. Tavel made a good personal appearance, seemed to be enthusiastic. 
about his work, and the Director believed he had prospects for further 
advancement in the Bureau's service. 


His daily average overtime for the past twelve months was as 


JSollows:: 


February, 1955 
March, 1955 
April, 1955 
May, 1955 
June, 1955 
July, 1955 


er 4Qt 
2! 56" 
gt 15" 


4! 31". 


2! 56" 
Bt ie 


August, 1955 2' 52" 
September, 1955 3! 4" 
October, 1955 3! 36" 
November, -1955 3! 05" 
December, 1955 2? 46" 
January, 1956 at 3gt 


As of 2-1-56 Mr. Tavel listed no offices of préference, 


bet 


‘- 


we. OFFICE OF DIRECTOR 
FEDERAL BUREAU OF INVESTIGATION 
UN|TED STATES DEPARTMENT OF JUSTICE 


February 16, 1956 


SA Supervisor W. S. ae. 
Administrative Division, 
advises that he has réceived 
his reallocation to GS-15 and 
would like to see the Director 
at the Director's convenience 

to thank him for this promotion. 


Mr. Tolson 

Mr. Richols —_ 
Mr. Boardman 
Mr. Belmont 
Mr. Mason 

Mr. Mohr = 
Mr. Parsons _____ 
Mr. Rosen 

Mr. Tanm 

Mr. Jones 

Mr. Nease 

Mr. Winterrowd ____ 
Tele. Room 

Mr. Holloman 

Miss Holmes 

Miss Gandy 


Brief and summary requested. He may be contacted 


on Extension, 887. 


Wy 


BG FEB 24 1956 


HCORDED - 68 
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February 16, 1956 


MEMORANDUM FOR MR. TOLSON 


() Today, I saw Special Agent.Supervisor 
W. S.. Tavel, of the Administrative Division, who called 
to express his appreciation for his promotion from GS-14 
to GS-15. Mr. Tavel makes an excellent pérsonal 
appearance and seems to be interested in his work. 
I would rate him abové average. 


I discussed generally with Mr. Tavel the 
fact that as one advances. in the service of the Bureau, 
of course, it is always pleasant to have additional 
responsibilities but that at. the same time such responsi- 
bilities carry with thém greater stresses and strains 
and: the need for more persistent attentian. to accuracy 
and thoroughness and that I hoped that he would keep this 
in mind in carrying on the responsibilities of his new 
position. 


JEH: TLC 
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SENT FROM D. 0. 


DUET ES —aeemmeocemneemnere ne 
PATS 


February 15, 1956 


{) 


Hur. Fillian Ss Tavel 
Federal Bureau of Investigation 
Fashingtons, De Ce 


Dear Urs Tavel: 


. . 
» } I am indeed pleased to advise that you are 
$ } being promoted to the posttion of Special Agent, $11,610 
by. a per annum tn Grade GS 15, effective February 26, 1956. 
Le] 
¢ Sineerely yours, 
} : Je Edgar Hoover 
? John Edgar Hoover 
f Director 
fo 
a ® 4 . 
ec: Miss Usilton 
ce: Movement Section 
a ee LAA 
“yen to d | 
4) cope cece _ ays : 
67~215528 LER at arto a OBS 
, faye 
| 7 Sw eye He 
erste NP 5 _ naaineriianentteotinertoeneme ft 
435 C 
MAILED 5 _ = . 
Tolson | FES 15 1986 Soi. 
Boardman .W. i . : ; = , 
Nichole COMMA~FBL I - ; 
oe | [ a 
a \ jd : 
Rosen 
Tamm ‘ 4] 
Vinewond ~ “7 


Holloman 


Tele. Room gs 77 — 
Holloman 5 Oh FEB 1% yw 


@ @ pi? 
. prepared by 1G ¢ 
Checked by: 
Filed by: Jifag 
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Office Memorandum + owtrep states GOVERNMENT 


TO : Ur. Mohr DATE: 4-13-56 


FROM. # He Le zawarasf\) 7 = 
4 —— 

suBjecr: WILLIAM 8. Ce ,) Hs bp! Meueed 
Special Agent Tt ee 


Assistant Personnel Officer Gandy ——— 
Adninistrattve Division 

Non-Veteran 

Not on Probation 


Spectal Agent Supervisor William S. Tavel has been in GS-14 
since 7-19-53 and has been performing tn an above-average manner. Bécause 
of his current responstbilities and the way tin which he is handling his 
work, I am submitting this memorandum to recommend his promotton to 
Grade GS-15. 


| A permanent brief of his file ts attached and a performance 

| rating was submitted on him as of January 13, 1956, rating him "plus" or | 
outstanding on 19 out of 22 items rated, with check marks indtcating com- 
pletely satisfactory on the remaining three items. Highlights of his 
responstbtlities and performance are being summarized in this memorandum. 


le Hr. Tavel is the Bureau's Assistant Personnel Officer, 

serving as No. 1 Man to the Chief of the Personnel Section, GS-16.« 

lso, he is used as relief on the desk of Mre. Clayton, who handles 
Inumerous assignments under the immediate supervision of the Assistant 
Director of the Administrative Division, including Spectal Agent 
transfers, recommendations for the promotion of SACs and ASACs, ap- 
proval of certain agent reallocations, recommendations for designation 
of Seat of Government superutsors and other Special Agent long-range 
advancement matters as well as ep peenes ae souigai Agents and Senior 


Resident Agents. a ae 
e way - ee. Lee a & ae) se - 176) 


reviewing the eeerattane of 168 Le rar aT 
and 15 Spectal Agents including 6 unit chtegs in GS 14 and a 7th Special 
Agent Supervisor in GS 14. He acts during the absence of the psection 
chief, regularly handles responsible researich andi(polgs ywthatiters and 

has regularé lecture assignments. basi, « RD UE qrnadindsince 


The Personnel Section operations haee peer ‘parted. and jeaoy 
during thé. present adninistr¢tion because of much new legislation and 
many new congressional committee inquiries, surveys by the Bureau of 
the Budget and new regulations of the Civil Service Commissions all 
GI FeOuEng the personnel management throughéut the Bureau's service. 


BS LT wy 2, at 


AEF s, 
Enclosure 


2. Mr. Taveli's voluntary overtime has been outstanding. for 
more than the past year he has averaged 2.93 hours per day which has 
exceeded the divisional datly average, as well as being considerably 
more than the datly Seat of Government and field average for agents. 


3. Hr. Tavel has made numerous contributions to the Bureau's 
streamlining and economye Under his direction the stenographic pro-~ 
duction in the section has increased appreciably during the time of 
acute shortage of stenographers. He was officially thanked by letter 

rom the Director 4-15-55 for a Bureauwide economy suggestion, dealing 
with airtels. Although he was cénsured 4-18-55 and 10-3-55 in connec- 
tton with the Bureau's censure policy for errors in review of: corre~ 
spondence, his::accuracy ts estimated as being approrimately 99.8%, 
considering the fact that he reviews the bulk of the outgoing signature 
mati and he has done much to improve the review of correspondence during 
this pertod when so much emphasis has been placed on that important 
subject. Several of hig specific suggestions for facilitating review 
and insuring greater accuracy have been profitably placed into. effect. 
He was. commerided by the Director 12-7-55 because of his initiative and 
ingenuity in preparing an air raid stgnal tape récording for the use 
Of the divisional semtannual clerical conference which was so well re~ 
cetved tt was subsequently. used at the semiannual Special Agent Super- 
visors conference, ts a regular part of the two-day ortentation for 
all new clerks and has been made available to other divisions for use 
at their conferences. 


Ihe Administrative Division inspection was concluded in 
January, 1956, and all aspects wére favorable concerning Mr. Tavel's 
operations. 


4, Mr. Tavel is in completely satisfactory physical condition.: 
He is interested tn and available for long-range advancement and is 
definitely eligible for such although as pointed out tin his performance 
rating, he is serving the Bureau's best interests in his current assign- 
ment and should continue in such capacity so long as he ts not prevented 
from personally making greater contributions in some other capacity. 


RECOMMENDATION 
That Ure Tavel be approved for promotion to GS-15, $11,610, 


ay t4- 


BRIEF OF MR. TAVEL'S PERSONNEL FILE IS ATTACHED. 
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STANDARD FoRM.50 


REY. APRIL 1951 
PROMULGATED BY 


U. S. CIVIL SERVICE COMMISSION 
CHAPTER RI. FEDERAL PERSONNEL MANUAL, 


1, NAME (MR.-MISS-MRS.-FIRST- MIDDLE INITIAL- LAST) 


MR. WILLIAM S. TAVEL _ 12180 


This is to notify you of the following action affecting your employment: _ 
5S. NATURE OF ACTION (USE STANDARD TERMINOLOGY), 


_PROMOTION 


U. S. DEPARTMENT OF JUSTI ¥ 


WASHINGTON 25, D, C. 


NOTIFICATION OF PERSONNEL ACTION 


2. DATE OF BIRTH ~ | 3. JOURNAL OR ACTION No 


7-12-15 | : __ 14791 | 


= -6. EFFECTIVE DATE ~ 


2-26-56 


FROM To 


Spectal Agent 


13. 


[ F| FIELD 


@S 14 
$10,535 per annun 


| | DEPARTMENTAL 


VETERAN’S PREFERENCE = 


5-PT. |__10-POINT 


8, POSITION TITLE 


same 


wo 


» SERVICE, SERIES, 


SALARY, GRADE G8 15 


. ORGANIZATIONAL 
.DESIGNATIONS 


— 
i=] 


11, HEADQUARTERS. 


. FIELD OR DEPT'L 


| Fr | FIELD 


“14, POSITION CLASSIFICATION ACTION 


NONE | wwt1 [oTHER Vwew | vice [i A: [REAL £ Cornelius 
DISAB. OTHER : realloc. GS 
a x x | 
7 15. 16. 17. APPROPRIATION S. & E.. FBI 18, SUBJECT TO C. S.[ 19. DATE OF APPOINT- 
SEX |RACE RETIREMENT ACT MENT AFFIDAVITS 
18, Hho (YES-NO), (ACCESSIONS ONLY) 
same es . 
aj u 18. ‘r0% y = 
— SBEBOVET - - ne — = = 
“ Ta , <. Geerrre 
"DIRECTOR, F. B. Baas 
* 
‘ \: 1 J ( 
— I . Pee 
7 nt + ed 
J ‘ 
: REMARKS: 


. | The provisions.of the Universal Military Training and Service Act of 1951 have been-complied with. 
The classification grade of this position is subject to post-audit and correction. pursuant to. Section 1310 of the 


Supplemental Appropriation Act, 1952 —Public Law #253, approved 11-1-51. 


1. PERSONNEL FILE 


q F 
No > Bo 


he oe ames 
¢ im ay 
© [ES 
nl ae 


wee ee 


a4 1956 gt 
oe . a 


FORM APPROVED 


; FERAL BUREAU OF INVESTI FION BUDGET. BUREAU No. 50 


Jue SEO EOS 


7. CIVIL SERVICE OR OTHER LEGAL AUTHORITY 


EXCEPTED BY IAW 


$11,610 per annum 


aco 


SIGNATURE OR OTHSR, AUTHENTICATION — ee 


* u/5/covernnent PRINTING OFFICE: 1954-300019 


-ROGA 
pabeadaay 
Checked by: 
Filed by : ih 


4. DATE 


| 1 DEPARTHENTAL 


Ae Moynthan= 
14 eff 9am 


‘20. LEGAL RESIDENCE ~— 


O CLAIMED E] ‘PROVED 
STATE: : 
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9 : FD-253 (11-22-54) 
UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


In Reply, Please Referto WASHINGTON 25, D. CG 
File No. 


Director: 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C. 


Dear Sir: 


For inclusion in the fund to be paid to the designated beneficiary of any Special Agent of 
the FBI who has previously contributed to this fund and who dies from any cause except self-destruction 
while employed as a Special Agent, I am forwarding herewith (by CHECK - MONEY ORDER) the sum of $10, pay-, 
able to the Assistant Director, Administrative Division, FBI, to be included in said fund. Payment will 
be made for death by self-destruction after the Agent has been a member of the fund for a continuous period 
of two years. It is understood and agreed that the sum tendered herewith is a voluntary, gratuitous contri- 
bution to said fund which I understand is to be administered in the following manner. 


The Director of the FBI will. eppoint a committee which shall consider ‘all matters pertaining to 
the acquisition, safe keeping and expending of said fund, which committee will recommend appropriate action 
to the Director in pertinent matters. The Assistant Director of the Administrative Division of the FBI 
shall receive all contributions and account for same to the Director. Upon the death of any Special Agent 
who is a member of said fund the appointed committee will consider the case and submit a recommendation to 
the. Director as to its conclusions. Appropriate instructions will then be issued to the Assistant Director 
of the Administrative Division, directing him to pay to the designated beneficiary the sum of $10,000. The 
liability of the fund shall not under any circumstances exceed the amount of monies in the fund at the time 
any ‘liability shall occur. The following person is designated as my beneficiary for FBI Agents' Insurance Fund: 
None PYYLACS 2. TAVEL Relationship AVES pata —— ZV /SE 


sddrese 4736 UE RAM AELINGTON YA, 


The following person is designated as my beneficiary under the Chas. S. Ross Fund providing $1500 
death benefit to beneficiary of agents killed in the line of duty. . 


Nene AWYVAKIS FEF. TAVEL _____——séRelationship -§ LYFE Date 2/7 3LE 


eee na 


ndaress 4736 2YEKA VM MehINGTON, VBS FE . 
| ¥ vere w iota) F, Very truly yours, (\ 
iia act 2958 ee 


Special Agent 


Name: (William S. Tavel | Title: Special Agent (Supervisor) 
a ceaetia 

Payroll #: 12180 Grades GS-14 at $10,535 

EoD: 9/8/41 Not on Probation 

Non-Veteran 


ASSISTANT DIRECTOR MOHR: This is a personnel write-up incident 

to the current Administrative Division 
inspection. Mr. Tavel is assigned as the Bureau's Assistant 
Personnel Officer performing #1 Man duties to the Chief of the 
Personnel Section with primary responstbility for all operational 
matters as distinguished from those involving policy. He is 
intelligent, has well-rounded field and Administrative Division 
expertence, ts practical, industrious, personable and has an out~ 
standing work attitude. Overtime exemplary, regularly exceeding 
the section and unit average. Censured since last annual rating of 
3/31/55 as follows: 4/18/55 for errors in five items of correspondence 
which he reviewed and approved; 10/13/55 for reaching ten errors in 
a@ stx-month period in correspondence review. In this connection 
Mr. Tavel's assignments involve the review and initialing of the bulk 
of section signature mail and he has been as alert, concerned and 
conscientious as anyone to prevent these errors and improve the calibre 
of correspondence. Commended 4/15/55 for an economy suggestion, 
commended again 12/7/55 for exemplary participation in making the 
divisional semiannual clerical conference an outstanding success. He 
ts tn good physical condition, is certified for long-range advance-~ 
ment, ts doing a@ splendid job in his present capacity. 


Ratings. Satisfactory 


ASSISTANT DIREGTOR TAMM: Mr. Tavel makes a very favorable impression. 
He is businesslike and straightforward in 
his manner. His wide experience in the Administrative Division and 
his ability make him well qualified for his present assignment. His 
attitude ts excelient. He is interested in advancement and ts avatl- 
able for assignment anywhere. He has no problems, A 


Inspection 
Administrative Division 
January 6, 1956 ..°-, 
HLE:JRD fof ? 


te 
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FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


REPORT OF PERFORMANCE RATING 


Name of Employee: WILLIAM S. TAVEL 
Where Assigned: _Adninistrative Division _ Personnel 
(Division) (Section, Unit) 
Payroll Title: Special Agent Supervisor : 
Rating Period: from __ 471-55 a to l -13 -56 
? Employee’s 
ADJECTIVE RATING:_____ SATISFACTORY Initials 


Outstanding, Satisfactory, Unsatisfactory ; Ze Y os 
Rated by: _thhberaby fereonne? Officer 2-13-56... »? 


Title Date 


ae sy mer ne ae 


} ) ‘ , 3 : - pees oe ee: 


Reviewed by: f 
Title : Date 1956 
ee. Assistant Director SEB “Ss | 
Rating approved by: — = 
Signature Title Date 


Poo A ue 


AG 
TYPE OR) REPORT 
may we 


{ TBPOUR RNA SEN, Aloe ed ds i 
( ) Official (7) Administrative... 3 2%, 
( ) Annual ( 60-day wo. ee 


( ae Ayr 31 4956 
CD pSeparation from servic. 
(z’) «Special: 


a4 
SSFEB 3 1956 


NARRATIVE COMMENTS i ae 
The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writin: uly ee 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WAI 
satisfactory level. 


Note: 


WHEREIN the performance is unsatisfactory, (2) the facts of 
ING TO HELP-the, employee bring his performance up to a 


‘PERFORMANCE -RATING cu 
FOR INVESTIGATIVE PERSONNEL 


(For use as attachment to Performance Rating Form No. FD-185) 


Name of Employee_Vtlltam S. Tavel Title Special Agent disor 
Rating Period: from 421-95t0 —1=13=5 6 


RATING GUIDE AND CHECK-LIST 


Note: Only those items having pertinent bearing on employee’s performance should be rated. All employees in same salary grade should be compared. 
Rate items as follows: 


~___ Outstanding (exceeding excellent and deserving special commendation). 
Satisfactory (ranging from good to excellent but-not sufficient to rate outstanding). 
Unsatisfactory. 

No opportunity to appraise performance during rating period. 

Guide for determining adjective rating: 


An ‘Outstanding’ rating cannot be justified unless all elements rated are ‘plus’, and in addition, of course, supporting comments must comply with the ‘requirements 
as set out on the reverse of form FD-185. 7 adn gt. ’ fetal 
So faras Satisfactory’ and ‘Unsatisfactory’ ratings are concerned, it is impossible to provide a mechanical formula for compute He various ‘plus’, ‘check’, and ‘minus 
marks because such would presume equal weight for all elements rated. Good judgment must be exercised to insure that the adjective gating is reasonable in the 
light of the elements rated. All minus marks must be-supported by narrative detail, and of course, all ‘Unsatisfactory’ ratings must comply with the requirements as 
set ont on the reverse of form FD-185. 7 


= ae (1) Personal appearance. : _¥__ (17) Firearms ability. 
(2) Personality and effectiveness of his personal contacts. 2 ___ (18) Development of informants and sources of information. 
—=E_ (8) Attitude (including dependability, cooperativeness, loyalty, wv . (19) Reporting ability: 


enthusiasm, amenability and willingness to equitably t (a 


Investigative reports 
share work lead). , 


) 
— Summary reports 


—*_ (4) Physical fitness (including health, energy, stamina). c) Memos, letters, wires e, 2 
+ __ (5) Resourcefulness and ingenuity. ( sider: +=. conciseness; clarity; YW organization; 
—-_. (6) Forcefulness and aggressiveness as required. Se Oe eae cquaey and perti- 
—t.. (7) Judgment, including common sense, ability to arrive at proper Dency of jeads Ses acministrave, deta ) 
conclusions; ability to define objectives. 2. (20) Performance as a witness. 
~t_. (8) Initiative and the taking of appropriate action on own he __. (21) Executive ability: 
responsibility. —— (a) Leadership 
_*_ (9) Planning ability and its application to the work. —— (0) Ability to handle personnel 
: : : — (c} Planning 
_Y¥_(10) Accuracy and attention to pertinent detail, (d) Making decisions 
_¥__(11) Industry, including energetic consistent application to duties. _— (e) Assignment of work 
—t___ (12) Productivity, including amount of acceptable work produced __. (f) Training subordinates 
and rate of progress on or completion of assignments. Also — (3 Devising procedures 
consider adherence to deadlines unless failure to meet is _— (h) Emotional stability 
attributable to causes beyond employee’s control. —— (i) Promoting high morale 
—*__(13) Knowledge of duties, instructions, rules and regulations, in: —— (j) Getting results 
cluding readiness of comprehension and ‘know how’ of © __ (22) Ability on raids and dangerous assignments: 
application. ‘ ——. (a) As leader 
a es (14) Technical or mechanical skills. _— (b) As participant 
—___(15) Investigative ability and results: cs oe (23) Organizational interest, such as making of suggestions for 
—— (a) Internal security cases improvement. 
——. (b) Criminal or general investigative cases __ (24) Ability to work under pressure. 


———(c) Fugitive cases ‘ . . 
=~ (d) Applicant cases ———— (25) Paps Specify and rate: 


e) Accounting cases . _Dictation ability 
—9__(16) Physical surveillance ability. i 2 Automobile driving abilit — 


A. Specify general nature of assignment during most of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 
tor, etc.): 


Supervisor (Assistant Personn. 


B. Specify employee’s most noteworthy special talents (such as investigator, desk man, research, instructor, speaker): 


Administrative supervisory erecutive _ so ee 


C. (1) Is employee available for general assignment wherever needs of service require?. (If answer is not ‘yes’, explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? £2 S(If answer is not ‘yes’, explain:in narrative comments.) 


D. Has employee had any abnormal sick leave record during rating period?VQ_. (If so, explain in narrative comments.) 


ADJECTIVE RATING : ___s—CSATISVACTORY 


Outstanding, Satisfactory, Unsatisfactory — . i eS ff y 
i € ¢ / * 


WILLIAM S. TAVEL 

Assistant Personnel Officer 
BOD 9~8-41 

GS 14 - $10,535 


This ts an administrative special performance rating sub- 
mitted on Special Agent Supervisor William S. Tavel covering his 
performance from the date of his last annual report, 4-1-55, 
through 1-13-56. During all of this time Mr. fTavel has continued 
as the Bureau's Assistant Personnel Officer, in which capacity he 
has been No. 1 Man to the Chief of the Personnel Section. In addi- 
tion he has frequently served as relief on the desk of Mr. Clayton 
who handles numerous assignments under the immediate supervision 

of the Assistant Director in charge of the Administrative Division 
ineluding Special Agent transfersj3 recommendations for the promotion 
of SACs and ASACs; supervision of the Movement Sectton; approval for 
the Assistant Director of agent reallocations through GS 123; approval 
for the Assistant Director of outside part-time employment requests; 
recommendations for designation of Seat of Government supervisors 
and approval of resident agents and senior resident agents as well 
as general supervision of the Special Agent long-range advancement 
NMabCbCeETS.e 


As Assistant Personnel Officer Mr. Tavel ts primarily 
responsible for all section operational matters (as distinguished 
from policy matters.) and in this capacity he naturally reviews the 
bulk of the outgoing signature matl which is a stzeable task because 
the section has 165 nonagent employees and 15 Special Agent Super- 
visors other than the Sectton Chief, all supervising operations 
where much responstble correspondence is prepared. He also super- 
vises the séction's stenographic pool. He acts during the absence 
Or- special assignnent of the Section Chief. He also regularly 
handles responsible research and policy matters as assigned. He 
has regular decturé assignments to new clerks entering on duty in ' 
Washington, tn-service classes, inspectors! aide training classes - 
and semiannual dtvistonal conferences. 


HMr. Tavel is intelligent, alert, very conscientious and 
industrious. He handles an extremely large volume of work and 
despite censures on 4-18-55 and 10-3-55 in connection with the 
Bureau's censure policy for errors tn review of correspondence, his 
accuracy ts estimated as being approximately 99.8% considering the 
large volume of correspondence reviewed and ail of his work is 
characterized by very careful attention to detail, constant efforts 
to economize, streamline and otherwise improve operations and con-~ 
sideration for the over-all best interests of the Bureau at all 
times. He has made many suggestions which have resulted in improve- 
ment of operations in the section and he was officially thanked by 
letter of 4-15-55 for a Bureau-wide economy suggestion dealing with 
airtels. He was commended by letter from the Director 12-77-55 


ae SS 
ae 
a 


because of his initiative and ingenuity tn preparing an air raid signal 
tape recording for the use of the divistonal Semiannual Clerical Con- 
ference which was so well received that tt was subsequently used at 

the Semiannual Special Agent Supervisors Conference, is a regular part 
of the two-day orientation for all new clerical employees and has been 
made available to all divistons for possible use at their conferences. 


Mr. Tavel's industry and willingness to share the work load 
are exemplified by the fact that his daily average overtime for more 
than the past year has exceeded the sectton and divistonal average and 
specifically has averaged 2.93 hours per day. Mr. Tavel continues to 
be interested in long-range advancement and ts definitely eligible for 
such although, as pointed out in his prtor performance rating, he is 
serving the Bureau's best interests in his present assignment and 
should continue in such capacity so long as he is not prevented from 
personally making greater advancement in some other capacity. 


Under Mr. Tavel's direction the stenographic production in 
the section has increased appreciably. 


During the rating pertod covered by this report, the Bureau 
has had numerous new and heavy responsibilities in its centralized 
personnel management, including the 15% premium pay benefits for agent 
personnel, the new incentive awards program, the Federal Employees 
Group Life Insurance program, the new Federal Employees Pay Bill, some 
related pay programs including the conversion of temporary indefinite 
employees to permanent status, the elimination of the CPC (Crafts, 
Protective and Custodial) grade schedule and their conversion to either 
the GS (General Schedule) or the WB (Wage Board) pay systems the new 
President's Employment Policy Committee which succeeds the Fair Employ- 
ment Practice. Program, questions as to posstble legislation to change 
the Retirement Act, to provide for recognition of employee unions, to 
change the performance rating program, and to implement the recommenda-— 
tions of the Hoover Commission surveys; various manpower surveys by 
the committees of Congress, surveys of the independent agency mertt 
systems, new and proposed veterans legislation, the new unemployment 
compensation program for Federal employees, possible changes in the 
Whitten amendment restricting grade promotions, and the Bureau's own 
emphasis on stringent economy and tntensified emphasis on accuracye 
All of these have created numerous problems affecting policy and day-to- | 
day operations of matters supervised in the Personnel Section and they | 
have been particularly responsible because of the Bureau's centralized 
personnel management system as well as the fact that we operate with a | 
high degree of independence from the Department of Justice, plus the | 
further fact that the Burecu's posittans are excepted from the competi- | 
tive Civil Service. : 


“ 
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These have also created numerous problems in training and 
naxtnum utilization of a "shoe string" staff of employees who must be 
able to be shifted about to handle fluctuating work loads. All of 
these matters have created additional responsibilities for Mr. Tavel 
which he has discharged with a very high degree of effictencye 


RATING - SATISFACTORY 


AMT 


Initials 


ft 
= 
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Office Memorandum + owvrep staTES GOVERNMENT 


| Tolson . 
| TO : Hr. Mohr DATE: 12-6~55 pe 
Pe 
johr 
FROM A. L. Edwa rag Pr Berean ——erwr 
”) etl | = 


sunjecr: |W. S. TAVEL ’ a ice 
Assistant Personnel Officer Holloman ——- 
Administrative Division 1—— 


EOD 9-8-41, Grade GS-14, $10,535 per annum 
SEMTANNUAL CLERICAL CONFERENCE 


wae 
SEAL Miia 
I think you will agree that: the Semiannual ministrative 
tuiston Clerical Conference which was held this afternoon was an 
excellent one from the standpoint of planning, timeliness of subjects 
covered and general interest in the method of portraying the subjects 
through the use of graphic aids. 


Ihe various topics which you and the other speakers covered 
were all well handled and of definite timely interest to the employees 
and the Bureau (the topics covered prevention of errors, need for 
continued economy, divistonal Christmas charitable activities, including 
an announcement of the annual FBI American Legion Post fund raising for 
Christmas charities; a discussion of recent and pending legislation of 
interest to employees; an explanation of the clerical Promotioncl 
Avatlability List; an announcement of clerical needs at the Seat of 
Government with a suggestion to employees going home over the anproaching 
holidays to be on the lookout for suitable applicant prospects; a 
discussion cf the need for care in preparation of abstracts, cleanliness 
in maintaining rest rooms, proper use of the Sign-In Registers, invitations 
to employees to submit suggested items for "The Investigator"; a reminder 
of the need for constant security; reminder to employees to keep familiar 
with the fire alarm signals and the location and use of extinguishers; 
discussion of current emphasis on safety to avoid accidents, the 
importance of the Blood Donor Program and mention of recent changes of. 
interest in the Federal Employees Group Life Insurance Pragrem)h. - ~ 
ploy p Tie Spourancle Pregramas 5 ¢- Te 
In addition to the afore-mentioned “items, I thought that the 
review of the air raid signals by SA Supervisor W. S,. Tavel wasmexrcellent, 
made so particularly by his use of a recording which he had madé whi ch: 
actually simulated the various signals for "Alert" and "Take Cover.” 
As you know, you have been concentrating for several weeks during) the 
conferences tn your office on the desirability of the various Supervisors 
mastering these signals and making sure that employees under their 
supervision thoroughly know them. This good work, I believe, was 
furthered and "clinched" by the device.which Mr, Tavel used and he also : 
gave the conference two brief memory aids in form of rimes which will y 
help them to on TAN OL 08 the two types of signals. JI receiv ef 
= \ 


1 Edn 

35 JAN oy 

/ bagieg teks \ i| 
/-t6 NBG Fo) y 


> 


wee 
ie * 


numerous favorable comments concerning the effectiveness of this. 
presentation and I think it is a tribute to Ur. Tavel's ingénious 
planning and the effort which he expended on this conference. 

Unléss advised to the contrary, I will announce at the next Bi-weekly 
Conference to all divisions the value of the recording made by 

Mr. Tavel and suggest that they may desire to use it for the same 
purpose. 


The other extremely graphic aid was the ten-minute Navy 
film on. the subject of safety which SA Supervisor Hershey utilized 
at the end of his talk. This film is an extremely good one to 
vividly portray the various types of carelessness in the office which 
might cause accidents and should be very helpful in our present 
drive to decrease such careless accidents. This film might weil be 
utilized by other divisions in their Semiannual Conferences. 


Mr, Tavel arranged for the loan of this film which I think 
further attests to the thought he put on this conference. 


RECOMMENDA TION s 


That the attached letter of commendation be approved for 


Ur. Tavel. 
WU ler b- 


RECEIPT FOR GOVERNMENT PRO 
FEDERAL BUREAU OF INVESTI 


N 
UNITED STATES DEPARTMENT OF JUSTICE 


/-/3 26 


(RSET 


I certify that I have received the following Government property for official -use: 


Alternate Parking Permit Space 88 


READ 


The Government property which you hereby acknowledge — 


is charged to you and you are responsible for taking 
care of it and returning, it when its use has been 
completed, DO ARE a 
IT IN ANY WAY. hg 


OTA &e Gl ae 


ON IT OR MULTILATE 


Very uly yours,’ 


W. Ss. Tavel, Sh 


Decenber 7, 1955 


Mr. Willian 3, ) 
Federal Bureau of Investigation 
Fashington, D. C. 


Dear Mr. Tavelz 


I have been informed of the splendid prograp which 
you planned for the Semiannual Clertcal Conference of the 
Administrative Division which was held on Deceaber 6, 1955. 
Particularly favorable comments were made on the tape recording 
which you had made which simulated the various atr raid alarms 
and included a clear-cut comaentary to ezplain the different 
signals for the "Alert" and "Take Cover" signala for both 
‘taside and outside the building. Spectal aention was also 
made of the very interesting and timely film on safety which 
you arranged to have borrowed frou one of the Federel depart- 
nents. 


yy Hy conviction regarding the great value of these 
conferences has been steadfast over the years because I believe 
that they can be planned in an interesting nanner in order to 
bring toe the attention of our employees subjectaswhich are ot 
very tinely interest and importance to then and Ghé Bureau's 
work, It is evident that you placed your heart tie planning 
of this program and JI an sure the success of ‘ii. te aprecrey 
attributable to the efforts you expended. Piaciezac pt my 
personal commendation for approaching. £hiz.. ep Pout 
responsibilities so genectentiously- g7 IID — Gs g¢-i13 

S 


Since te ly yours, 8 a Te 
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Melee 
ot a re 
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CC: Mr. Mohr 


ae. 
_ Parsons —____ 
Rosen 
a 


posed on memo H.L.Edwards to Mr. Mohr dated 12-6-55 HLF:lae 
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October IG, 1955 


Ur. Willian Si. Cel 


Federal Bureau of Investigation 
Washington, De Ce 


Dear Ure Tavels 


The Bureau has noted your memorandum of 
October 11, 1955, wheretn you reported that during 
the pertod May 10, 1955, through Oetober S, 1955, 
you were charged with failure to detect ten errors 
of form in coumunicationa which you approved, As 
you are aquare, tt is imperative that the highast 


degree of care be exercised in reutewing official 
correspondences. 


in utew of the foregoing, you will be 
expedited to tnercase your efforts in the firture ta 
prevent errors tn official Bureau correspondence, 


Very truly yoursy 


best bos 
is m 
COMM = FBI ee ee 
OCT 1 4 1955 * AE ba 
a John Edgar Hoover +" eft 
4 BAILED £3 Director Pe ~ 
pox ” , PEP “F-i z 2 
RGH: kim ENC ay Rl Pips se Se 
7 2 (4) ~ nate & Lf Va Jj: 2 £ ri: B 
AY) CC: Mr. Mohr ( in 3 oe iS ass LU 
olson PL re 29 1 
Boardman ____. ' eee! He 
Nichols ——_ Based on memo W. Se Tavel to ir. Mohr dated 10/11/55, WST:Lae 
mont n 
Harbo 
Mohr 


_ t Led 
Parsons —.. 

Rosen es 

Tamm 


‘ i asf 
Sizoo —__— IN besa 
Winterrowd } 
Tele. Room —. 


Holloman —_ 
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Office Memorandum » onrrep states GOVERNMENT 
TO : Mr, Mohr DATE: October 11, 1955 
FROM : W, S, Fever K 


SUBJECT: ERRORS IN CORRESPONDENCE 


A review of the slips which are maintained concerning ; 
errors tin correspondence reflects that I have approved ten pieces Hhollo 
of correspondence containing errors during the period from a 
May 10, 1955, through October 3, 1955. A list of these errors is 
set out below: 


2. The word "that" should have been "than." 
2. "Exercise" was misspelled as "excerise," 


3. Letter addressed to employee in field office 
incorrectly addressed as Springfield, Missourt, 
instead of Springfield, Illinois. 


4. Initials of dictator incorrectly placed on copy 
‘to field of appointment wire. 


5. he word "you" incorrectly used for "your" 
Since possess tue case necessary to modify .gerund. 


6. the cond "be" inadvertently omitted from phrase 
"you are to be commended esos 


7%. ‘Franked envelope was teen for airmatl letter. 
8, New Orleans was misspelled on envelope. 


9. Letter indicated pending transfer to Hoquiam, 
Washington, was being cancelled when should 
‘have been transfer to Seattle was being cancelled. 


10. The word "whon!was used for “who in sentence 
"you received information that Samuel oe 
whon you later deternt ined, was. 2, Su, pier ery (s- er : 70 
Le 
I fully realize the seriousness oe in co Divert = 
and the necessity for elininating them, Since I review ‘approrimately- - 
5O pteces of matl per day, this would represent about 5000 Pteces -. f sH-- 
which I reviewed during the five-month period from May 10 to Octobers3s, 
1955, Although 99.8% of the mail which I have approved ,has: peen error. 


® cya Poa aed Bry my 
WST:loe wat UM elit eae alte See 
2 yey 20 188 


free, the 10 pieces noted. above represent a margin of error of about 
22% which I have beén unable to eliminate. You may be certain that 

I will exercise every possible means within my power to eliminate 

such errors in the future. However, since Bureau regulations stipulate 
that if 10 pieces of correspondence containing errors are approved 

by a Supervisor within a six-month period and since the above errors 
all occurred within the period of five months, I should be censured. 


RECOMMENDATION: 


That I be censured, 


yO cea © FD-253 (11-22-54) 
UNITED: STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


In Reply, Please Refer to WASHINGTON 25, D. C. 
File No. 


Director 

Federal Bureau of Invéstigation 
United States Department of Justice 
Washington, D. C. 


Dear Sir: 


For inclusion in the fund to be paid to. the designated beneficiary of any Special Agent of 
the FBI who has previously contributed to this-fund and who dies from any cause except self-destruction 
while employed as a Special Agent, I am forwarding herewith (by CHECK - MONEY ORDER) the sum of $10, pay- 
able to the Assistant Director, Administrative Division, FBI, to be included in said fund. Payment will 
be made for death by self-destruction after the Agent has been a member of the fund for a-continuous period 
of two years. It is understood and agreed that the sum tendered herewith is a voluntary, gratuitous contri- 
bution to said fund: which I understand is to be -administered in the following manner. 


The Director of the FBI will appoint a committee which shall consider all matters pertaining to 
the acquisition, safe keeping and expending of said fund, which committee will recommend appropriate action 
to the Director in pertinent matters. The Assistant Director of the Administrative Division of the FBI 
shall receive all contributions and account for same to the Director. Upon the death of any Specisl Agent 
who is a member of said fund the appointed committee will consider the case and submit a recommendation to 
the Director as‘to its conclusions. Appropriate instructions will then be issued to the Assistant Director 
of the Administrative Division, directing him to pay to the designated beneficiary the sum of.$10,000. The 
liability of the fund shall not under any circumstances exceed the amount of monies in the fund at the time 
any liability shall occur, The following person is designated as my beneficiary for FBI Agents! Insurance Fund: 


Nene ZUWYELEIS EB, TAVGK Relationship W/E Date SSS 
hdaress_ 4736 24 FRA, N BRLiNeroN , UD, 


The following person is designated as my beneficiary cane the Chas. S. Ross Fund providing $1500 
death benefit to beneficiary of agents killed in the line of duty. 


Nene FUYLE/S E. TAYE 2 Relationship VEE Date V/A 


Address 4286 2¢ © RB pe. Y Ot ling len “7, = 


«< Nery.-truly yours, oo 
foe” 


| Hlicainn 


Special Agen 


April 15, 1955 


{ 


kr. Willian S. Tavel 
Federal Bureau of Investigation 
Washington, De. Ce 


Dear Hr. Tavels 


Hy letter of March 31, 1955, advised 
that your suggestion relative to the preparation 
of Air-Tels would be carefully considered. 

You will be interested in knowing that a number 
of employees had previously subnitted this sane 
idea. I at: tndeed pleased to be able to advise 
you of the adoption of this suggestion and 
appropriate arrangenents are now being made to 

put it into effect. e 


i nm 

; I wish to commend you for your tnitiative RR 

in making this idea available to the Bureau and - 5 => 
for seeking ways and neans of further improving - “1> 

FRI operations. or CO 

Sincerely yours, 7 a 

3. Lacar Hooves = ee 


7 (Based on Exec. Conf. nemo to 
; Ur. Tolson 4/18/55 DJID:HCC&EDH3DUG) 


» (Suggestion previously submitted by 
ges Martha F. Burke,Inves. Dive; 
a SA R.G.éoCallum; Poh; Je PeMullery, 
i Inves. Div. ;SA(A)Louig S. Hutchison, 
WFO; SAC, San E y | 


aeekl 


* : ay : } 
i archon. “ ‘, cgecrcr tessttentens = 
Nate 


ie 3 
Cts, acre ain 9 ' 
woe ae ad ae 


§ 


Winterrowd 
Tele. Room 


polleas Ot 


He Cs ma 


fya‘ 
g ae om rs - 
Kr \\ APRS er 
“FEESSAL BUS 


Office Memorandum 


TO 


PERSONNEL ADVANCEMENTRECORDED - 145 


a 


UNITED STATES. GOVERNMENT 


Mre Mohr pata: 1/21/55 satrap 
Belmont ———— 
: Harbo — 
Beds Edwaragfyy Sisal 
pe 
: Sizoo 
WILLIAM S. 


Adninistrative Division 


TAVEL JIA Vinterrowd —— 
EoD 9/8/)1 


Special Agent Supervisor ie 
Assistant Personnel Officer ew 

GS-ih, $9800 

Non~Veteran - Not on Probation 


Sesranad: ace wedbsualdbiveSenta 
In accordance with the current personne lnedvancenent "policy. 


this memorandum is being submitted to certify Special Agent Supervisor 
William S. Tavel as being completely interestedjin, auc i lable LOT s ' 


and qualified for long-range advancement. 
rating as of 3/31/55 indicates his status as be 
tn Grade GS-1 in his present postition and alth 


serlpe manic bid. ' 


MONE ALY satisfactory 


His rape 
UGNardsadELLEVE-he ts 


serving the Buréau's best interests in his present assignment, he is, 
nevertheless,capable of assuming additional responsibility and in the 
event @ promotional opportunity were to arise I will have no hesitancy 
tn recommending him. 


“ay 


it | > 


& 6 APR 29 1955 
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Office Memorandum + oONtrED STATES GOVERNMENT 


TO : MR. TOLSON ‘DATE: Aprid 12, 1955 


FROM ! J. P. MOHR = 
7 Tamm 

Sizoo ——————= 
Vinterrowd —— 


SUBJECT: WILLIAM S. 0, VEL aa ogee 
Assistant Personnel Officer Holloman ——— 


Administrative Division ” 


During the past three weeks Mre Tavel has initialed 


five items of correspondence containing typogr . ° 
nm accordance with present policy he ts being considered for 


* appropriate administrative action. 


Mr. Tavel has been affording the reviewing of mail 
more careful attention, even to the point of staying late in 
the evening to give each item of correspondence more attention. 
He handles a large volume of work and his services are satisfac- 
tory. Ido feel that there is room for improvement and I have 
so. instructed Mr. Tavel. He has assured me that he fully under- 
stands the importance of having error-free correspondence and 
will do everything possible to eliminate errors from the mail 
for whitch he is responsible. 

: a 


TD -s* None of the errors tn the correspondence initialed by 
Ur. Tavel was of a substantive nature. I have impressed upon --' 
Mr. Tavel the importance of not only eliminating substantive -* 
errors ‘but also eliminating errors of form and typographical ~. 
errors.e: I am convinced he will do everything possible in the. 
future, to improve his work in this respect. nae 


RECOMMENDATION | Bee 


In accordance with present policy, I recommend that 
Mr. Tavel receive a letter of censure for failing to detect the 
five typographical errors. 


Sea 


err ypnrs, 


\ j iA PERMANENT BRIEF OF MR. TAI 
~ BB APR 21 1955 


ttachment 
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LIS FREE SBME: 


FEDERAL aUREAU Ur INVLOTIGATIO! 


Gandy 


4ortl 16, 1355 


¥Po #EL1IaGN te Sovez 


Federal 3ureau of Taveaté gation 
sashington, D0 Ce 


Jear re Taveld: 


ft hea cone to the attention of the Jureau 
thet durtng the past three weeks you reuvtewed cnd ap~ 
proved five iteaa of correspondence which contained 
typographical errors. Jt wae your reaponsibiitty ta 
your review of these coanunications to iasure that they 
were free from errora of thia neture. 


shile the Surecu reolizes that tn your capac~ 
tty as Assistant cersonnel Jffteer of the “ersonnel 
Jection it is necessary jor you to review a large volume 
of offictal mail datly, the Jureau aust insist that you 
handie this phase of your duttes with nore care so tees. 
you mill not again be responstbhle for such salingrieneg *oe 


< 
very truly yours, © 3 a o 
3. Edgar Hoover oe 
oo i cS as z es, 
ee John sdgar HYeouer > = 
ae DCM: gep at rector * S “Fi 


5 
CCt Mire “Wehr (Personal—Astention) i; 


6791545 at 
Tolooe Based on memo to Hr. Polson from J. Pech d= ~LHELGKG» 
‘ — aj oy 
ee ef/CO— 
Harbo 
Mohr _._ 
Parsons _____ 
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FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 


REPORT OF PERFORMANCE RATING 


OO 
Name of Employee: - William S. Tavel 
Where Assigned: _4dministrative Divi st on Personnel 
(Division) (Section, Unit) 


Payroll Title: Special A ent Su ervisor : 


4. f- 
Rating Period: from__83#-504 Sito 3-31-55 


SATIS FACTORY Employee's 


~ Initials 


Rated by: 7 a’ Personnel Officer ____3=31=5: 334255 


ADJECTIVE RATING :— 


Outstanding, Satisfactory, Unsatisfactory 


‘eee 


Signatyre Title Daté : 2 
Reviewed by: Cee 4 buiebr Ru.cbr an AA Ge SS - 
j a ae ~ -Vtle ~~ Date 
Radaosoeoretiiy: | —— Assistant Director APR 11 1955 
Signature meee Lit Ge 
bi 21554, p ~/@5__ 
Sear est - ane cee ee a nanaeaare 
TYPE OF REPORT foe a sn | 


(2) OfficialRECORDED - 145 ( ) AdmifisteAPR LS 1955 


i 
(ca Annual ( Ys 60-day ue sartatoati’ 4 
a Es a 


” 


( ) Separation from service 


26 APR 13 1955 ( ) Special z a 


| sae 


Note: 


The regulations require that OUTSTANDING ratings be su 
ASPECT and the REASONS for considering each worthy o 
UNSATISFACTORY ratings must be supported by a statement in writing shag Hae the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WA 


satisfactory level. 


NARRATIVE COMMENTS 


f 


» 


ported by a statement in writing setting'forth IN DETAIL the performance IN‘EVERY 
SPECIAL COMMENDATION. 


ING TO HECP the employee bring his performance up to a 
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FD-185 A 


cue -RATING cut 
FOR INVESTIGATIVE PERSONNEL 
(For use as attachment to Performance Rating Form No. FD-185) 
Name of Employee— Wilitiam a. 


Rating Period: front / 31/5: o_2/31/5 oO 


RATING GUIDE AND CHECK-LIST 


Note: Gnly those items having pertinent bearing on employee's performance should be rated. All employees in same salary grade should be compared. 


Rate items as follows: 


Outstanding (exceeding excellent and deserving special commendation). , 


—~—- Satisfactory (ranging from good to excellent but-not sufficient to rate outstanding). 


Unsatisfactory. 
No opportunity to appraise performance during rating period. 
Guide for determining adjective rating: 


> 


An ‘Outstanding’ rating cannot be justified unless all elements rated are ‘plus’, and in addition, of course, supporting comments must comply with the. requirements 


as set out on the reverse of form FD-185. 


So faras Satisfactory’ and ‘Unsatisfactory’ ratings are concerned, it is impossible to provide a mechanical formila for Fompuline we various ‘plus’, ‘check’, and ‘minus' 


marks because such would présume equal weight for all elements rated. Good judgment must be exercised to insure that t 
light of the elements rated. All minus marks must be supported by narrative detail, and of course, all ‘Unsatisfactory’ ratings must comply wit 


set out on the reverse of form FD-185. 


4 


——. (1) Personal appearance. 

Fata sil (2) Personality and effectiveness of his personal contacts. 

—-t_.. (3) Attitude (including dependability, cooperativeness, loyalty, 
enthusiasm, amenability and willingness to equitably 


share work load). 

pt le (4) Physical fitness (including health, energy, stamina). 

ee, sat (5) Resourcefulness and ingenuity. 

ae (6) Forcefulness and aggressiveness as required. 

fn oe (7) Judgment, including common sense, ability to arrive at proper 
conclusions; ability to define objectives. 

i sa (8) Initiative and the taking of appropriate action on own 
responsibility. 

—+___ (9) Planning ability and its application to the work. 

—~_(10) Accuracy-and attention to pertinent detail. 

(11) Industry, including energetic consistent application to duties. 

—*e__ (12) Productivity, including amount of acceptable work produced 
and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee’s control. 

_*__(13) Knowledge of duties, instructions, rules and regulatjons, in- 
cluding readiness of comprehension and ‘know how’ of 
application. 

MO 22 (14) Technical or mechanical skills. 


ote (15) Investigative ability and results: 
——. (a) Internal security cases 
—— (b) Criminal or general investigative cases 


——— (c) Fugitive cases 


—— (d) Applicant cases 
—_—(e) Accounting cases 


9 (16) Physical surveillance ability. 


A. Specify general nature of assignment guring most of puns period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 
4 "A f , 


tor, etc.): 


B. Specify-employee’s most noteworthy special talents (such as investigato 


+ 


r, desk man, research, instructor, speaker): ~ 


e adjective fallng is reasonable.in the 
the requirements as 


v (17) Firearms ability. 
© __ (18) Development of informants and sources of information. 
—t_ (19) Reporting ability: 
——- (a) Investigative reports 
——. (b) Summary reports : 
~—. (c) Memos, letters, wires 4 
(Consider: ___ conciseness; __. clarity; ___ organization; 
——thoruughness;____ accuracy; —_. adequacy and perti- 
. _ nency of leads; administrative detail.) 
—@_. (20) Performance as a witness. 
—E__ (21) Executive ability: 
— (a) Leadership 
——s ie} Ability to‘handle personnel 
—— (c} Planning : 
—— (d) Making decisions 
— (e) Assignment of work ‘ 
paca (f Training subordinates 
—— (g) Devising procedures 
—— (h) Emotional stability 
— (i) Promoting high morale 
— (j) Getting results 
—©__. (22) Ability on raids and dangerous assignments: 
~_— (a) As leader 
—— (b) As participant 
i ie (23) Organizational interest, such as making of suggestions for 
improvement. 
fe: ae (24) Ability to-work under pressure. 
—Q___ (25) Miscellaneous. Specify and rate: 


C. (1) Is employee available for general assignment wherever needs of service require? Ye S (If answer is not ‘yes’, explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? He-Jif answer is not ‘yes’, explain-in. narrative comments.) 


D. Has employee had any abnormal sick leave record during rating period? No. (If so, explain in narrative comments.) 


ADJECTIVE RATING : 


SATTS FACTORY _ 
: Outstanding; Satisfactory, Unsatisfactory 


Title Spectal Agent Supervisor 


WILLIAM S. TAVEL 

Assistant Personnel Officer 
EOD 9-8~41 

Grade GS-14, $9600 


These are narrative comments to accompany the annual per- . 
formance rating on Mr. Tavel covering period from April 1, 1954, 
through March 31, 1955 during all of which time he has been in 
grade GS-14 and has held the position of Assistant Personnel, 

Officer involving number one man duties to the Chief of the 

Personnel Section, He has primary responsibility for all operational 
matters as distinguished from those involving policy; this tncludes 
handling delinquency reports; supervision of stenographic personnel 
and space; all checks in the nature of self-inspections, and ade- 
quacy of personnel. He reviews the bulk of outgoing signature mail 
which must clear the Section Chief's office. He attends the section 
agent and clerical supervisory conferences and the Biweekly Conference 
held by the Personnel Officer. 


Mr, Tavel's work performance has been characterized by complete 
subordination of self to the of ficial tasks, and unselfish objective 
interest in promoting maxrimum harmony and efficiency; his willingness 
to undertake not only the comple te share of tasks falling within his 
general duties and responstbilittes but also an above-average interest 
in performing any other assignment given him as well as his enthu si~ 
astic desire to acquire more and more knowledge about the Bureau's 
personnel management. 


Unfortunately during the rating period Mr. Tavel received 
letters of censure on March 21, 1955, February 15, 1955 and 
September 8, 1954, all for overlooking typographical errors in 
correspondence prepared tin other units of the section which escaped 
his detection in the bulk of mail which he must daly review. He 
thoroughly understands that the quantity of mail reviewed by him 
does not constitute any excuse and on his behalf I can definitely 
state that he regrets the Bureau's having had to call these to his 
attention and he has undertaken numerous corrective and preventative 
measures to insure that this important part of the Bureau's work will 
be perfarmed by him with a minimum of inaccuracy, Much improvement 
has been effected as a result of his intensified efforts. These 
instances are not at all indicative of the unusually close attention 
he has always paid to matters of detail in his work, 


His overtime has been exemplary during the rating period; his 
datly average of voluntary overtime was two hours, thirty eight minutes, 
exceeding the section daily average of two hours, thirty minutes. 


On February 8, 1955, Mr. Tavel completed training as Inspector's 
aice bué has not yet been utilized in such work, He was thanked by 
letter from the Director on October 13, 1954 because of a thoughtful 
suggestion to. alter the personnel files tabs and eliminate tearing 
Signature mail attached thereto, Under date of March 25, 1955, he 


made another suggestion regarding paper saving in connection with 


= oe @ 


air-tels which ts still pending. He has also made numerous sug- 

gestions tn connection with the every day work operations of the 
section which have been adopted to increase their efficiency, and 
he is constantly alert for ways of improving efficiency. 


On July 2, 1954, the Director commented that Tavel and certain 
others in the Section had performed very well on a highly important 
project invob ing the preparation of numerous SAC summaries in the 
face of a heavy workload and a short deadline, fYavel did a great 
deal of the coordinating work, During the rating period the section 
underwent a formal inspection and the Inspector commented that Tavel 
was performing well in his present assignment and appeared qualified 
to assume additional responsibilities, 


Mr. Tavel is interested in, and completely available for 
advancement and is certainly qualified for additional responsibility. 
However, I feel that the continued interests of the Bureau are best 
being served now by retaining him in his present assignment unless 
an opvortunity for definite grade promotion were to arise. On his 
own tnitiative Mr. Tavel has been familiarizing himself with more and 
more of the policy side of Bureau's personnel management, evidencing 
avery definite interest in making even a greater contribution to the 
work, This is typical of the splendid attitude which has. consistently 
characterized his work performances 


RATING: SATISFACTORY 
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y RECEIPT FOR GOVERNMENT PROMS Let 
FEDERAL BUREAU OF eee 


UNITED STATES DEPARTMENT OF .JUSTICE 
Mex 


I certify that I have radthled the following Government property for official use: 
3 pote 


‘The Government property which you hereby acknowledge 5 ea 
is charged to you and you are responsible for takeing) ($y 
care of it and returning it when its use has been Wai en Se Ts el 
completed, DO NOT MARK OR WRITE ON IT OR MULTILATE | Very truly yours, 

_T? IN ANY WAY. 
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Office Memorandum e UNITED STATES GOVERNMENT 


Tolson 
TO : MR. TOLSON DATE: March 15, -1955 Baisden — 
FROM 1: J. P. MOHR V PSE 
, Ten 
t/ a Sizoo ae 
SUBJECT: WILLIAM S. TAVEL S/N Rinteriond — 
Assistant Personnel Officer mie 
Adnintstrative Division Gandy 


ERRORS IN CORRESPONDENCE 


During the past five weeks Mr. Tavel has_ initialed ten 
Bae of correspondence containing typographical errors and did nat 
eteEC ese errors prior to inititaling. Mr. Tavel probably reads 
MOTE Correspondence than any other supervisor in the Administrative 
Division on a daily basis. None of the errors was of a substantive 
nature; however, I firmly belteve that he should have detected some 

or all of them prior to inittialing the correspondence. 


Mr. Tavel is a very conscientious supervisor and intends to 
make the Bureau his career. His progress has been very satisfactory 
and I am sure he is ambitious to progress further in the Bureau's 
service. Mr. Tavel has assured me that he will double his efforts to 
detect these typographical errors and I feel that considerable improve- 
ment will be made in the future. ; 


RECOMMENDATION 


I recommend that Mr. Tavel receive a letter of censure for 
tnitialing ten items of correspondence containing typographical errors 


during the past five weeks. 
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March 31, 1955 
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f 
Mr. William &. Tavel 


Federal Bureau of Investigatton 
Washington, De Ge 


Dear Ur. Tavel: 


ZI was very happy to receive your 
auggestion of March 25, 1955, relative to 
Girtels. Your idea ts recetutng careful 
consideration and I will advise you further 
in the é@vent it ie adapted. 


Your interest tn this matter te 
apprectated very much and I hope you wtil 
continue to give the Bureau the benefit of 
your observations. 


Sincerely yours, 


e. Egray desver 
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March 21, 1955 


i 
Mr. Willian 8. Tavel 
Federal Bureau of Investigation 
Washington, De GC. 


Dear Kr. Lavell? 


: The Bureau has noted that during the past ftuée 
weeks you have reviewed ard approved ten items of corre~ 
spondence containing errors which you did not detect. 

Lé ts apparent fron this that you have not been performing 
thta phase of your offictal duties with sufficient 
thoroughness and accuracy. 


Although the Bureau ts aware of the fact that 
tt ts necessary for you to review a largé volume of official 
correspondence daily, you wtll be expected to exerctse more 
care and attention to detail in handling these duties in 
arder that there will be no further need to comnunt cate 
le you tn this regards sds 


Very truly yours, 


e # 
af 


J. Edgar Hoover — 


John Edgar Hoover 


Director Sz 
alt : cs9 
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February 15, 1955 


0 


Mr. Willtaa 3. Tavel 
Federal Bureau of Investigation 
Washington, D. C. 


Dear Mr, Tavel: 


Tae Bureau hae recently noted that ‘tn con~ 
neotton with your aesignment as Aseistant Personnel 
Officer of the Aduinistrative Divtaton you have reviewed 
and approved five ttens of official correspondence 
containing errora during the past two weeks. A greater 
degree of care must be ezerciteed te insure that corre- 
spondence reviewed and approved by you te free fron 
errore. 


While it is realized that tt ts necessary for 
you to review a heavy volume of signature nail daily, 
the Bureau ezpecte yeu to perform this phase of your 
duties with the highest degree of care to prevent errors 
of the type referred te above from appearing in offictal 
correspondence. 


Very truly you beam = 
Jo> Rover: oe semae je 


DCU: fac 
Boardman ____ (4 


CC: Mr. Mohr ( 
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Office Memorandum ° UNITED STATES GOVERNMENT 


TO : UR. TOLSON DATE: February se 


FROM ! J. P. MOHR 


_) 
SUBJECT: WILLIAM S. TAVEL 
Assistant Personnel Officer 
Administrative Division 


Tele. Room ——. 
Holloman _—__—_—. 
Gandy — 


a 


ERRORS IN CORRESPONDENCE 


Spectal Agent Supervisor W. S. Tavel reviews a heavy volume 
of stgnature matl datly and a number of specific ttems may be properly 
tnittaled by him for the Division. Mr. Tavel is very conscientious 
and I am sure he its trying to do a very good job tn approving signature 
matl. However, I have noted during the past two weeks he has approved 
five items of matl containing errors. These errors are as follows: ; 
(1) Incorrect number of attachments listed; (2) incorrect address; (3) 
use of maiden name instead of married name in a communication; (4) the 
yellow of an outgoing letter to the field did not indicate that a cover 
memorandum had been prepared; and (5) use of the word you” instead of 
the word "your" in a letter to the field. 


I have cautioned Mr. Tavel to be most meticulous in the proof- 
reading of correspondence and he has assured me that he will do everything 
possible to eliminate errors of this nature. 

RECOMMENDATION 


I recommend that Mr. Tavel receive a letter of censure for 
pernitting five errors to leave his desk during a two-week period. 
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Office Memorandum ° UNITED STATES GOVERNMENT 


TO : Mr. Mohr é , DATE: 2-10-55 os hells 
5 [2 ee 
FROM ?¢ fle Mele esas 
We S. Tavel xm * é ParSOnS 
i ja Ei doers 
SUBJECT: = EMERGENCY: ANNUAL LEAVE / ys, he th 7 Teles Roos = 
oP fe olloman ___ 
Ve 
On 2-9-55 tt was necessary for me to drive my wife to 


an appointment with an eye specialist in view of her inability 
to drive due to_an eye condition known as iritis from which she 
ts suffering. Jt was necessary for me to take 3 hours annual 
leave on 2-9-55 for that purpose. 


It will also be necessary for me to take 2 hours annual 
| Leave on 2-10-55 from 3:30 to 5:30 P. Me tn order to drive her ~ 
to an a@ppotntment with the doctor on that date. Your approval 
for this leave is requested. 
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UR. MOHR February “8, 


DIRECTOR, FBI 


WILLIAM Ss TAVEL 
SPECIAL AGENT . 
_ ADUIEISTRATIVE DIVISTON 


The above-captidned employee has been trained as 
an Inspector's Aide and ig now qualified to assist Inspectors 
on regular inspections. — 
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TO : Mr. Mohr 


FROM. : H. L. Edwards 


SUBJECT: INSPECTORS AIDE TRAINING 


6 


Copy 62 


DATE: 1-18-55 


Authority has been granted to resume Inspectors Aide 
Training. The first class will be held from 4:30 P.M, 2/2/55 to 
4:30 P.M, 2/4/55 and will consist of qualified agents who are 
scheduled to report for In-Service Training on 1/24/55 and a number 
of supervisors at the Seat of Government, who have been récommended 


for this. training. 


The personnel files of all Special Agents who are 
scheduled for In-Servicé Training beginning 1/24/55 have been reviewed 
and the following agents appear qualified to receive Inspectors 


Aide Training in this class: 


George M. Woodley. 
Jd. Raymond Cophian. 
William G... Carpenter 
Eugene R. Harrell. 
Carl F. Maisch. 

John T. Minnich, 


PERMANENT BRIEFS OF ‘THE 


LISTED ABOVE ARE ATTACHED. 


Chicago Division 
Detroit Division 

Los Angeles Division 
Washington Field Office 
Washington Field Office 
Washington Field Office 


PERSONNEL FILES OF THE AGENTS 


In addition to: the above the following named supervisors 
_ at the Seat of Government have been recommendéd by their respective 
Divisions to receive Inspectors Aide Training at this time. 


William S. ‘Tavel.s 
“James B. Adams’ ~ 
Harold E. Wonnell. 


Lowell E. Grisham. 


James E. McMahon. 
Vernon D. Harrington. 
Harold E. Welborn. 
Earl M. Dalness 


Ewing S. Humphreys; Jr. 


‘CC: Movement 


-NEM:mjb 


Mr. Harbo 


* ATTAGHMENTS (6) = 
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Administrative Division 
Administrative Division 
Records and Communications 
Div. 

Records and Communications 
Div. 


‘Domestic Intelligence Div. 


Domestic Intelligence Div. 
Domestic Intelligence Div. 
Investigative Division 
Investigative Division 


Copy 62 


RECOMMENDATION: That the above-named agents (6 field agents and 9 
Seat of Government supervisors) be approved to receive Inspectors 
Aide Training in the class to be held from 4:30 P.M. 2/2/55 to 4:30 


P.M. 2/4/55. 
I agree. 1/19/55. 
" JPM 


Movenient recs noted and Air-Tels and memo sent dated. 
1/25/55. 
PAC/SAE 


dre liohr January 25, 1955 


Dtreetor, FAI 
oe 
Killian F e Pavel 


Janes Reritdans 
Special ‘Agents 


Inspectors Aide Training 


The aboveenaned Speetal Agents should be instructed to. 
pena Wednesday, February 2 next at 4:20 P.H, Roon 5231, Departzens 
of Justice Butlding, Yinth and Penns ylvanta Avenue y Northwest, 
to reeciued Inapéctors Atde Training. The class te to be held 
from 4:20 FP. 2/8/55 to 4:50 P.M, 2/4/55. 
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CC; Mr. Harbo (Sent direct) 
Attention: Ur. Gearty 


Tolson —___. 
‘Boardman prea 


“JAN 31985. 
MALES 23 


Winterrowd , 
Tele. Room — ae G 
Holloman - : 

Gandy ..__-_- 


5. Employee's name {and social Segutily account number when ae 
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i. “Asgney ond organizational Ses a4 or Ape eet eas ay Of = ; 7 3. Block No. ~ 4 Shp No. 
[eeceral oe: ae invoatination uc weet Ea 


7 Previous. 
normal 


8 New 
normal 


9. Poy this 
period 


10. Remarks: 


f) Periodic step-increase oO Pay adjustment Oo Other step-increase 
14, Effective = | 15, Date last ~——s4|: 16. Olld salary — 17. New salary = 
_ date equivalent rafe rofe 
increase Sri 
pec ; wu G 
es during “eit in sporevit are eee ee Ee {Cheek « opplicable ‘box in case of excess LWOP) 
eriod(s}s 


ie on f 
In pay status at end of waiting period. j l a ms 


C] In LWOP status at end of waiting period. 
TE] No excess LWOP. Total excéss LWOP oP Devin tits of Clerk 
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f, 
TO 386: wR. Torsor }/\\” DATE: December 8&,1954 


canes SMA 


From t= = J. P. LOHR A 


Tamm’. sg - 
SUBJECT: DONALD E. HOORE va Z AN Lf terrowd ——— 


Tele. Room — 


Assistant Special Agent tn Charge oA Ae . te 
New York Division ss, 
Bef taped 
bye FATLURE TO KEEP APPOINTHENT WITH DIRECTOR ‘ 
TRO tatrtg 2nd Las ahron Divi E7062) 
x : On page 3 Or her, “Harbo! 's memorandum to you dated December 8, 


1954, concerning this matter, the following statement appears: ‘ir. Tavel 
states that he has not been aware of the requirement that all employees 
attending classes under the supervision of the Training and Inspection . 
Division are required to keep the Training and Inspection Division advised 
of their whereabouts when they are not in classes as scheduled." In con- 
nection with this statement, the Director noted, "I am concérned that a 
Supervisor should not know that all persons attending a training school 
are expected to keep the Training Division advised of their whereabouts 

at all times. This is what IF understood Tavel did not recognize. H." 


lir, Tavel has specifically advised me that he is fully aware of 
fe fact that the Training and Inspection Division should be kept advised 
as to the whereabouts of personnel attending training schools at all times fh. 
Supervisor William S. Favel is the Assistant Personnel Officer 
and was in charge of the arrangements for the Administrative School con- 
cerning personnel matters on the day in question. “Mr. Tavel did not know 
that the above statement appeared in Mr. Harbo's memorandum which was 
prepared by Inspector B. C. Brown until he reviewed a tickler copy of the 
| nox orandun. furnished to me December 6, 1954./ Mr. Callahan, during my 
absence, received the tickler copy at 8:10 A.lf. on December 6 and made it 
available to Personnel Officer H. L. Edwards and to Mr. Tavel. /After 
Mr. Tavel read the memorandum he noted this particular statement and after 
i; tiscussing the matter with Mr. iawards pe epeonredy fy contacted inspector 


rown and advised him that the fe) misquotation. 

inasmuch,as Tavel did not recall Pipnishine this information to Inspector 

rown. fiir Favel also advised me of this fact dn Tuesday morning as soon 
as img} ad an opportunity. You will recanpsnat L:was absent on londay Yor 


Ree AC Wat A 

Ve stb There is attached a nenorafSum prepared jby_ avel™ hg MSE 

ecember 8, 1954, wherein he states that he fusty|rebaohehae’ gg necess fey 
Jor the Training and Inspection Divisjon to know how™to‘Feae e members 
of any training class at all times. fir. Tavel stqted that he had furnished 
the Training and Inspection Division a written hourly schedj™dé,,along with 
telephone extensions, as to where the members of, the. gloss: could be located, 
and this fact alone should support his statement, bce “he ‘bas aware of the. 

fact tliat fhey should be advised of the whereabouts of thé class members 

baat all timés.. Inspsee r Gearty verified the fact that he had requested 
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p[ur. Tavel to furnish such a schedule in order that the Training and In- 
[[spectton Division would be aware of the class whereabouts. Hr. Tavel 
stated that he did advise Inspector Brown that he was not aware of the 
fact that Hiss Helen Dunaway, Ur. Harbo's secretary, was the clerical 
employee in the Training and Inspection Diviston charged with the respon- 
sibility of coordinating information of this type. He felt that the fact 
that he had furnished a written schefule officially to the Training and 
Inspection Division was suppictentA 


Vie Tavel stated that Inspector Brown had telephonically con- 
tacted him at his home at about 6:45 P.M. December 3 concerning this 
matter. He furnished Inspector Brown with all of the information he had 
over the telephone and on the morning of Saturday, December 4, Inspector 
Brown telephonically read to hima draft of the memorandum, but the draft 
did not contatn the statement that he, Tavel, was unaware of the require- 
ment that the Training and Inspection Division be kept advised of the 
whereabouts of class members. Inspector Brown has in his possession the 
notes that he took during the telephone conversation with Mr. Tavel and 
these notes do contain the statement as set forth in the final memorandum 

ysubmitted to you under date of December 3, 1954. Inspector Brown advised 
that he made an attempt to telephonically contact Mr. Tavel Saturday 
afternoon, December 4, 1954; in order to read to him the final, draft, but 
‘was unable to make the contact as Mr. Tavel was not at home. /In this re- 
spect, Mr. Tavel had notified the Telephone Room that he would be tempo- 
rarily unavailable for approximately two hours. 


RECOMMENDATION 


I feel that no further action is necessary in this instance 
other than reiterating the basic rule to all instructors concerning the 
necessity of keeping the Training and Inspection Division advised at all 
times of the location of all class members. The Director has already 
approved that this rule be reiterated and this will be done by the 
Training and Inspection Division. TO eget 


EL'S, PERSONNEL FILE IS ATTACHED. 
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December 8; 1954 


Sg 
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Toe Hr. Ho 
fn oneeeeneninnniell 


Frome: Ur. Tave 


Mr. Clayton Aass/ pe aieteea me to submit an explana- 
tton in connection with a statement which was attributed to mé . 
tz a memorandum from Ur. Harbo to Mr. Tolson dated December 3s: \ 
1954, régarding the difficulty whitch the Director's office had 
tn locating ASAC Donald FE. Moore on the afternoon of Fridays 
December 3, while he was attending the Special Administrative 
School,” 


/ The memorandum stated "Mr. Tavel states that he has 
not been aware of the requirement that all employees attending 
classes under the supervision of the Training and Inspection 
Division are required to keep the Training and Inspection Division 
advised of their whereabouts when they are not in classes as 
scheduled." The statement as set out in the memorandum ts a 
nmtsinterpretation or a misquotation of a statement which I made 
to Inspector B, C, Brown on the evening of December 3. 4 


At approrimately 6245 pm December 3 I received a call 
from Inspector B, C. Brown at my home. He stated he was naking 
an inguiry into the difficulty which the Director's Office had 
in locating ASAC Donald EF. Moore when they had called. for him at 
5203 P. Me that date. I advised Mr. Brown this was the first I 
had heard of the matter. He asked whether I had instructed the 
members of the Administrative School on that date to call 
Extension 887 in the event they did not adhere to the schedule, 
@ copy of which was given to each member of the class. I told 


-him I had so instructed them and explained that 887 was the 


| 


extension of my secretary and that the reason for issuing these 
instructions was to make certain that we knew of their whereabouts 
at all times during the day of December 3 so that a log could be 
maintained in the event any inquiries were received concerning 
thetr whereabouts during the course of instruction that day in 
the.Personnel Section. — 


Inspector Brown stated that Miss Helen Dunaway in 
Mr. Harbo's office had advised that she was.unaware that sucha - 
log was being maintained tn the front office of the Personnel 
Sectton and I stated to Inspector Brown that I was unaware of 
any requirement that Hiss Helen Dunaway had to be kept advised 
of the whereabouts of the members of the class. I did not say 
that I was not aware of the requirement that all employees 
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attending classes under the supervision of the Training and 
Inspection Division are required to keep the Training an In- 
spectton Division advised of thetr whereabouts when they are 
not in classes as scheduled. The intended meaning of my 
statement to Inspector Brown was that I was unaware that 

Wiss Helen Dunaway was the individual charged by the Training 
and Inspection Division with the duty of keeping track of the 
whereabouts of the members of this class. 


After thinking the matter overs I called Inspector Brown 
back tn about three-quarters of an hour and told him that there 
was.some additional information which I thought was pertinent and 
which Re should know tn order to get a complete picture of the 
facts. I told him that,im discussing the arrangements for the 
Adninistrative School with Inspector G C. Gearty that we had 
specifically discussed the necessity. for the members of this 
class being available at all times so that they could be 
readtly reached by the Director's Office. I had further dis- 
cussed with Mr. Gearty the fact that rotating the class in 
small groups among the various units, while advantageous from 
an instructtonal standpoint, created a definite problem as to 
insuring thetr availability and that the only. way I knew to 
Solve this problem was to maintain @ log in our office (referring 
to the front office of the Personnel Section which ts shared by 
Mr. H. L. Edwards and myself) and that I intended to have such a 
log:maintatned so that we could fulfill our responsibility of 
knowing the whereabouts of class mémbers at all times during 
their presence in the Personnel Section. The maintenance of 
this log naturally implied that the class members would be re= 
quired to call Extenston 887 in my front office to furnish the 
required information. 


I felt at the time of my discussion wtth Mr. Gearty 


\that advising him that the log would be maintained in our office 


was-sufficient notice to the Training and Inspection Division 


that if they desired to locate a member of the eeeee they could 


do so through a call to our office. 


I fully recognize the necessity for the Training and 
Inspection Division to know how to reach the members of the 
class at all times. I did not feel that tt was necessary for 
me 60 contact any clerical employee in the Training and Inspec- 
tion Diviston regarding this matter since I did not know what 
arrangements that division had set up for controlling the 
availability of class members and felt that Mr. Gearty would 
make whatever arrangements were necessary in his own division 
and notify whoever should be notified there that tke log would 
be naintained in our office. 


% 


I feel that the fact that I notified Mr. Gearty that 
the log was being maintained by us shows that I knew that it 
was necessary for the Training and Inspection Division to be 
kept advised of the whereabouts of the class members and 
further, the fact that I called Inspector Brown back to point 
out to him that I had advised Inspector Gearty regarding the 
matntenance of the log by us also indicates that I was aware 
of the requirement and wished to advise him that it had been 


fulfilled. 


On the morning of Saturday, December 4, Inspector Brown 
again called me at home and read to me a draft of the memorandum 
which he-had prepared, including the recommendations, but he did 
not read‘the statement which appeared in the final memorandum as 
t& was submitted and which had to do with my betng unaware of 
the requirement that the Training and Inspection Division must 
be kept advised of the whereabouts of class members. Had he 
read this statement to me at the times I am sure I would have 
recognized it as a mtsquotation since when I saw the tickler 
copy of the final memorandum contatning this statement on 
Monday morning, December 6, after the original memorandum had 
already been sent through, I immediately recognized the state~ 
ment as being a misquotation of what I had told Inspector Brown. 

I thereupon brought the matter to the attention of Mr. H. Ls Edwards 
and pointed out to him that I had actually told Inspector Brown that 
I was unaware of the réquirement that Hiss Dunaway be kept advised 
and had not stated that I was unaware that the Training Gnd Inspec~ 
tion Division must be kept advised. He suggested that I call 
Inspector Brown and protest this statement, and accordingly» on 
Mondays December 6; I called Inspector Brown and told hin I . 

wisked to lodge a@ protest concerning this statement which I felt 
was a misquotation and pointed out to him that tt was a misquo- 
tation. -He said his notes, taken on the phone conversation on 
Friday night indicated that I had made such a statement and 

I pointed out to Inspector Brown since the statement appeared 
ridiculous to me when I read the tickler of hts memo that I 

was certain I had made no such statement to him on Friday night. 


‘ I would like to point out that I was not asked by 
Inspector Brown to submtt a written explanation concerning this 
matter during either of his calls to me at home on Friday night 

or Saturday, December 3 and 4, and I had no opportunity to read 
the original memorandum in its final form before it was sent 
through. 


I also brought this matter to your attention on the 
norning of December 7 during a conference in your office and 


6 


pointed out to you that I felt I had been misquoted by 
Inspector Brown and that I had not actually made the statement 


attributed to me but had simply stated that I was not aware of 


any requirement that Miss Dunaway had to be kept advised of 
therwhereabouts of class members. 


I a an cad ro 


5 wo 7 i re ate ay ey Per “ts 
. se : : a bos. wee ‘ . 
t te hae . . . . . oe 
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POT SPRL eB CREEL « UNITED ST 
ro: Ke arouane |) a tom 
i Pa . ; sp aun eee | 
: FROM ? W. G. EAMES & 7 iy, yp wd way, | ieee |; 
ii) Vineroud’— pt 
" Tele. Room .. “BW 
Holloman. Be 
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Ar 
SUBJECT: PERSONNEL FILES, \ . 
SUGGESTION BY [sa #. Se ATAVEL i OF 


=" jth { 

SA Tavel suggested that consideration be jives to placing q VI 

piece of adhesive fabric tape over the outside metal ‘:h on the buch J 

of personnel file fclders due to the tendency of tie mecui tab to : 

become slightly bent through use, causing pieces of mail on the top of 
one file to catch under the metal tab of another and tear. 


This problem was discussed with Mr. McCrosson, Remington-Ran2 
representative, on 9/27/54. It was McCrosson's opinion that tape aver 
the metal tab would not be the answer. de referred thig problem to the 
Remingtonegand factcry for any observations. By menrran.iu: datel 
10/28/54,hx aduised that the Remington-Rand Company hal provide? c new 
type folder whtch has a smaller metui tub on the back «r' cue to the 
di*feren® posttions of the staples which attach tre tub tc. the file 
folder, ss Gifficuity would apparently be expertence?d with mail 
beconing attashed to the metci t:b gud tearty). 

Pa : 


~ 

= %[ThPs particular folder «as not considyres practical inasmuch 

ug té ae conBiderchly swajljer than “he folder currently used and the 

Iette gy plete could nut te reod if the nem folder via i. 'orspensed 
unceng the pResen* files. 
«: ~. 

"Urs Cc: 
On 11/18/54, MeCreason furtier advised that on futire orders 

of the current personnel folders, the new type tup ce. 1ld be usdlize2. 
He feels that this is the best sclution t* the proolen. mo”. 
In the Personnel Records Uniti, we are continu ng the pradéiure © 
of replacin; all folders which hav: deraged metal tals. Cn fubire),. 
orders of felders ae type, we shall specifically request use Od: 

c 


the smaller metel t 4 gample foljer is attached. rar uw 
a : . ae) x 

PECOMMEN DATION: So mea oD 
eh aol oY ZdtIL SF 5 & 


. “-~ 
That thts oe refervé pi0 the Trcining and Inspecttan dtuis 
ston for appropriaze action. 1 £7 
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Federal Bureau of Investigation 
dashington, J. C. 


bear vr. Tavels 


Mre Je Pe iohr has referred to me your 
suggestion in which you propose that a ptece of 
heavy adhesive tape be placed over the metal tab 
on personnel files, so that mail will not becone 
caught under this tab. JI thought you would be 
tnterested in knowing that thie matter hae been 
discussed with a representative of the fen tngton- 
Gand Company and he ta referring our problem to 
their factory. tn view of this, it is felt that 
any exzperinents in the use of tape on the files 
should be held in abeyance and the files presently 
tn use will be exaxined and older file covera will 
be replaced where necessary. You may be sure, how- 
ever, that if your idea is adcpted you will be 
adutsed promptly. 


Let me extend to you ay deep appreciation 
for your interest in gtuing the Bureau the benefit 
of your thoughts on ways to improve FBI operationa.. 
if you have any further ideas along this line please 
do not hesitate to subnit them. 


wd 3 9 an adh 


Stncerely yours, 


f94g#905-54 } 


ae eee oto %- Eagar Hooves ae 
i eT i u/ a 
cer. #2 UCR? soy aa 


- Division for advice pending Remington-Rand 
eae i eae Be oat 


atn av 


Mr. Mohr 9-13-54 


H. L. Edwards 


BIWEEKLY CONFERENCE TO CORRELATE 
PERSONNEL MATTERS AMONG THE VARIOUS DIVISIONS 


You will recall the Director's memorandum of August 27, 
1954, addressed to all Seat of Government officials advising them that 
piweekly conferences would be held in the Administrative Division by the 
Personnel Officer with representatives of the various Seat of Government 
divisions designated by them; such conferecnes to have the purpose of pro- 
moting greater correlation and coordination through discussions of various 
personnel matters affecting all divisions. 


Each Assistant Director has now submitted the names of the 
Special Agent representative for his division as well as the clerical 
representative in those divisions other than the Training and Inspection 
jo and the FBI Laboratory. The names submittéd are as follows: 


Ecce cation Special Agent R. C. Anderson, EOD 9-22-36, GS-14, 
9600, Miss Frances C. LoMedico, Personnel Clerk 
Employee Relations), EOD 10-15-34, GS-8 $5245 


epi raining & Inspection Special Agent P.H. Stoddard, EOD 7-1-40, GS-13, $8360 

administrative eee Agent ace Edwards, Personnel Officer, EOD 
2-10-41, GS-15, $11,050 - Alternate :{W.S...navel 

S Special Agent, EOD 9-8-41, GS-14, $9500 Miss Hilda 

eH : Guigon, Administrative Clerk, EOD 8-4-24, GS-9, $5560 

pRecends & pommntcetions epocees Agent Lester BE. Short, EOD 6-16-41, GS-14 
9800 _ 

NX. Mrs. Eleanor M. Conover, Personnel Clerk (Employee 

SS Relations) EOD 2-7-33, GS-8 $5120 

we Domeseic Intelligence Pa Agent Emory M. Gregg, EOD: 9-14-42, GS-14, 
$9500 , 

Q Mrs, Thelma Dorset, Clerk-stenographer, EOD 12-5-34 

= GS-7, $4955 ; 

Investigative Special Agent Roy E. Wood, EOD 1-3-42, GS-14, $9800 

= Miss Lois E. Stickland, Secretary-stenographer, 

| EOD 8-10-42, GS-6, $4170 

oO 

| Laboratory Special Agent R. C. Feehan, EOD 1-10-35, GS-14, $9600 


HIE:rep 07 So 


Copy 46 


The first of these meetings will be held Friday after- 
noon, September 17, 1954 at 2:30 P.M., and successive meetings according 
to instructions will be held at two-weekly intervals thereafter. 


The foregoing is submitted for information purposes, 
| OK 


JPM 
9/13 
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Office Memora Uii2 +» UNITED STATES GOVERNMENT 


TO 


FROM t H. L. Edwards 


SUBJECT: SA JOHV B. DUTFY ) ag . i 
Fheeniz Division uF Holloman 


| 


: Mr. Mohr DATE: September 1, 1 


Winterrowd - 
Tele. Room 


Error in Letter of Censure 


You will recall that in the letter of censure directed to 
SA Duffy on 7-30-54 his: name was misspelled. - Letters of censure for 
this error were sent to SA Supervisor Joseph I. Cavanaugh, who 
dictated the Duffy letter, to Miss G. Gaye Shaver, the stenographer 
who transcribed it, to SA ¢. LL. Rogers, who int tiated the cutgotng 
mati for Ir. Mohr and to Irs. Louise Valter, Readt ga Room employee 
who reuvtewed the outgoing letter. SA William S. Tavel also approved 
the Duffu letter as Assistant Personnel Officer but was on extended 
annual leave at the time the previous disciplinary action uas 
considered and taken. 


Following his return to duty the matter of this error was 
discussed with SA Tavel whe states that he has no explanation to 
offer, regrets very much that he did not catch the mistake and 
will exercise greater care in such matters in the future. 


RECOMMENDATION: 
It ts recommended that a letter of censure be directed to 


SA Tavel for his failure to detect the incorrect spelling of SA Duffy's 
surname inthe letter of censure 7-30-54. 


ie 
Taj ON 
THE PERMANENT PRIEP OP SA TAVEL'S PERSONNEL FILE IS ATTACHED. 


Attachments j Hm AIG S2 ~ 15%6 
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Office Memorandum ¢ UNITED 5 
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SUBJECT : SA JOHN B, DUFFY vA, 


Men 


A “ett hag a bitsags | 


ATES GOVERNMENT 
teles 
DATE: Auoust 9, 1954 


Mr. Mohr 


’ HL. Edward 
Phoeniz Dtutston 
Error in etiad i of censure | 


ie i. v2 ey ih as 7 a tif oe f~ } 
rr ‘potnted “art “tn Urs"Kemper's memorandum of 8/6/ 
Duffy's name was misspelled tn a letter of censure directet 


under date of July 30, 1954, 


‘£6 rin ¥ 


This letter was prepared by SA Supervisor Joseph If Cavanaugh 
who states that he has no explanation for the mistake ant‘ that it - 
pure tnadvertence, SA Cavanaugh advises that he regrets very much 
having made the error and will make every effort to avotd any 


repetittonse 


fhe letter to Duffy was dictated by SA Cavanaugh to Mise G 
goud/shaver, stenographer in vee Administrative Summary Unit of th 
Pergennel Sectton, Miss Shaver! s shorthand notes reflect the’ 
tneorrect spelling of SA Duffy's name indicating that tt apparent 
was dictated tncorrectly to hers She cannot at this time recall 
whether she had Duffy's personnel file at the time she transcribe: 
the dictation but the background memorandum upon which the letter 


of censure wae based spelled Duffy's name correctly and was cvatl 
able to Miss Shaver, She regrets this deeply and will make every 


effort to auoid such ‘an errors 


The incorrect letter was also inittaled in the Administrati 
Diviston by SA Supervisor ¥W.S. Tavel and by SA Supervisor CeLo 
Rogers for Mr. Mohkro SA Tavel ts on extended annual leave at thé 
present time and an explanation will-.be requested of him upon hi} 
return to duty. SA Rogers states that he has no recollection at 


this time of the mattere 


PERMANENT BRIEFS OF THE FILES OF Miss G. GAYE SHAVER AND 
SPECIAL AGENT SUPERVISOR CAVANAUGH ARE ATT. ries LAS v 7s; 


a8 ies MENDATIONS: (1) That Utes Shaver be | er fo} 
1 


rélt Beri ec the ORDERS they 


Ag te bid: Merce tos; : ae " 


ee 


a 6d 


% way na 11 an 
Pol 


name, particularly tnasmuch as she had at hand the source for 
&u ch vert fications This is const stent with the established 
Concept of responstbility of GSmd Stenographers, 


he a ‘i 
pasa 7H yer 


Ll Agent Superutsor Cavanaugh be censured by 
letter 


inittaling the yellow of th 
ct outgotng without dete 


cting the error, ° 
ne peor oles Oy” oy 
pot Pa eee otal 0 i{\ e\% 


(3) That ga Supervisor ¥.5\ raver be intervtewed upon his 
return from onnual leave on Augu 30, 1954 
explanation for his failure to dete 

, the yellow b 


» i” order to get his 
y efore it left the Perso 


ct this error when he inttiale 
nnel Section, 


L it is felt he could reasonably assume thats — 
the ‘gs elling of the name had been confirmed before the letter le ft 
the Personnel Secttony mers a : 

he 
eT : 
AAT Ey. 
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ADDENDUM : (Stz00) 8/9/54 


I feel the responsibility to catch an e 
Y Reading, Roon responsibility. This ptece of matl was read by 
“x PouiseMtal ters in the PR , 


il ts Correctly prepared in the first ! 
Place, and to Mrs, Walterg of f«# 
the Reading Room. 


1a ect 
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lr. Fillian S. ‘Pavel 
Federal Bureau of Investigation 
washington, De C. 


Dear lr. Tavels 


The attention of the Bureau has been directed 
to the fact that as Assistant Personnel Officer you ap- 
proved and initialed an outgoing letter dated Juiy 30, 
i954, addressed to Special Agent John B. Duffy of the 
Phoentz Diviston in whith this employee*s surname was 
nesspelled, Had you been properly alert in perforning 
your duties you would have detected this error and caused 
tt to be corrected, 


Accordingly, the Bureau must insist that you 
give more careful attention to the proper performance of 
your duties in the future and see to it that you are not 
responsible for further skoréconings of this type. 


Yery truly yours, 


J, Eacor Hoover 


Jokn Edgar Doover 
Director 
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COMM — FBI 
SEP 8 1954 
MAILED 31 


eal 


WILLIAM S. TAVEL ; 

Special Agent Bl sams Personnel Officer) 
Entered on Duty 9-8-4] 

GS-14, $9600 

Non Veteran. 


ASSTSTAN? DIRECTOR MOHR: Mr. Tavel has been Assistant Personnel 
Officer since March 12, 1954, He has been an agent 
Supervisor in the Personnel Section of the Admine 
tstrative Division since July s:9, 1950. In his 
present capacity he has primary responsibility 
for all operational as distinguished from policy 
matters, and a substantial part of his responsibil- 
tty consists of approving all outgoing signature 
matl which must come through the section chiefs 
office with the exception of those categories 
tnvolving policy and certain other defined types. 
He is primarily. responstble for such matters as 
the adéquacy of personnel, sel f-inspections, — f 
delinquency reports, supervision of stenographic 
personnel and space, He has been performing his 
duties in an excellent fashton demonstrating a 
high degree of intelligéence,attention to detail, 
initiative, good judgment, interest and enthusiasm, | 
He has an extensive working knowledge of the entire 
Personnel Section and a@ very good grasp of the 
overall problems of the Bureau as they affect or 
are affected by. the work of the Section, There is 
no question but what he is completely qualified and 
satisfactory in his present capacity and he is 
currently capable of additional responsibility 
although he prefers his present assignment at this 
time and I feel that it would be to the Bureau's 
best interest & permit him to gain additional 
experience in his present assignment, He ts com~ 
Pietely available, 4 


INSPECTOR STRONG: Mr. Tavel makes a good appearance, is mature, 
exercises good judgement, is intelligent and 
well qualified for his present duties. He is 
auatlable and interested in advancement. He 
appears to be qualified to assume additional 
responsibilities. He has no problems, _ 


; i 
Administrative Division Inspection ; Ory ~ 
July 23, 1954 j ; al 
HLEsep- jo! ; 
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Copy 62 


MR. MOHR DATE: July 2, 1954 


FROM : H. L. EDWARDS F 
[amethinds 50 Pek fh 


SUBJECT: SAC SUMMARIES 
COMMENDATION MATTER 


ort 
(o) 


On Friday, June 25, 1954, the Personnel Section was advised that 
19 Special Agents in Charge and one Assistant Special Agent in Charge 
were to report to the Bureau on Thursday, July 1, 1954, for a special 
Kidnaping Conference and that it was necessary to prepare summaries for 
_ the Director on all 20 of these man. It was further pointed out that it 
- “would be necessary to have these summaries completed by the evening of. 
“Tuesday, June 29, 1954, in order that they might be approved and ready 
“for the Director's use on June 30, 1954. The preparation of these 
“summaries is a rather difficult and techinical matter since many statistics 
‘must be compiled, many:of these being secured from other Divisions. The : 
“Summaries must conform to a specific format using a number of headings 
and most of the summaries ran between 10 and 18 pages in length. of 
“course, the most meticulous care is necessary in the preparation of such 
‘summaries in ‘erder to insure that each of hundreds of figures is abso- 
~ lutely correct and that all information-is dotible checked for accuracy. 
\\ thus, there is a tremendous amount of work involved in the preparation 
of each summary:. . 
” Although these summaries are handled in the normal routine of 
| business by two or three Agents in the Section, in this instance it was 
~ necessary to assign at least one summary to each Agent in the Section in 
¢ order to have them prepared by the deadline. A number of the Agents had 
» not prepared such summaries before and were completely unfamiliar with 
* the format, requirements as to captions, or the necessary information 
es to be included and had to work from tickler copies of past summaries 
» and such oral instructions: as were necessary. 


All of the Agents in the Section willingly accepted this task 
.~ although it was in addition to their normal work and through the. 
wholehearted cooperation of them all of the summaries were submitted 

by the evening of June 29, 1954. This was a tremendous task,. particularly 
in view of the present heavy workload in the Personnel Section and the 
fact thal all of these summaries were submitted by the deadline 

indicates a splendid attitude on the part of all of the Agents who 

took part in this project. 


HLE :mfs Ae 


GANG 31% 


© © @ Copy 62 


“ Memorandum to Mr. Mohr , July 2, 1954 


wn 


Re: SAC’Summaries, Commendation: Matter 


The voluntary overtime performed by the various Agents is set 
out below: 


Saturda a Sunday Monday Tresda 


Name 6-26-54 6-27-54 6-28-54 6-29-54 
Adams, James B. 6* 20" at 50" igen a5on 
Benjamin, Gilbert G. dr. 6* ko® = =6t BB" Lt a5". 
Brennan, Daniel J. Jr. 5* 40" “= ye 11 50" 
Cavanaugh, Joseph I. 4to5" 51 50" 51 08" 
Clark, William E, ASV 5t us At BB" Lt 50" 
Davidson; Lloyd L. yt og" -<- 2$ 03" 1' 58" 
Hershey, William B. Jr. ye 6¢ 18" at 38" 
Hunsinger, Richard G. at 53" “= yeey7" at 50" 
Hunzeker, Lyle D. 3' 10" 5% 39" 2t39" 
Hyde, William S. 2t-O5° “<- et 55) jen Or" 
McDaniel, Norman E. 7t 30" wee | 5E ABM Ut 53" 
Morrell, Donald C. 2t Ho" --- 3! 37" = 2* 20" 
Nally, Thomas J. 6t Ho* = =—5# 30" 50" 
Tavel, William S. GP 26" “2lbe" (OF 15h) Lb 65" 
Davidson, C. Ray Qt <= Lf 45 Lelio 


The preparation of so many summaries in such a short period, of 
course, also created a stenographic problem and it was necessary to 
secure the assistance of stenographic employees from other sections. 
Misses Jane Rogers and Gladys Tietgen of your office performed voluntary 
overtime in this connection. It was also necessary for all of the 
Stenographers in the personnel Section to work on the summaries and ail 
of these girls very willingly contributed a considerable amount of 
overtime on the evening of Monday, June 28, 1954, in order to insure the 
summaries were prepared by ‘the deadline. Although this’ overtime was 
claimed as compensatory leave no leave Has been taken.. 


The amount of overtime each Stenographer contributed voluntarily - 


is listed below: 

: Monday Tuesda 
Name ; . (6-28-54. 6-29=5! 
Rogers, Jane , et 56" 
Tietgen, Gladys 39 05" 
Della Valle, Adele Ae 55" 1 
Emmert, Junedean B. At 25" 30" 
Klein, Barbara A. . 3¢ 35" 15" 
Kyro, E. Ann Marie at 
McCelland, Carolyn J. 3! 05" 15" 
Matheny, Lois A. 2t 25" 15" 
Murphy, Mary M. yt 50" 25" 
Pegg, Estelle F. 5t 20" 1! 
Powell, Dorothy Ann At 20" 
Shaver, G. Gaye 38 45" 


om 


Memorandum to Mr. Mohr 


$ 
@ 


Re: SAC Summaries, Commendation matter 


In connection with these summaries it was necessary to prepare 


_a brief of the personnel file of each SAC and ASAC, which were prepared 

by the Personnel Briefing Clerks under the supervision of Miss Rosalinda 
Usilton. A number of these Clerks voluntarily came in on Saturday, June 

26, 1954, in order to have the briefs prepared promptly. Although the 
majority of the overtime has been claimed a compensatory leave none of 
this has been taken. 


The names of these employees, with the amount of voluntary 
overtime contributed, are listed below: 


Name Saturday Sunday Monday 
Campbell, Frances Ann Qt 35" 

Carroll, Mary Jane 5! 20" 

Goode, Geneva Willistine Ar o5" 

Lavin, Helen C. 5' 35 

O'Kane, Jean D. ~ ~Bb235 

Skrak, Josephine A. 2t 55 

Underwood, Ann Fowler at 

Usilton, Rosalinda M,. 6t 30" 5! 20" at 55" 


It 1s felt that the splendid attitude displayed by all of 
these employees in voluntarily putting in overtime in order to get 
these summaries out is commendable. It is felt. that the Agents , 
particularly those who were not previously familiar with the manner of 
preparing the summaries, did an excellent job in getting them out by 
the deadline despite the many difficulties involved. 


RECOMMENDATION ¢ 


In view of the large number of employees involved it it 
recommended that individual letters of commendation not be directed 
to each employee but that a copy of this memorandum bé placed in their 
files. _l Wish to particularly call attention to the fact that Special 
Agent Supervisor W. S. Tavel, Miss RosalindaiM. Usilton, Clerical 
Supervisor of the Personnel files briefers, and Miss Estelle F. Pegg, 
Secretary to the Personnel Office and supervisor of the Stenographers 
did an outstanding job in coordinating the agent, stenographic and typing 
assignments and the personnel files briefing which were involved in 
this impontant special.. This performance on the part of these three 


I Agree. 7/6/54. OK. It was very well handled. 
JPM HOOVER 


~ 


employees is typical of the manner in which they constantly carry out 
their various responsibilities but I feel it should be specifically 
called to your attention. 


. TJ Copy 62 


Medical © 
Information 
Below | 


Standard Form.9p +2 
(Rev, June 1456)° 


‘ EPORT OF MEDICAL EXAMINA‘ N 


1. LAST NAME—FIRST 2. GRADE, AND COMPONENT OR POSITION 3. IDENTIFICATION. NO. 
T: s z 
eee oat AVEL, WILLIAM SAXBY__ INSPECTOR 


4, HOME ADDRESS (N72 infoer, street or RFD, city or town, zone and State) 5. PURPOSE OF EXAMINATION 6. DATE OF EXAMINATION 


s eens = ANNUAL PHYSL A 11-10-59 
7, SEX +. | 8. RACE e 19, TOTAL YEARS" GOVERNMENT SERVICE 10. AGENCY « [1 ORGANIZATION, UNIT 
12, DATE OF BIRTH =| 13, we ‘OF BIRTH 14, NAME, RELATIONSHIP, AND ADDRESS OF NEXT OF KIN — vy 
15..EXAMINING FACILITY OR EXAMINER, AND ADDRESS _ ~ |16, OTHER INFORMATION — nt. ao ° 
— 17, RATING OR SPECIALTY SPT : TIME IN THIS CAPACITY (Total) LAST SIX’'MONTHS SS 
* CLINICAL EVALUATION NOTES. (Describe every abnormality in detail. Enter pertinent item vGniEer EC IOre each | 
comment. Continue in item 73 and use additional sheets if necessary, 
NOR- eck each item in appropriate col- 
MAL umn; enter ‘‘NE"’ if not evaluated, MAL 


18, HEAD, FACE. NECK. AND SCALP 
19. NOSE 


Int. & ext. canals) (Audit. 
| | 22. EARS—GENERAL etl under items 70 and 7 || 


— 23. DRUMS (Perforation) ; = 7 
Visual it, - 3 
[| 24 eves—cenerar (Piss conity ong cetrenien 


NE 25. OPHTHALMOSCOPIC 


|| 26, PUPILS (quality and reaction) : — ; 
aol | 
1 [ie tans ano cHESr Cate rents | 

Tt | 29, HEART (Thrust, size, rhythm, sounds) ae 

30, VASCULAR SYSTEM ( Varicosities, etc.) 


; Eg 31. ABDOMEN AND VISCERA (Include hernia) —_ 


- (Hemorrhoids, fistul . iS 
|_| 32. ANUS AND RECTUM (Heriorrhoide, fetulac) . ; 


am 
| _[pecusvsrem 
See Ss ~--tender over left shoulder ~ just medial 3 


36. FEET -@kavicular jt. 


als 37. LOWER EXTREMITIES (Except feet) ” ; 
REG-145_.-.._—_. sees 


Strength. range of motion) 
38. SPINE, OTHER MUSCULOSKELETAL 
61. A 
a res 


39. IDENTIFYING BODY MARKS, SCARS, TATTOOS |_| 
[ae sc ies | sa ar 
me 4 4, Vd 
: ee DEC 16. Iydade 
eal age “i heen 
a ote 


u 


41, NEUROLOGIC (Equilibrium teats under item 72) 


42. PSYCHIATRIC (Speeifyany personality deviation) 
4B. PELVIC (Females only) (Check how done) 


GRY i =>" 


Civacinat Cirectat WG (Continue in item 73) | 
0 i REMARKS AND ADDITIONAL DENTAL 
44, DENTAL (Place appropriate symbols above or below number of upper aitd lower teeth, respectively.) DEFECTS AND DISEASES J 
O—Restorable teeth X—Missing teeth (6.X8)—Fized bridge, brackets to 
{—Nonrestorable teeth XXX—Replaced by dentires include abutments 
R j L 
L —E |Meets dental standards . 
F ae 
H 
T T 


45. URINALYSIS; A, SPECIFIC GRAVITY 

B. ALBUMIN 

C.SUGAR NAD 
47, SEROLOGY’ (Specify test used and result) 


46, CHEST X-RAY (Place, date, film number and equi) 
11-10-59 (14 X 17) 
18104-59 See Report 


negative 


.. MEASUREMENTS AND OTHER FINDINGS.. .. . , .- ; eat eh 


ee a a A a a alee) 
51. HEIGHT oe 53. COLOR HAIR 55. BUILD; : 56. TEMPERATURE 
_69 168 Brown _ Hazel Cistencer C)meowm (huey Closese 98.6 


BLOOD PRESSURE {genet heart level)  sPULSE (Aria at heart tered) ee 
sys. | [svs. [A SITTING B. AFTER EXERCISE .C. 2 MIN, AETER: dD. “RECUMBENT ge ai ReTENDING 
barue ie Se eng 
‘ BENT “Smin.) | DIS. 
ee saree VISION Bi as 


FEFRACTION "NEAR VISION 


RoR TO n/G BY 4 
CORR.TO 90/10 _*Y 
"62, HETEROPHORIA (Specify distance) : ; Bee eee a ope ee 2 


~ 4 ” j 


RIGHT 2/0) CORR. TO 20 
LEFT 2 Ary’ CORR. TO 20/ 


gs° Ex? R.H. LH. ‘ PRISM DIV, PRISM CONV. PC PO 
i cr 


63. ~~ ACCOMMODATION 65. DEPTH PERCEPTION UNCORRECTED 
: a (Test used and score) co : 
RIGHT LEFT CORRECTED 


"665 FIELO OF VISION 


68. REO LENS TEST 69, INTRAOCULAR TENSION 
70. HEARING ze 


AUDIOMETER 72. PSYCHOLOGICAL AND PSYCHOMOTOR 


= aes ——— —— (Tests used and score) 
ee 9S aS Je ela =| |=] = [=| “sy | 
‘| 
a) ad 


LEFT WV jis sv pricet{ [TE eR 
ee 


73. NOTES (Continued) AND SIGNIFICANT OR INTERVAL HISTORY , ce: re 5 @ 


“e 


~ rey 


(Use additional sheets if necessary) 


74 SUMMARY OF DEFECTS AND DIAGNOSES (List diagnoses with item numbers) 


35. Myalgia left shoulder NCD 


4 


75. RECOMMENDATIONS-—FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify) NP reae V7 A. PRYSICAL PROFILE. : 


77. EXAMINEE (Check) Oe SO Sea fc gy Se ie eae ee coieemeeed GE ——_L—_- L. a 
i AG Is QUALIFIED FOR - . *B. PHYSICAL CATEGORY 
4 Oh. IS. NOT. QUALIFIED FOR ; , _ — 7 : 


; 78. IF NOT QUALIFIED. LIST DISQUALIFYING DEFECTS. BY ITEM NUMBER. 


79. TYPED OR PRINTEO NAME OF PHYSICIAN, : =) SIGNATURE pee 


G. R. JOHNSTON, CAPT MC USN 8/_G. R. Johnston 


SS re cs 


“80, TYPED OR PRINTED NAME OF PHYSICIAN = SIGNATURE are Pray ae a an eae ~€ 


ee 


81, TYPED OR PRINTEO NAME OF DENTIST OR PHYSICIAN (Indicate which) = = = ————~*| SIGNATURE. 


£ 


eeSak wee etek Sie oe lee A te S/. Ie Ble Ferris _ 


cope ner ne entertain saree a eunen _ 
82. TYPEO OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY SIGNATURE NUMBER OF AT- 
. : JACHED SHEETS 


begun =. : , ‘ * J U. S. GOVERNMENT PRINTING OFFICE 4 1987 OW%32298-——40 


‘ 


PATIENT'S NAME—FIRST-PAME—MIDOLE NAME] 
ee aa 


052 -AGE SEX E (Cheek one) ; 
: BEDSIDE, WHEELCHAIR, cee 
t_} on STRETCHER _ PATIENT AMBULATORY 
EXAMINATION REQUESTED 
TAVEL, WILLIAM SAXBY 
REQUESTED BY - DATE OF REQUEST 


(Above space for mechanical imprinting, if used) R. JOHNSTON 


PERTINENT CLINICAL HISTORY, OPERATIONS, PHYSICAL FINDINGS, AND PROVISIONAL DIAGNOSIS 


FILM NO. 


| DATE OF REPORT oe, 
RADIOGRAPHIC REPORT - i a —_ ies — 


11-10-59 EEFT SHOULDER IN EXTERNAL AND INTERNAL ROTATION: Negative for 
osseous or joint abnormality. 052 JHE: egc 


J. H. Ebersole 
LCDR MC USN 


S/GRJI — oT 


———————O ee eee 
SIGNATURE: (Specify location of laboratory tf not part of requesting facility) 


Standard Form 619A (Rev, Aug. 1954), 
Promulgated by Burcau of the Budget 
Clreular A-~32 (Rev.) 


7 NAME OF HOSPITAL OR OTHER MEDICAL FACILITY | & om 7 RADIOGRAPHIC REPORT 
es —— sie 


cot Tee 8, tama htantia ae 


PATIENT'S HAME~PIRST HAME-MIODLE NAME 


REGISTER NO. TL WwaRD no, 
033 STAF; CLINIC 
ace | Sex | (Check one) pe ty a 
. BEDSIDE, WHEELCHAIR, BED 
WAVEL, WILLIAM SAXBY FBI Of STRETCHER 2 ha PATIENT. AMBULATORY. 


EXAMINATION REQUESTED 


REQUESTED BY _ | oaTe oF REQUEST 
(Above space for mechanical imprinting, if used) 


PERTINENT CLINICAL HISTORY, CPERATIONS, PHYSICAL FINDINGS, AND PROVISIONAL DIAGNOSIS 


FIEMENO: =... ~ 8104-59 ~ «| DATE OF REPORT Ste eee 


RADIOGRAPHIC REPORT Sra aes = — rere 


11-10-59 CHEST: Examination again demonstrates the cystic changes previous 
ly described in the right perihilar region. Appearance of the heart and 


lungs is otherwise unchanged as compared with the previous study dated 
10-10-58. 033 DEM:zj, 


S/ D. E. MacCarty 
LT «MC USN 


<r 
S/GRJ 


SIGNATURE: (Specify location of laboratory tf not part of requesting facility) — 


Standard Form 619A (Rov. Aug. 1954) 
Promulgated by Bureau of the Budget 


Circular A=-32 (Rev,) 
NAME OF HOSPITAL OR OTHER MEDICAL FACILITY = | - 6 7] ow 2 3 “PraniognAPHic REPORT 


FD-300, (Reve-3t13-59) @ 


Attachment to Standard Form 88, Report of Medical Examination 


For Information and Guidance of ‘Medical Examiner 


a 
—LAVEL LYILLIBIND S 
= _-. First Middle 


Name of Examinee —__ . - 
(Type or print) Last 


The following portions of the attached examination report form néeéd not be completed: 


2 62 
3 65 
4 67 
9 68 
ll 69 
14 72 
17 76 


46. Is necessary unless facilities for affording same are not readily available. 


48. Not required unless examinee is over 35 years of age or examination indicates such igs 
desirable. 


49. Is necessary unless facilities for affording same are not readily available. 


71. Audiometer examinations should be afforded whenever possible. 


For All Examinees, Whether Clerical or Special Agent Applicants or Employees: 
The medical examiner should answer the following question: 


Examinee r= [Tis not qualified for strenuous physical exertion. 


To be Answered in the Case of All Male Employees and Male Applicants: 


1. Does examinee have any defects restricting or prohibiting his participation in defensive 
tactics and dangerous assignments which might entail the practical use of firearms? 


oH [1-Yes If “yes" please specify defects. 


2. Does éxaminee have any defects prohibiting safe operation of motor vehicles? 


No CVyYes it "yes" please specify defects. . 


Weights for Males 


Height | "SMALL FRAME [ ss MEDIUMFRAME —_—_sifi. =| LARGE FRAME 


renthes [Denice Pnastnue | Bestable | Mexia [-—Dosatle | Hexion 
54 Pi fe | mm fe | ome 16 
5 5 | 124-134 132-142 140-152 166. 
5 6 ee are eee es 7 
5 7 : . | . 131-142 . 140-151 148-161 176 


77 [Tse [oie Pouease [ove | es 18 
so | seas | ice | vaease | rm | sear | 108 
[wos | ise | sere | ire | teoars | 
| taraso “| ima _|ase.ico | iee | reso | a7 
so | asease | ive | rears | a0 | ro000s | 209 

1 Ltse10 | res | resave | ros | itean | 209 
5 2 | vous | roe | imae | 2 | wor | ae 
| En 221 


(S2] 
— 
oO 


nn 
— 
-_ 


[o7) 
ray 


6 3 
6 A | 174-186 182-195 .. 190- 208 _ 228 
6 |. mi 180-191 ToT '188- 208 196-214 234 . 
- Raed am ‘ 
3. Examinee‘s framé is Cent - _ Clriedium 2 ange 
4 a me - 
4. Considering above weight table, “the- -examinee’ ‘s frame,‘ and other ‘individual physica! characteristics, 
I consider his-present weight 4 Satisfactory. - TExcessive CO Deficient 
5. Under proper medical supervision, ¢ exdinitiee should "E lose: pounds | 
7 pounds 


2 sata 


Remarks: == 


(Signature of Médical:Examiner) 


NOV 17 1959 


(Date) 


we 


Standard Fo 88 
(Rev-Aug, 1850) 
PROMULGATED*BY 
BUREAU OF THE BUDGET 
Crrcunar A-24 


ee 


1, LAST NAME—FIRSY NAME—~MIDDLE NAME 
(Type or print) § 
4 tind 


A4'Q "ty 0 
4. HOME ADDRESS (Number, street or RED, city or 


7. SEX 


fr 


12, DATE OF BIRTH 13. PLACE OF BIRTH — 


17, RATING OR SPECIALTY 
CLINICAL EVALUATION 


NORMAL|AENOR- 


> 


21. MOUTH AND’ THROAT 
22, EARS=GENERAL 
23. DRUMS (Perforation) 


24. EYES~GENERAL 


25. OPHTHALIOSCOPIC 


PEPE 


32. ANUS AND RECTUM 


37. LOWER EXTREMITIES (Except feet) 


: 40; SKIN, LYMPHATICS 


, 


a> 
~~ 


@o 


town, zone and State) 


* [8 RACE ~ |9. TOTAL YRS. GOVT. SERVICE 
ra “MILITARY 
ER 7 


heck each item in appropriate col- 
umn: enter “‘N_E.”? if not evaluated) 


18. HEAD, FACE, NECK, AND SCALP 


Unt, & ezt.canals) (Auditory 
acuity under lems 70 and71) 


28. LUNGS AND CHEST (Include breasts) 
29, HEART (Thrust, size, rhythm, sounds) 
30. VASCULAR SYSTEM (Varicosities, etc.) 


31. ABDOMEN AND VISCERA (Include hernia) 


(Hemorrhoids, fistulae) 
(Prostate tf indicated) 


33, ENDOCRINE SYSTEM 
34, G-U SYSTEM 7 


35, UPPER EXTREMITIES (irenah. range of 


| 


(Strenoth. range of motion 


“39, IDENTIFYING BODY MARKS, SCARS, TATTOOS 


e NEUROLOGIC (Equitibriim testsiunder item 72) >|: 
a 5 42, PSYCHIATRIC (Specify any personality deviation); 


RT OFsMEDICAL EXAMINATIO@D 

ee ss : ee : 

3. IDENTIFICATION NO. 
mS 2 
6. DATE OF EXAMINATION 


Oct. 1, 1958 


a u 
10. DEPARTMENT, AGENCY, OR SERVICE 2 , 411. ORGANIZATION UNIT 


7 14. NAME, RELATIONSHIP, AND ADDRESS OF NEXT OF KIN 


16. OTHER INFORMATION 


ZmL2~—15 Sumter, S. C. i 
15. EXAMINING FACILITY OR EXAMINER, AND ADDRESS ===S=S=S*~*~S~*S 
N.N.M.C, 


“TIME IN THIS CAPACITY: TOTAL LAST SIX MONTHS, 


NOTES.—Describe every abnormality in detail. (Enter pertinent item number before cach * 
comment: continue in item 73 and use additional sheets if necessa 


(Vieucl acuity and refraction 
under items 58, 60. and 61) 


26. PUPILS (Equality and reaction) a 
Associated parallel - 
27. OCULAR MOTILITY {Asinctated parallel move- ; 


= — ewe et a . ’ 
Females only (Check. how done) af ‘i Pe 
oO oO rate td tenn Pal > FX = 214; 
| | 4 pawic LI vacinat RECTAL (Continue in item 73) Cm F. . J ' 
et Soo 


44; DENTAL (Place appropriate symbols abore or below number of upper and lower teeth, respecticely), ; © 


‘}REMARKS~AND-ADDITIONAL, DENTAL, D! 


z+ J 


ae 


O.—Restorable teeth X—Missing teeth (6X 8).—Fiztd bridge, brackets to; DEAT ae aes ie 
l—Nonrestorable teeth. AKXX—Replaced by déntures “~~ -ineltide abutments. i te U lel eed Boo 
= > a! an ee 


AZO—7 


45. URINALYSIS: SP. GR. _ 1.030. 
ALBUMIN = {SUGAR —_.__ | MICROSCOPIC : 
MCCOe ‘NCO-e - Ned e 

: 149, BiaD TYPE AND RH 
within 
normal 
Linits . 

A Tf fe 


4S emo ma 


4G. CHEST X-RAY (Place, date, film number, result) 


16719-58 see report 


audiogr 


‘Meets dental standards 


- 


ate MEASUREMENTS AND OTHER FINDINGS — 


arr sale : . = 
351, HEIGHTS, 52. ase 3 COLOR HAIR 54. COLOR EYES 55. BUILD: ne a 56. TEMP, 
DER DIUM H Bi 
: brown brown orca ia ic 4 ‘aL 98.6 


"37. BLOOD PRESSURE (in at heart coe = 58. PULSE (irm at ian lerely : 
“Ls ING z Pega te we AETER EXERCISE 2 MINA ER* + R IM 
ares: rae A 
Cosas Mee 78 
59, °° DISTANT VISION} aaa ** " "SpeerdCtion * 7 ™" sev" “NEAR VISION : 
RIGHT 2 DQ. CORR. TO2) ae 62m ORT 20-14 er 
LEFT 20/ BQ _ CORR. To 20f CORR.T0 ONW7A BY one OS 
62tHETEROPHORIA: a 2 aaa 3 : — . 
(Speeify distance) Es? + + Exe RH: LH PRISM DIV, bibags CONV. PC PD 


ee 2 


63.:ACCOMMODATION ~ 
RIGHT _ LEFT 
66., FIELD OF. VISION, 


65. DEPTH PERCEPTION 
(Test used and score) 


jAUDIOMETER: 


mi gh ag a 
inw SicyI5in el oF of olo WY -ol zal 
wr Totoro to ZZ ol ol 


72, PSYCHOLOGICAL AND PSYCHOMOTOR (Tests used and score). © | 
eae 


4 


hes (Use additional sheds: of Pals paper if neceisary) 
a SUMMARY OF DEFECTS AND DIAGNOSES (List diagnoses with item numbers) © 


i 


aan a 2 E ig - - Sete hee s : 
75., RECOMMENDATIONS“ FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify)” * a ARS . 76. . ~ PHYSICAL PROFILE 
se tama ae dale rah Alle eee a a ee arte oes 2 é : 


ae 


ey om @& 5 : OM zu * a ee = = 
7. Sue (oie sirens Payer Frere 
ie en or QUALIFIED FOR- “eal (Ss . 
oa ANNs ¥ Pes ft Pe - = = - ‘ — ~_ 7 
+78, \F-ROT_QUAUIFIED, UST DISA ING: Berects BY ITEM NUMBER . 
; 
*¢ 7 Sow 2 oo. - w : eS oe, ue! ae wer Nag at * word 
a TYPED oR PRINTED NAME OF PHYSICIAN ; ; SIGNATURE es Oe ee pe = ae 
G. R. JOHNSTON, CAPT,. HC, sit : | 8/ Gs, Re Johnston. 
“w. TYPED OR PRINTED NAME OF PHYSICIAN = " PSIGNATURE. “7 ** po TTA eT BY Oa pee ge 
81, ‘TYPED OR PRINTED NAME OF DENTIST OR. PHYSICIAN (Indicate which)” SIGNATURE! “2 3% S32 ‘oe - 
oe ; S 
82. TYPED OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY NUMBER OF AT- 
: Sheen ° ‘TACHED SHEETS 


eg U. STCOVERNMENT PRINTING OFFICE 1953—O-243413 16 62258+1 , —_ 


PASfeNT'S'NAME~FIRST NAME—MIODLE NAME REGISTER NO. WARD NO. 3 


TAFF CLIBTC 


TAVEL, WILLIAM SAXBY FBI 


ace | sex | (Check on 
[] BEDSIDE, WHEELCHAIR, (7 BED 
OR STRETCHER PATIENT L_J AMBULATORY 


EXAMINATION REQUESTED 


REQUESTED BY DATE OF REQUEST 


(Abore space for mechanical imprinting, if used) DR TOHNST ON 
PERTINENT CLINICAL HISTORY. OPERATIONS. PHYSICAL FINDINGS, AND PROVISIONAL DIAGNOSIS Ot, ERY Yee . 


RADIOGRAPHIC REPORT : So ——— _ 
10-1-58 CHEST: Examination again demonstrates the multtple cystte appearing 
changes in the region of the hilum and right 3rd anterior interspace. These 
have remained appreciably unchanged since eramtnations dating back to 1953. 
The heart and lungs are otherwise essentially negative. JP/hceb 


DEPARTMENT OF RADIOLOGY S/J. PAUL 
U. S. NAVAL HOSPITAL - J. PAUL 
NATIONAL NAVAL MEDICAL CENTER LCDR MC USN 


BETHESDA 14, MARYLAND 


ag ; 2 47 4 I Sa 
“i "oo SIGNATURE: (Specify location of laboratory tf not part of requesting facility) 


Standard Form 519A (Rev. Aug. 1954) 
Promulgated by Bureau of the Budget 


oni AD Circular A--32 (Rev.) 
NAME OF HOSPITAL OR OTHER MEDICAL a cu : = st RADIOGRAPHIC REPORT 


; P “4 
we ; { : a 
: @ e a 
Standard Form 518 a 
Rev. anions i 
By Bureau of se Budget 
#Circular 


i (CLINICAL RECORD | "CONSULTATION SHEET 


REQUEST 
Jo: _ _ sre | FROM: (Requesting ward, unit, or activity) 


DATE OF REQUEST —ss—=#®w 


____S EAR GLINIG i“ td CSAP CLINIC | 1001=58 


REASON FOR REQUEST (Complaints and findings) 


This SA, FBI appeared this date for hts annual physical 
exanination and it was noted he has never been afforded an 
audiogram. fFPiease do audiogran for record purposes. 


Thank you, 


PROVISIONAL DIAGNOSIS» 


( emercency 
C] routine 


PLACE OF CONSULTATION 
Olsevsioge = FJon cat. 


ed on reverse side) 


SIGNATURE/A Co IDENTIFICATION NO. ORGANIZATION 


PATIENT'S pee ed eer typed or wfitten entries give: Name—liast, first, REGISTER NO. WARD NO. — 
‘ddle; grade; date; hospital or medical facility) 
TAVEL, WILLIAL S- SPECIAL AGENT,, FBI CONSULTATION SHEET 
Standard Form 613 


b)- 215§8c8 - 044 


U. S. GOVERNMENT PRINTING OFFICE : 1957--O-437819 16—so1g-sf ? esp ort 


a 


FR-3:00:(Hev. 5-21-58) @ @ ot oi 
ATTACHMENT TO STANDARD FORM 88, REPORT OF MEDICAL..EXAMINATION 


FOR INFORMATION AND GUIDANCE. OF MEDICAL EXAMINER. 


Name of Examinee: TAVE = ide Kibble a, 
(Type-or print} Last : First Middle 


The following portions of-the’ attached examination report form need not be completed: 


2 62 

3 65 
11 67 
14 68 
7 69 
6 71 
48 72 
49 


46. Is.necessary unless facilities for affording same.are not readily available. 


48. Not required unless. examiriee is over 35. years of age or examination indicates such 
is-desirable.. 


49, Is:necessary unless facilities for affording same are-not readily available. 
71. Audiometer examinations should be: afforded whenever possible. 


FOR ALL EXAMINEES, WHETHER CLERICAL ‘OR SPECIAL. AGENT APPLICANTS 
OR EMPLOYEES: 


The medical.examiner should answer the following question: 
Examinée ma ; | is not qualified. for strenous physical exertion. 
TO BE ANSWERED IN.THE CASE, OF ALL MALE EMPLOYEES AND MALE APPLICANTS: 


1. .Does.examinee have any. defects. restricting or prohibiting -his participation in defensive 
pe: .and.dargeréus assignments which might entail ‘the practical use of firearms? 
No CI Yes. If eres please specify defects. : : 


2. Pee maminee have any defects prohibiting safe opérdtion of motor vehicles? 
No [__lyes. If “yes” please specify defects. ae : 


sv 
((1-21F SRG 


Weights for Males 


Freight a __LARGE FRAME 
Feet-Inches || Desirable |_ Maximum || ___ Desirable | Moximum [| __ Desirable [| Maximum 
7 ee ie 
5S: i” 4 132; 42... |. SS =a ,140-152,. <= 
5 6 172 
5 7 “i 
58 _181 
5 7 139-150 +" of 186 
an re a a ic 
5 am . “To a8 | 164-180_ 197 
= | —fe [te 20 
6 Lo 96, dE aza-don 209 
jn_| veasr__| ae 
63 “| isa | a 
6 ‘i I: _ 190.208 228 
6 5! 196214 « 234 


3. Examinee’s frame is ("~] small CT ittedium CX Tiarge 
. ; ‘ 


4. Considering above weight table the examinees frame_and other individual physical characteristics, 


I consider his present weight Satisfactory Excessive Deficient 
- . 
S. Under proper medical supervision, examinee. should. C lose = pounds 
gain pounds 
{ 
Remarks: om s _ _ ee a ed LD ae — aan cece we dak ca ma _ veut a us FR th ee a 


i 
Standard orm 88 
(Rev, Aug. 1950) 
PROMULGATED BY 


BUREAU OF THE Buport REPORT OF MEDICAL EXAMINATION 
o s 
1. LAST NAME~-FIRST{NAME-=MIDDLE NAME 7 7 2. GRADE AND COMPONENT OR POSITION ~ 13, IDENTIFICATION NO. 
(Type or prinf) fi 
aah TAY TT Att AXB A : 
4, HOME ADDRESS (Number, stredzt or RFD, cily or town, zone and Slate) 15. PURPOSE OF EXAMINATION _ 7 - 6. DATE OF EXAMINATION 
ee _- ANNUA |__ SEPT, 25/5 


7. SEX 8 RACE 49, TOTAL YRS. GOVT. SERVICE | 10. DEPARTMENT, AGENCY, OR SERVICE 11. ORGANIZATION UNIT 
MILITARY CIVILIAN 
= ate THTT = a se cee 
12. DATE OF BIRTH 13, PLACE OF BIRTH - ‘114, NAME, RELATIONSHIP, AND ADDRESS OF NEXT OF KIN 
MTER 


15, EXAMINING FACILITY OR EXAMINER, AND ADDRESS ia 16. OTHER INFORMATION - 3 Pie aa 
TN : 
17. RATING OR SPECIALTY TIME IN THIS CAPACITY: TOTAL LAST SIX MONTHS 
CLINICAL EVALUATION NOTES.—Describe every abnormality in detail. (Enter pertinent item number before each 


comment: continue in item 73 and use additional sheets if necessary.) 
ABNOR-| (Check each item in appropriate col- 
NORMAL)” MAL umm: enter ‘*N, E.!? if not evaluated) 


"| 18, HEAD, FACE. NECK, AND SCALP 


. 


21, MOUTH AND THROAT 


RS—G! (Unt. & ezt.canale) (Auditory 
22, EA GENERAL acuity under iteme 70 and7!) 


23, DRUMS (Perforation) — 


25. OPHTHALMOSCOPIC 7 
26, PUPILS (Equalily and reaction) 

(Aasoerated allel 
27. OCULAR MOTILITY eee tcomusy 


Nl 


2A, EYES—GENERAL (Visual acuity and refraction 


29, HEART (Thrust, size, rhythm, sounds) a 
“30, VASCULAR.SYSTEM (Varicosities, etc.) 
31, ABDOMEN AND VISCERA (Include hernia) — . 


Y ay t a hoids, fistulae) 
32. ANUS AND RECTUM (Hemorrhoids, fistulas 


33, ENDOCRINE SYSTEM” 


34. G-U SYSTEM 
35, UPPER EXTREMITIES (Sizenaih, range of 


motion’ 


eer Td 
“38, SPINE, OTHER MUSCULOSKELETAL 
"| | 39. IDENTIFYING BODY MARKS, SCARS, TATTOOS st 
a 
J |_| At. NEUROLOGIC CEcustibrium teate under item 72) 
Pr 
Females only 


‘ 


PSYCHIATRIC (Specify any personality deviation), 


++ et ee coment sun 


aan emnenneme nian 
- m “- * 
“(Check how-done) ? i RF. g - 2 lYozfy 
43, oO O Wgnare s , sontinud in itefa 735 © alt Lad i 
3. PELVIC VAGINAL RECTAL MM PWC EE Mota ¢ (Continue in item 73) “ee f 4A. 


“M4, DENTAL (Place appropriate symbols abore or below number-of upper and lower teeth, respectively) ' REMARKS. AND ADDITIONAL DENTAL DEFECTS AND 
©.~Restorable tecth X.~-Missing teeth (6X 8).—Fized bridge, bracketsto | «| DISEASES + . 
1—Nonrestorable teeth acto Teeplaced oy depres “=~ inelude abutments . G 
«$f y Cn i 


: w Siri 
|" MEBTS DENTAL’ STANDARDS. 


a 


OD 


ATA—wW 


45. URINALYSIS: SP. GR. 


ous eal 
| NR 


NBSP APL 


K Mi f\ 
49, BLOOD TYPE AND RH — 
FACTOR 


50. OTHER TESTS 


MEASUREMENTS AND OTHER FINDINGS _ 


$2. WEIGHT 53, COLOR HAIR 54. COLOR EYES 
Lut 


St. HEIGHT 


57. BLOOD Sateaue (Arm ot heart ee 38. 


elie Acca 2c 
OO i 


59. ” DISTANT VISION “FerRactiOn 
RIGHT 20/ 0 CORR. TO 2/94 
LEFT 20] CORR, TO A/a - 
62. HETEROPHORIA: 
(Specify distance) ES® Ex* RH. LH 


63. ACCOMMODATION 
RIGHT E 
66. FIELD OF VISION 


HEARING : i. AUDIOMETER 


RIGRT WV yissv As 
LEFT WV 15 ASSV. 15 iis’ 


73. NOTES (Continued) AND SIGNIFICANT OR INTERVAL HISTORY 


a 


Tingling rt. hand - Thearm hydrochloride 


\ 


“(Use additional sheets of plain paper if necessary) 


74, SUMMARY OF DEFECTS AND DIAGNOSES hi diagnoses with item numbers) 


15. RECOMMENDATIONS FURTHER SPECIALIST: EXAMINATIONS INDICATED (Specify) 


Ss . 
IS ROT QUALIFIED FOR 7 ots 


ii. ee (Check) 


78. 1F NOT QUALIFIED. ust DISQUALIFYING DEFECTS BY ITEM NUMBER 


woes a ee 2 


79, TYPED OR PRINTED NAME OF PHYSICIAN 


tt ON ON. At pe Nu. 
&. TYPED OR PRINTED NAME OF PHYSICIAN 


81. 7EXPED OR PRINTED NAME OF DENTIST OR PHYSICIAN (Indicate which) 


82. TYPED OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY 


& % 


meee: pre a SITTING AFTER EXERCISE |2MIN.AFTER | RECUMB : 
[ss stannic ENT] AFTER STANDING 
Ec ia 
id 


PS eee eS 
FS a 
er [ot tT fy | 


Strenuous Physical Exertion 
and use of | Firearms. 


55. BUILD: i pm 56. TEMP. 
SLENDER MEDIUMHEAVY OBESE 
0 ty 0 a} 08,6 


PULSE are at heart lerel) 


NEAR VISION 


CORR. TO Or 
Or CORRTO oF BY 


65. DEPTH PERCEPTION UNCORRECTED: 
(Test used and score) -~ — 
. CORRECTED 


69. INTRAOCULAR TENSION 


72. PAONLOGICNE AND PSYCHOMOTOR (Tests used dnd sear) 
peat tr 


one 


Fi. d. 


. 
Prise a! 


_ PHYSICAL PROFILE 


SIGNATURE 


Sf R—JOHNSTO nee ee oa aee 
SIGNATURE aes mee 
~ | SIGNATURE cos — eas 
Bj- FERRIS. : : 


SIGNATURE 7 . 


A \omeireneerenicasis 16+ 62288-1 — 


NUMBER OF AT- 
TACHED SHEETS 


% 


SPATIENT'S'GAST NAME—FIRST NAME—MIDDLE Nj WARD NO. 


STAFF CLINIC 


(Check one) 


BEDSIDE, WHEELCHAIR; BED 
OR STRETCHER PATIENT 


“EXAMINATION REQUESTED 


TAVEL, WILLIAM SAXBY FBI 


AMBULATORY 


DATE OF REQUEST 


(Above space for mechanical imprinting, if used) 


RADIOGRAPHIC REPORT 


9/25/57 CHEST: The heart is not enlarged. There is prominence of the right hilar 
region and slightly lateral to this, there are some radiolucencaries suggesting 
bullae or cavitary formation. No history is included on this chit. Is there a 
history of recent infection? The patient should be returned for an apical 
lordotic film and tomograms. RCG:egc 


DEPARTMENT OF RADIOLOGY st 
U.S. NAVAL HOSPITAT, 


NATIONAL NAVAL MEDTCAL CENTER Done 10-16 _s/ ROG R. C. GARCIA LT MC USN 
1m al 


SIGNATURE: (Speelfy location of laboratory if not part of requesting facility) 
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BEOSIDE, WHEELCHAIR, BED 0 
OR STRETCHER PATIENT AMBULATORY 


TAVEL, WILLIAM SAXBY FBI 


(Above space for mechanical imprinting, if used) 


DATE OF REPORT 


RADIOGRAPHIC REPORT 


10/14/57 RIGHT PERI-HTALR TOMOGRAMS: Tompgraphy was carried out ih 12,15 and 18 
cm. The previously reported cystic type change lateral to the right hilun is 

well demonstrated in these fidms. The examination in 25 September 1957, has 

been compared with the previous films back to 1953, and there has been no apparent 
change in this area. There are no bronchograns at present available, but it is 
understood that a bronchography was carried out. 


we 


CONCLUSION: No interval change. WML:ege x 
DEPARTMENT OF RADIOLOGY s/ W. M. LITTLE 

U.S. NAVAL HOSPITAL a SURG, SCDR RON. 8 
NATIONAL NAVAL BEDICAL. CENTER SIGNATURE: (Specify location of taboratory Uf not part of requesting facility) 
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’ ATTACHMENT TO STANDARD FORM 88, REPORT OF MEDICAL EXAMINATION 
(Revised August 10, 1956) 


FOR INFORMATION AND GUIDANCE OF MEDICAL EXAMINER 


Name of examinee: __LAVE GW) peeran S, 


(Type or print) Last First Middle 
The following portions. of the attached examination report form need not be 
completed: 
2 67 
3 68 
ll 69 
14 71 (Item 71, audiometer examinations, 
17 : should be afforded whenever possible.) 
62 


65 72 


Item 48, the electrocardiogram, is not required unless the examinee is over 
35 years of-age or unless other-examination.indicates such is desirable. 


If the examinee is an applicant, the. Chest X-ray and blood type arid Rh factor 
(Items. 46 and 49) are not necessary unless the facilities for affording ‘same are readily 
available to the examiner. 


FOR ALL EXAMINEES, WHETHER: CLERICAL OR SPECIAL AGENT APPLICANTS 
OR’ EMPLOYEES: 


The sjedical examiner should answer the following question: 


Examinee____A* _ qualified for strenuous physical exertion. (Designate which) 
(is or is not) 


FOR ALL MALE EMPLOYEES OR APPLICANTS: 


The medical examiner is requested.to-answer the following: 
Pa iB 4 
1. Does examinee have any defects restricting or prohibiting his participation in 
defensive tactics and dangerous assignments which might entail the practical use of 
firedrms? Yes ‘No 


2. Does examinee have-any defects prohibiting safe operation of motor vehicles? - Ze 
Col ves LAT No 
Jf answer is "ves" please specify. 


IT IS ESSENTIAL THAT ALL STATEMENTS IN ITEMS 59, 61, 64 AND 70:PERTAINING . 
TO VISUAL ACUITY, COLOR VISION AND HEARING BE COMPLETED: IN DETAIL. | 


Ae ee ? Porte LEDS | 


(Signatiite of Medical Examiner) 
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15. EXAMINING FACILITY OR EXAMINER, AND ADDRESS © “~~ 116. OTHER INFORMATION» = 
_NNC 


17. RATING OR SPECIALTY = TIME IN THIS CAPACITY: TOTAL LAST SIX MONTHS 
NOTES.—Describe every abnormality in detail. (Enter pertinent item number before each 

CLINICAL EVALUATION comment: continue in ites 73 and use additional sheets if necessary.) 

4p J|ABNOR-] (Check each item in appropriate cal~ 2 

NORMAL) Mat. umn: enter “NE! if Boe evaluated) 


18. HEAD, FACE, NECK, AND SCALP 


21, MOUTH AND’ THROAT 
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22. EARS=GENERAL covity under ttems 70 and71) 


‘23. DRUMS (Perforation) 
24 
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25. OPHTHALMOSCOPIC 


26. PUPILS (Equality and reaction) == : . 


27, OCULAR MOTILITY | menfoc nuataomi’ mectes 
28. LUNGS AND CHEST Unclude breasts) 
29. HEART (Thrust, size, rhythm, sounds) 
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33, ENDOCRINE SYSTEM - pai 
34. G-U SYSTEM ie : 
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2 x |__| 38 SPINE, OTHER MUSCULOSKELETAL vue 

4 | 39, IDENTIFYING BODY MARKS, SCARS, TATTOOS 

“|_| 4a SKINNLYMPHATICS ae 
Ci Xe |_| AL NEUROLOGIC Uscuitioriue teste under item 79) 130 : 
\& 
Q Females only 


\ | 43, peuic LI va ee eee ne , Continue irk itemZ9) heel. ; 
44. DENTAL (Place appropriate symbols above or below number of upper and lower teeth, respectively) , i REMARKS AND ADDITIONAL DENTAL DEFECTS AND > 
©.—Restorable teeth X—-Missing teeth (6X 8).— Fired bridge, brackets to eo EINES. Bape neananeggFanann 
1—Nonrestorable teeth AXA Replaced by dentures “=~ include abutments i : . Oichetoa ta 
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R 4 Meets (den f3] s fam 4988. 
G = ¥ Ps « 
H & FEDERAL Buike. ta fo ad fool iGATION . 
ra : 5 LABORATORY FINDINGS q na 
% 45. URINALYSIS: SP.GR. 1.022 |46, CHEST X-RAY (Place, date, film number, result) ~—-1a7, SEROLOGY (Specify fest used-and result) 


See Report 11864-56 ___|Kahn, Negative 


S48EKG : ~ [50, OTHER TESTS _ 
finer FACTOR : ; 


: Yar, 1g 
; ; MEASUREMENTS AND OTHER FINDINGS 
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65. DEPTH PERCEPTION 
(Test used and scorey 


69. INTRAOCULAR TENSION. 
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T5.: RECOMMENDATIONS FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify) 
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ATTACHMENT TO STANDARD FORM 88 
(Revised December 5, 1955) 


Report of Medical Examination 


FOR INFORMATION AND GUIDANCE OF MEDICAL EXAMINER: 
The following portions of the attached examination report form néed not be 
completed: s 
2 67 
3 68 
ll 69 
14 71 (Item 71, audiometer examinations, 
17 should be afforded whenever possible.) 
62 
65 72 


Item 48, the electrocardiogram, is not required unless the examinee is over 
35 years of age or unless other examination indicates such is desirable. 


If the examinee is an applicant, the Chest X-ray-and blood type and Rh factor 
(Items 46 and 49) are not necessary unless the facilities for affording same are readily 
available to the examiner. 


FOR ALL EXAMINEES, WHETHER CLERICAL OR SPECIAL AGENT APPLICANTS 
OR EMPLOYEES: 


The medical examiner should answer the following question: 


Examinee __AS __ qualified for strenuous physical exertion. (Designate 
(is or is not) 
which) 


FOR ALL MALE EMPLOYEES OR APPLICANTS: 


The medical examiner is requested to answer the following: 


Does.examinee have- any defects restricting or prohibiting his participation in 
defensive tactics and dangerous assignments which might entail the practical use of 
firearms? Does examinee have any defects prohibiting safe operation of motor vehicles? 


If answer is “yes” please specify. 


IT_IS ESSENTIAL THAT ALL STATEMENTS IN ITEMS 59, 61, 64 AND 70 PERTAINING 


TO VISUAL ACUITY, COLOR VISION AND HEARING BE COMPLETED IN DETAIL. 
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(Date) 
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PATIENT AMBULATORY 


FILM NO. a : : | DATE OF REPORT 
RADIOGRAPHIC REPORT 


9/19/56 CHEST: The lungs are clear. The heart is noj enlarged. MWD/heb 


Me. W. DIETZ, LCDR, MC USN 
, . ih =o ~ SIGNATURE: (Specify location of taboratory if not part of requesting facility) 
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27, OCULAR MOTILITY {dsseciated parallel more-: 


28, LUNGS AND CHEST (Include breasts) _ 

29, HEART (Thrust, size, rhythm, sounds) 
30, VASCULAR SYSTEM (Varicosities, etc.) 
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33. ENDOCRINE SYSTEM - * 
34. G-U SYSTEM <<. 
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35, UPPER EXTREMITIES (Sivengih. range of 
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\ 44, DENTAL (Place appropriate symbols above or below number? of upper and lower teeth, respécticely) 


REPORT OF MEDICAL EXAMINATIC 


2. GRADE AND COMPONENT OR POSITION 3. IDENTIFICATION NO. 
5. PURPOSE OF EXAMINATION 7 6, DATE OF EXAMINATION 


9-13-55 


10. DEPARTMENT, AGENCY, OR SERVICE = = =| 1. ORGANIZATION UNIT 


14, NAME, RELATIONSHIP, AND ADDRESS OF NEXT OF KIN” - 


16. OTHER INFORMATION — 


> 


TIME IN THIS CAPACITY: TOTAL LAST SIX MONTHS 
NOTES.—Describe every abnormality in detail, (Enter pertinent item number before each 
comment: continue in item 73 and use additional sheets if necessary.) 


Pia 
ae) 
3 igi” , 
eke rye (Continue in item 73) 


REMARKS AND ADDITIONAL DENTAL DEFECTS AND 
DISEASES 
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48, EKG 
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~ MEASUREMENTS AND OTHER FINDINGS 
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SURNDER MEDIUM weave nese 
68 Brown Hazel re 


37. BLOOD PRESSURE (Arm at Teard - 58, PULSE (rm at heart lerel) 


SITTING AFTER EXERCISE 2M 
“| s¥s. ad recu VIZ ora bik — mu ep MIN. AFTER ‘RECUMBENT — ARTE STANDING 
lows, min) Tous. | 


5 a a0. 02M reason, 


RIGHT 20/ 20, _. CORR. TOR ort) PERSON ay SECTION © + | aUs. ¢CORR.TO BY = 
vert 20/ 20 CORR. TO 20/ ~ [ey ” s. cx | 0.56 . corr.to 1,62M sr Glasses. 
62, HETEROPHORIA: - - wa to 7 . Je LY 

(Specify distance) ; “ES? Ex* RH. LH PRISM DIV, PRISM CONV, Pc PO 


Mme one weet 


65. DEPTH PERCEPTION: 


63, ACCOMMODATION 
‘ (Test used and score) 


RIGHT LEFT 
66. FIELD OF VISION 


+ 


G4. COLOR VISION (Test used and result). UNGORREGIED = 
Acc 1940 18/28 — 


CORRECTED 
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“ a , “(Use additional sheets of plain paper if necessary) 
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78. RECOMMENDATIONS FURTHER SPECIALIST EXAMINATIONS S INDICATED. =D (Speci) 76. : . PHYSICAL PROFILE 7 
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77. EXAMINEE (Check) : - = J. 
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ATTACHMENT TO STANDARD FORM 88 
(Revised July 21, 1952) 


Report of Medical Examination 
FOR INFORMATION AND GUIDANCE OF MEDICAL EXAMINER: 


The following portions of the attached examination report form need 
not be completed: 


67 

68 

69 

71 (unless other 
examination indi- 
cates desirable) 

72 


Item 48, the electrocardiogram, is not required unless the 
examinee is over 35 years of age or unless other examination indicates 
such is desirable.. 


If the examinee is an applicant, the Chest X ray and blood 
type and Rh factor (Items 46 and 49) are not necessary unless the 
_ facilities for affording same are readily available to the examiner. 
FOR ALL EXAMINEES, WHETHER CLERICAL OR SPECIAL AGENT APPLICANTS OR. 
EMPLOYEES: 


The medical, examiner should answer the following question: 


Exeaminee LS. qualified for strenuous physical 
(is or is not) 


exertion, (Designate which) 
FOR ALL MALE EMPLOYEES OR APPLICANTS: 


The medical examiner is requested to answer the following: 


Does examinee have any defects restricting or prohibiting his C 
participation in defensive tactics and dangerous assignments which might 
entail the practical use of firearms? 

WI 


If answer is "yes! please specify. 


IT IS ESSENTIAL THAT ALL STATEMENTS IN ITEMS 59, 61, 64 AND 70 PERTAINING 
TO VISUAL ACUITY, COLOR VISION AND HEARING BE COMPLETED IN DETAIL. | 
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ESCORDED—87 pd | 
; - ~ LABORATORY FINDINGS t ne oe ne Aes 
\5. URINALYSIS: SP.GR. 1 O28 AG. CHEST X-RAY (Place, date, film number, result) __—-'|A7. SEROLOGY (Specify test-used and result) 
* ALBUMIN SUGAR MICROSCOPIC : 
© - Wes a i See Report #73 . ; ' Kahn, Negative} 
Sip /MB. EKG aaiees 1p BLOOD TYPE AND RH “ [SOOTHER TESTS it” porns: si eee ares ae ¥ fr } Ie 
a} ALD ; { 
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MEASUREMENTS AND OTHER FINDINGS _ ‘ ° are 


a anne eens, 
St. HEIGHT 52, WEIGHT 53. COLOR HAIR 54. COLOR EYES 5. Mee DER wepwuM HEA ; TEMP, 
68%. 173 Brown Hazel A ee ey oy [Normal 


57. BLOOD PRESSURE. Soh at heast pe 58. PULSE wn at heart level) 
“SITTING — AFTER EXERCISE RECUM 
rans aac ae 7 3 SBE TER STO 
DIAS. at BENT. pous. {FMM Toms, | u | 
59, _ __ DISTANT VISION ; . "REFRACTION NEAR VISION 
RIGHT mI 20 _. . CORR TOR : : . CORR. TO BY 
Leet 27° PO CORR, TO 20/ CORR, TO- BY. |.) 
62. HETEROPHORIA: — ° : : — — 
(Specify distance) £S° EX® RH, LHe PRISM DIV. PRISM CONV. - PC eo 


$3. ACCOMMODATION 
RIGHT LEFT 


“ 


G4. COLOR VISION (Test used and resull) 65, DEPTH PERCEPTION “[ UNOORRECTED 
., eat used and score’ 
| A0C-.0-Normal CORRECTED 
67. NIGHT VISION (Test used and score). | 68. REDLENS "T69. INTRAOCULAR TENSION 


AUDIOMETER 722 PSYCHOLOGICAL AND PSYCHOMOTOR (Tests used and score) 


RIGHT WV Bron 18 SEE eT 
15 hse LO ns —t+>+++-Y a a 
ere [ | | | wy tL 


73. NOTES (Continued) AND SIGNIFICANT OR INTERVAL HISTORY 

Chest Examination 10-2-5h ‘Re-examination of the chest again reveals the 
density in the right hilar region. There has been no appreciable change 
since the examination in June 195. This could be the result of a vas- 
cular change such as an Av fistula. /S/ Dr. Paul 


History of recurrent hemoptysis: since 195. X-ray findings of infiltration 
rt. lung apparently stationary. NCD 


(Use additional sheets of plain paper if necessary) 
74, SUMMARY OF DEFECTS AND DIAGNOSES (List diagnoses with em numbers) 


a =4 a - ~ = 


75. RECOMMENDATIONS=- FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify) . PHYSICAL PROFILE 


Spee Pep S_ 
a 


77. EXAMINEE (Cheeky were 


FF} ig nor QUALIFIED FOR strenuous physical exertion & use of fh CALMS euysicat CATEGORY . 
78, LF NOT QUALIFIED, LIST DISQUALIFYING DEFECTS BY TTEM NUMBER a ee —E 
79. TYPED OR PRINTED NAME OF PHYSICIAN . —~TSignATURE . . ‘ 

_ . /8/ R. W. Olmsted 
80. TYPED OR PRINTED NAME OF PHYSICIAN SIGNATURE Smee : 


81, TYPED OR PRINTED NAME OF DENTIST OR PHYSICIAN (Indicate tohich) © SIGNATURE 


A. T. Smith 


82. TYPED OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY SIGNATURE ° NUMBER OF AT- 
TACHED SHEETS 


a 30 —QO 
z FP OV PIEMENT PRINTING OFFICE 21953-0-243413  16~ 62288+1 a. 


ATTACHMENT TO STANDARD FORM 88 
(Revised July 21, 1952) 


Report of Medical Examination 
FOR INFORMATION AND GUIDANCE OF MEDICAL EXAMINER: 


The following portions of the attached examination report form need 
not be completed: 


2 67 

3 68 

11 69 

4 71 (unless other 
17 examination indi- 
62 cates desirable) 
65 Te 


Item 48, the electrocardiogram, is not required unless the 
examinee is over 35 years of age or unless other examination indicates 
such is desirable. 


If the examinee is an applicant, the Chest X ray and blood 
type and Rh factor (Items 46 and 49) are not necessary unless the 
facilities for affording same are readily available to the examiner. 


FOR ALL EXAMINEES, WHETHER CLERICAL OR SPECIAL AGENT APPLICANTS OR. 
EMPLOYEES: 


The medical, examiner should answer the following question: 
Examinee 45 qualified for strenuous physical 
is or is not 


exertion, (Designate which) 
FOR ALL MALE EMPIOYEES OR APPLICANTS: 


The medical examiner is requested to answer the following: 


Does examinee have any defects restricting or prohibiting his 
participation in defensive tactics and dangerous assignments which might 
entail the practical use of firearms? 


V2.7) 


If answer is "yes" please specify. 


IT IS ESSENTIAL THAT ALL STATEMENTS IN ITEMS 59, 61, 64 AND 70 PERTAINING 
TO VISUAL ACUITY, COLOR VISION AND HEARING BE COMPLETED IN DETAIL. 


LL ALbctoy 
Signature of Medical Examiner 


